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Chuwong 1. TONG QUAN VE PHAN MEM KE TOAN AM
Chapter 1: OVERVIEW ABOUT AM ACCOUNTING SOFTWARE PROGRAM

1. Khai dong chwong trinh AM
For starting AM program
~ Pay la viéc du tién ma nguoi st dung phai thuc hién khi bat may tinh va lam viéc voi phan mém
ké todn AM.
This is first action which user should do it for working with AM program

Buéc 1: Nhap doi chudt tréi vao biéu tugng “AM Update” trén man hinh sau d6 nhap chudt vao
nat ‘Get Latest Update’ trén ctra s6 man hinh. Muc dich ctia budce nay la dé nang cap phién ban méi
nhat caa phan mem.

Step 1: Double click left mouse on symbol “AM Update”, then click mouse on button “ Get
Latest Update”. These actions are used for upgrading newest version of the software program.

Buéc 2: Pé dang nhap vao phan mém ké toan, nhap doi chudt trai vao biéu tugng “AM Note”
trén desktop, dien tat ca cac thong tin trén cua so hién ra: ‘Ngon ngit’ (Viét Nam, United States,...),
‘Ma cong ty’ (do cong ty ban phan mém cung cap), ‘User ID’ va ‘Mat khau, sau d6 nhan nut ‘Xac
nhan’.

Step 2: To login the Accounting Software program, double click on symbol “AM Note” on
desktop, fill in all information on present window: “Language” (Viet Nam, United States,...),
“Company code” ( software administrator will provide this code), “ User ID” and “Passwork”. Then
press button “Ok”.

2. Céac phan h¢ ciia phan mém ké toan AM

Some arrangement of AM accounting software:

Phan mém nay c6 tat ca 11 phan hé ké toan va trong mdi phan ¢ nhiéu chirc ning khac nhau:

This software includes 11 accounting arrangements and each arrangement has many different
functions:

STT/No Phan hanh ké toan/ Accounting arrangement

Ngon ngit/Language

[EY

Decision

[A] Tap tin/File

[B] Quan ly dix li¢u co ban/Basic data management

[C JQuan ly nhat ky so cai/Journal entry and ledger management
[D] Béo céo tai chinh/Management of income and financial statement
[E] Quan ly thué VAT/VAT management

[F]Quan ly tai san cb dinh/Fixed asset depreciation management
[G]Quan Iy hang tén kho/Inventory management

[H] Lwong/Salary

[1] Hoa don/Invoice

[J] Ngoai t&/ Currency
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3. Céc ngi dung théng nhdt trong phan mém/ Some contents in the software:

Khi khoi dong chuong trinh, AM s yéq cau ngu:é)‘i dung chon théng tin co s& dir lidu, néu chon
D15 s& xem dugc dir liéu tir 31/12/2014 vé trude, néu chon D15-C200 s€ xem duoc dir liéu tur
01/01/2015 vé sau

Vui long chon théng tin co sé dit liéu

Em |

 ~2014.12 2015.01~

When starting AM program, AM will request user to chose the information data, if select D15
will see the data from 31/12/2014 ago, if select D15-C200 will see the data from the 01/ 01/2015 later

=]

Language Decision [A]File [B]Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management

[F] Fixed asset depreciation management [G] Inventory management [H] Salary [I] Invoice

Please select Data Information

~2014.12




3.1.  Cac thudt ngir va thao tac khi hgch toéan
Some terms and actions for accounting

Théng thwong tai mét cira s6 hach todn thirong c6 cac thudt ngit nhur sau:

Normally, we will see some terms as follow:

Tai ngay: La ngay hach toan va ghi so cua ching tir (khdng phai 1a ngay cua chang tir)
Date: this is day to do accounting and input data ( Not the day of document)

S6 chiing tir: La sb cua ching tir ké toan do phan mém tw dong hién thi khi nguoi sir dung nhép
vao nut ¢ Tw dong chén vao’ hoic la s6 do ngudi dung tu dit theo quy dinh riéng caa doanh nghiép.

Voucher No: Software automatically shows this number of accounting document when user click
on “generate” or user makes this number base on company’s rule.

MO ta: La phan ndi dung dién giai nghiép vu ké toan phét sinh. Trong phan nay ngudi ding c6
thé dien giai theo nhiéu ngdn ngir ma phan mém da lap trinh san bang cach nhap chuét vao dau ‘+° ké
bén.

Description: this is content of accounting work. In this part, user can describe in many language
which software has by click mouse on button “+” .

Thém vao (1): Dung dé hach toan chiing tir mai cing loai.

Insert (1): for calculating same kind of new document.

Sira d6i (M): Dung dé stra lai mot nghiép vy ké toan da duoc ghi so.

Edit (M) or Modify (M): for amending accounting work which had input before.
Xo6a (Del): Bo di mot ching tir da ghi so.

Delete (Del): for taking off document which had input before.

Xoa (dir ligu da nhap): Xo6a bo tat ca cac hach toan da luu. Vi du. Tai phan {Phiéu thu} ¢6 5
nghiép vu phat sinh, khi nhap chuét vao nat nay thi 5 nghiép vu @6 bi xoa di.

Clear ( for date which had input before): clear all accounting work which had saved before. Ex:
At {Deposit slip} has 5 works, when we click mouse on this button, 05 works will be deleted.

Luu (S): Nghiép vu ké toan phat sinh da dugc ghi s6.
Save (S): Arise accounting work which had input before.

TK Ng/C6: Khi hach todn can nhap tai khoan chi tiét nhat. Néu mot nghiép vu ké toan co dinh
khoan mot N¢ nhicu C6 hoac mot C6 nhieu No phai hach toan thanh nhi€u dong doi tng bang cach
nhan phim Enter. Khi nhap tai khoan No/Cé nguoi dung co6 thé tu nhap hoac nhan phim f1 dé chon tai
khoan.

Account Debit/ Credit: for input detailed account. User should use Enter key to make many line
for accounting work which has one Debit some Credit or one Credit some Debit. When user types
account Debit/Credit, user can type by oneself or press F1 key for chosing account.

S6 tién: Nhap chi tiét sb tién theo dinh khoan No/C6
Amount: input the number of amount base on account Debit/ Credit.

FC s6 tién: La sb tién ngoai t&. Khi nhip chudt vao muc nay ( nhan phim f1) s& xuat hién mot
ctra so6 deé thuc hién quy doi ngoai té vé loai tien hach toan.



FC Amount: this is foreign currency. A window will appear to allow us change foreign currency
when we click mouse on this item ( press F1).

Thué VAT: Dung dé nhap s6 tién VAT ctia mot nghiép vu ké toan phat sinh ¢6 lién quan dén TK
133/3331. Nguoi st dung nhap vao mot trong hai tai khoan do6 thi phan mém ma ra mét cua s6 VAT
V@i céc thong tin:

VAT Tax: for input VAT base on Account 133/3331. Software will open a window for VAT
input when user will type data with these account. The detail as follow:

- Ngay héa don: La ngay cua hoa don gia tri gia ting.

Date of bill: this is date of V.A.T bill
- S6 phiéu: La sb hoa don.
Bill Number : this is number of bill
- Ky hiéu héa don GTGT: La ky hiéu cia hoa don GTGT
Serial Number of VAT bill : this is serial which is on V.A.T bill.
- Tiéu chuan thué GTGT: Pay la sé tién chua bao gom thué GTGT.
Standard of VAT : this is amount which excludes V.A.T
- Tién thué GTGT: La s tién thué GTGT.
VAT amount : this is amount of VAT

- Khong chiu Thué gia tri gia tdng: Khi ching tir 1a hoa don GTGT ma hang héa va dich vy
ban ra ;hu@c dar]g khong chiu thué GTGT, hang hoa va dich vu khéng dugc khau trir thi nguoi dung
danh dau vao phan nay.

No duty for VAT : merchandise and service which sold without no duty for VAT,

merchandise and service which is not enough condition for deduction: user will click this part

Tén ngan hang va tén khach hang: La tén cac khach hang va ngan hang dugc tao trong phéan
hé “[B]Quan ly dit liéu co ban/[D,E] Quan ly khach hang-Quan Iy ngdan hang”.

Bank name and customer name : these are customers and banks which are made in « [B] Basic
data management/[D,E]customer management-bank management »

Ma quan ly: La ma ma ngudi dung qui wéc va tap hop cac loai chi phi theo mét tiéu thirc nao do
dugc thiet 1ap trong « [B]Quan ly dix li¢u co ban/[F]Pang ky ma quan ly ».

Management Code : is code which user stipulate and gather base on a rule in « [B]Basic data
management/ [F]Management code management ».



Chwong 2: QUY TRINH HACH TOAN AM
Chapter 2: PROCESS FOR WORKING WITH AM

bé nglml ding c6 thé su dung phan mém ké toan AM mot cach dé dang va hiéu qua, trong
chuong nay s& huéng dan chi tiét tieng phan hé, trong mdi phan s& duoc trinh bay theo két ciu:

Our instruction will be made in details for user can use this AM program easier and more
effective. Each part will be presented base on structure as follow:

- Noi dung: Trinh bay noi dung chi tiét caa cac phan hanh ké toén.
- Content: we will show you details of each parts.

- Céch thyc hién: Trinh bay chi tiét cac budc trong ting phan hanh ké toan twong tng hinh anh
minh hoa kem theo.

- Perform: we will show you details every steps in each parts with pictures enclosed.

- Nhitng noi dung gidng nhau thi chi trinh bay mét lan, muc sau xem lai muc trudc.

- The same content will be performed one time, we can check at the first performance.
1. Ngbn nga@/ Language

~ Phan mém AM cho phép nguoi diing lya chon nhiéu ngon ngir tily theo nhu cau sir dung nhu:
Tiéng Viét, tieng Anh, tieng Han.

With this program, user can chose many languages base on his need such as: Vietnamese,
English, Korean.

*** Decision
Decision/[A] AMNote 2015 (Thong tu 200)

Phan mém AM cho phép nguoi dung chuyén d6i tir Quyét dinh 15 sang Thong tu 200 khi dang
thao tac trong phan mém




Decision/[A] AMNote 2015 (Circular 200)
AM allows user to switch from Decision 15 to Circular 200 when manipulating the software

W | AMNOTE Ver.7.1.4 [1303 (582)] - Decided 15
Language [Dedsion | [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management

[F] Fixed as| " [A] AMNote 2015 (Circular 200) anagement [H] Salary [I] Invoice

™ | [B] AMNote (Decision 15)

™ [C] Synchronize data from Decision 15

Ngudi dung chon “OK” dé thuc hién chuyén doi

Language Decision [A] Téptin [B] Quinl§ ditliéucobin [C] Quinl§ mhitky visbcdi [D]Béocdo tiichinh [E] Quinly thué VAT [F] Quinl§ tiisincbdinh [G] Quinlf hing tnkho [H]Luong [1] Héadon

Chuyén sang AMNote 2015 (Théng tw 200)

[ Ok ] (




User click “OK”
=]

Language Decision [A]File [B]Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement [E] VAT management
[H] Salary

[F] Fixed asset depreciation management  [G] Inventory management [1] Invoice

,’,-'2 ‘Question

Change to AMNote 2015 (Circular 200)

[ G, ] [

Decision/[B] AMNote (Quyét dinh 15)

Phan mém AM cho phép ngudi diing chuyén doi tir Thong tw 200 sang Quyét dinh 15 khi dang
thao tac trong phan mem

[A] AMN r20
T [B] AMNote (Quyét dinh 15)
E% | [C]Dbng bd dit ligu tir Quyét dinh 15

Circular 200




Decision/[B] AMNote (Decision 15)
AM allows user to switch from Circular 200 to Decision 15 when manipulating the software

* AMNOTE Ver.7.1.4 [1303 (582)] - Circular 200, - - — — — — — —
Language [A] File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement [E] VAT management
[F] Fixed as I  [A] AMNote 2015 (Circular 200) anagement [H] Salary [I] Invoice

[T"_[B]AMNote (Dedision15) |

¥ [C] Synchronize data from Decision 15

Circular 200

Ngudi dung chon “OK” dé thuc hién chuyén doi

Langusge Decision [A] Téptin [B] Quinl§ ditliducobdn [C] Quinly nhitk visbcdi [D]Bdocdotiichinh [E] Quinly thué VAT [F] Quinly thisincbdinh [G] Quinlj hingthnkho [F] Luomg [1] Hoadon

Chuyén sang AMNote (Quyét dinh 15)

K ] [

Circular 200



User click “OK”

Language Decision [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management
[H] Salary

[F] Fixed asset depreciation management [G] Inventory management [1] Invoice

Change to AMNote (Decision 15)

[ (o4 | [

Circular 200

Decision/[C] Dong bo tir Quyét dinh 15
AM cho phép ngudi dung Chuyen lai s6 du tir Quyét dinh 15 sang Thong tu 200 khi da chuyén sb
du rdi nhung mudn diéu chinh s du ciia Quyét dinh 15

bin [C] Quinl§ nhitky visbcdi [D]Béocdo tiichinh [E] Quinly thué VAT [F] Quinl§ tiisincbdinh [G] Quinly hing tinkho [H]Luong [1] Héadon

Circular 200




Decision/[C] Synchronize data from Decision 15

AM allows user to switch again the balance from Decision 15 to Circular 200 when Decision 15
have change balance and user want to adjust the balance

= AMNOTE Ver.7.1.4 [1303 (582)) - Circular 200
Language [A] File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement [E] VAT management
[F] Fixed as I  [A] AMNote 2015 (Circular 200) anagement [H] Salary [I] Invoice

% [B] AMNote (Decision 15)

Circular 200

Chon “Bét dau” dé thuc hién

Langusge Decision [A] Téptin [B] Quinl§ ditliducobdn [C] Quinly nhitk visbcdi [D]Bdocdotiichinh [E] Quinly thué VAT [F] Quinly thisincbdinh [G] Quinlj hingthnkho [F] Luomg [1] Hoadon




Chose “Star”

Language Decision [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management

[F] Fixed asset depreciation management [G] Inventory management [H] Salary [I] Invoice

Status

2. [A]Tap tin/ File

Day 1a mot phan hé ti¢n ich giip nguoi s dung thao tac nhanh chong trong qua trinh su dung
phan mém.

This is practical part which helps user operate work easily and promptly.
2.1 [A] Tai/ Import

Phan mém ké toan AM duoc 1ap trinh linh hoat gitip nguoi st dung xt ly sb lieu ké toan mot
cach nhanh nhét véi tinh nang két xut dir liéu hai chiéu tir phan mém ra excel va nguoc lai

AM software is flexible programme which helps user calculates promptly. User can transfer and
printout from software to excel file and vice versa.

Nguoi diing s& danh dau tick chon cac menu mudn tai dit liéu vao. Sau d6 chon nit “Xuat file
dir ligu” dé két xuat file excel chuan ra may tinh.

Users will tick on the menu that you want to import data. After that, please choose the button
“Export” to export to excel the standard file.



ﬁ AMNOTE Ver.13.0.1 [1483 - Céng ty TNHH ABC (163)] - Théng hi 200
Language [A]Tiptin [B] Quinly diflitucobin [C]Quin 1y ohitky visbcii [D]Bio céo tiichinh  [E] Quinly thué VAT [F] Quinly tiisincbdinh [G] Quinly hingténkho [H]Luong [I]Héadon [J] Ngoaité
| [a-alTai |

‘Thong tin tii dif liéu vi suit dit it

Tai di libw

| [B-D] Quén I§ khéch hing - Chinh stéa tén khach hing (ENG)

Tén tip tin
= (B-E] Quin§ ngin hing s

1 [B-F] Ding by m quin _
] [B-H] 86 diu by duge chuyéa sang Chon fils i Tiidi s
) [B-1] Quén 1y kho b3

[/ [B-L] Khai bio hing tén kho it dit fids

) [B-M] Quin 1 mi nhom vit tir
) [C-A] Chimg tir [ Xudt dit idn |
] [C-A] Chisng tir - Nhip kho

) [F-A] Diing ke i sin c6 dinh

[ [F-A] Ding ky i sin cé dinh - Chinh sira - Tén tai sin ob dinh (ENG)
7] [F-A] Ding kyr tii sin cé dinh - Chinh sira - Tong thoi gian khiu hao
] [G-A] Chi tiéu div kyr

| [E-B] Luong co bén cba nhin vién

) [E-C] Théng tin huong cia nhan vién

Trang théi

Xéa

&0 AMNOTE Ver.13.0.1 [1483 - Cang ty TNHH ABC (163)] - Circular 200

a
®

Language [A]File [B]Basic data management [C]Journal entry and ledger management [D] Management of income and finacial [E] vaT [F] Fixed asset iati 6] y
[H] Salary [1] Invoice [] Currency
| 1a-A] Import |

Menu access @ 7% Import and export

Import

.

[B-D] Customer management - Modify customer name (ENG)

Name of file
I [B-E] Bank management
I [B-F] Management code management |/—7 Browse .—_{4‘ |/—7 Import ,—_i"
"1 [B-H] Account-specific carry forward
' [B-1] Warehouse management Export s
" [B-L] Product registration
] [B-M] Management of product code (s a—

7 [C-A] Voucher

' [C-A] Voucher - Inward stock

' [F-A] Fixed asset registration

" [F-A] Fixed asset registration - Modify - Name of fixed assets (ENG)
' [F-A] Fixed asset registration - Modify - Total monthly depreciation
' [6-A] Opening item

' [H-B] Staff basic information

' [H-C] Staff salary information

Status

= Clear

Sau d6, ngudi ding s& nhap cac thong tin theo file chuan va chon nat “Tai dir liéu” dé tai dir liu
vao phan mém. Trong vi du nay, nguoi dung chon menu B-D (Quan 1y khach hang) dé tai dir liéu.

After that, user will input data follow the standard file and choose button “Import’’ to import data
to the software. In this example, user choose menu B-D (Customer management) to import data.
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2.2 [B] Thiét Igp méi trwong, hé théng/Environment setting:
~ Phan mém AM c6 nhiéu giao dién dep mét cho phép ngudi diing c6 thé tiy chinh giao di¢n phan
meém theo chu dé hay theo sa thich.
AM software has many beautiful interface, user can customize the interface by themes or hobby.
2.3 [C] Cdp nhdt phién bdan mgi/ Update:

_ Gilp nguoi ding nang cap phién ban méi nhét cia phan mém mot cach nhanh chdéng ma khong
can phai thao tac & “AM Update”

Update: user can use newest version of software promptly without action at “ AM Update”
2.4 [D] Windown:

Gitip cho nguoi dung chinh lai vi tri hién thi caa céc ctra s6 khi ma cuing IGc nhiéu menu.
Helps the user change the display of windows when they open many menu at the same time.
2.5 [E] Thong tin:

Hién thi thdng tin cua cdng ty quan Iy phan mémAmnote

Show information of AMnote Co.,

2.6 [F]Pong/ Close:

Thoét khoi phan mém ké toan/ Sign out this accounting software.

3. [B]Quadn ly di liéu co ban/Basic data management

bay 1a mot phan hé quan trong cua phan mém ké toan AM, 14 noi khai bao cac thong tin chung
cua doanh nghiép, thiet 1ap cac danh muc khach hang, danh muc ngan hang, h¢ thong tai khoan, nhap
so du dau ky,..

This is important part of AM software and user can report general information of company, set up
lists of customers, banks, account systems and input balance of beginning period.

Céc thao tac duoc thuc hién lan luot nhu sau.
Actions in this part as follow:
3.1 [A]Quadn ly cbng ty/ Company management

Noi dung/ Content:

Khai bao thong tin ban dau cua cong ty nhu: tén cong ty, ma sO thué, ky ké toan, phuong phép
tinh hang ton kho,hinh thic khéa so, so chir so thap phén cua ngoai té,. ..

To report about first information of company such as: company name, tax code, accouting period,
method for calculating inventor, close info process, decimal number,...

Céch thuc hién: / Method:

Buéc 1: Vao menu ‘[B]Quan Iy dir liéu co ban => [A]JQuan Iy céng ty, man hinh hién thi ra
nhu sau:

Step 1: click Menu ¢[B]Basic data management => [A]JCompany management, you can see
screen with information as follow:
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. 2 2 = Thiquy  Ms Heng Thireng
88 sdeh theo quyét dinh 1548 |15 @) . -
- s Thikho Newyén VinAn
nzon wé .
£ phip 8 Khiu trir Newsilip bifs  Ms Phu
Tructidp [ In trén tit ca bio cio
R [C] Lay tén ngudi lip chimg tir theo tén ngwdi ding nhip
Hinh thirc khoa so o
Cobin
8 Qui trinh
| [~ Fnd
Misécongty & | Téncéngty Logicingty | Quintricéngty | Ténngwéiquinti | Cty ki toinphu trich Téngidmdéc | S5 ding kikinh doanh Hinh thitc kinh doanh Logi hinh kinh doanh
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ﬁ AMNOTE Ver.13.0.1 [1483 - Cang ty TNHH ABC (163)] - Circular 200 =g x
Language [A]File [B]Basic data management [C] Journal entry and ledger management  [D] Management of income and finacial statement [E] VAT management  [F] Fixed asset depreciation management  [G] Inventory management
[H] Salary [I] Invoice [1] Currency
[B-A] Company management | x
Edit Input necessary w7 4| Additienal input I e
(— Insert(1) = Company code 1483 Name of director  Tr3n Vin A
— emm Types of company  JURIDICAL v I
Delete(D) Cempany name  Céng ty TNHH ABC Businass conditions
e T f b
Responsible accounting  Etc 4 . e
5 = Telephone number
Number of account 3 Firstfiscal 2014 -
ax
Tax code 0312175125
= Business opening [] 15/08/2016 @~
Province | Hd Chi Minh Closing date |31 <
Address [ Hp Chi Minh 1 Decimal Number |6 55 @
-
EaleabeHicdelost o The Instantaneous average
First-in first-out method i
# The Final average Signatue, L i
Chief Accountant  Mr vang
Cashier Ms Hong Thudng
D 15/48 15 hd Ry
o ec_‘smn ': 5 Stare keeper  Nguyén Van An
e prepared by Ms Phu
Direct Print in all reports
[] The name of the prepared by will follow the login name
Close info process
Basic
8 Process
lear
Company code & Company name Types of company Company administrators Company admistrator name Respansible accounting firm Name of director Business r|
@
>:1483 Céng ty TNHH ABC | JURIDICAL
« i '
Edit
Print R A T I T A T I ’

Buéc 2: Nhap lan luot cac thong tin trong ung & ‘Phan nhap bit budce’ va phan ‘Nhap bo
sung’=> nhan nat “Chinh siwa”=> “Sira”, IGc nay thdng tin cta céng ty da dugc khai bao va dugc

hién thi chi tiét & phan cudi cuing cia man hinh.

Chi ngudi ¢ quyén quan tri méi duoc thiét 1ap trong phan nay.

Step 2: Input information for “Input necessary” and “ Additional input” => press button
“Edit”=> “Edit”. This time, company information will be showed at the end of screen.

Only administrator is able to register for the new company.



3.2 [B]Quadn ly user/ User management
Noi dung/ Content:

La dé gisi han quyén ding nhap cua ngudi st dung phan mém, khi khai bao trong phan quan ly
user thi mot nhan vién chi duoc cho phép hoac 1a nhan vién quan tri hodc la ngudi s dung. Phan mém
con cho phép nha quan tri chon phan hanh ma nhén vién dwoc xem hoic chinh sira va phan hanh khong
dugc xem. Lwa chon c6 thé khoa chieng tir hoic khéng thé khda chiing tir danh cho nha quan tri.

For limiting the number of user. When we registrate on this part, this part will allow one person
or administrator or user. The software also allows administrator to select the part which employee can
see or edit and not permit to see. Select to lock or can not lock voucher for administrator.

Céch thuc hién/ Method:
Buéc 1: Vao menu [B]Quan ly dix liéu co ban/[B]Quén 1y user’ xuat hién cira s6 nhu sau:

Step 1: click on Menu ¢[B]Basic data management/[B]User management” we will see the
following window:

[& AMNOTE Ver 13 0.1 [1483 - Céng ty TNHH ABC (163)] - Thong ti 200

Language [A] Téptin [B] Quinly ditfigucobin [C]Quinlyshitkyvasdcii [D]Biociotaichinh [E] Quanly thué VAT [F] Quinly taisincédinh [G] Qunlyhingtonkho [H]Lwonz [Héadon [J]Ngoaits
| [B-8] Qusn If nguii ding |

Chinh s « | Puin nhap bit buse | et ssch b chon

[ Thém vo(l) Dbitwong tip hop chi  Bin hing.
[ Sa(E) ID cia ngudi st dyag | A
[ X6a(D) LD
Mt khiu Kiém tra

et

Nhip bé sung
Ten EIHTEIR
S5 dién thoai

Cho ph i
0 PIP | 6 Quin i cao abit ] [B-K] Quin Iy thé loai kho
9 rEL]KhmbsnhmglmLh

Lua chon khéa IO Quin
© Khéng thé khéa ching tir . [C.A] Chin (i
€5 thE khia chimg tix | [C-A] Chitmg t - Nhip kho
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& AMNOTE Ver.13.0.1 [1483 - Cang ty TNHH ABC (163)] - Circular 200
Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management  [F] Fixed asset depreciation management  [G] Inventory management

[H]Salary [1] Invoice [3] Currency

[B-B] User management

Edit « || Input necessary Mer
| Insert(1) Object name of cost e Selectal
[ Edit(E) User ID | AccountManager
| O I rr—— 9| [B-B] User managemen

Delete(D] "
(D) password Checking | === ========== %! [B-C] Object name of cost
¥ [B-D] Customer management

[B-D] Customer management - Modify customer name (ENG)
8-E] Bank management

Additional input: 8-F] Management code management

8-G] Registration of account type and description

User name | EIHIZ2IAL
Telephone number

B-1] Account brought forward after closing
Authorization

¥
@[
E
@ [
[
@[
© Super administrator ¥ [B-1] warehouse management
Users ¥/ [B-K] Warehouse category management
] . v/ [B-L] Product registration
¥/ [B8-M] Management of product code
[ e
¥
7 [

® Can ot lock voucher 8-0] Management of standard code

Can lock voucher

-] Fnd || e |

User D Username | Object name of cost | authorization [ Telephone number [ Issued date

Super Administrator 30/6/2014
6/7/2016

Edit [
L

Buéc 2: An nat “Chinh sia” => “ Thém vao” => Nhap lan luot cac thong tin tuong tng &
‘Phan nhap bat buge’ va phan ‘Nhap bo sung’=> nhan nut “Thém vao”. Luc nay thdng tin cta cong
ty da duoc khai bao va dugc hién thi chi tiét & phan cudi cung cia man hinh.

Step 2: Press the button “Edit” => “Edit” => Input information for “Input necessary” and
“Additional input” => press button “Insert”. This time, company information will be showed at the
end of screen.

Néu ngudi sir dung muén stra doi thong tin da nhap thi kich chon dong muén stra d6i => Stra doi
thong tin =>An nut “Stra” dé luu lai su thay doi trén.

If the user wants to amend the information that inputted already, please click on the amending
row => Press the button “ Edit” for saving the changed information.

Ghi chu: Budc nay diroc thuc hién twong tw nhwr ¢ buoc 2 tor muc 3.3 — 3.15
Note: We do this step same with step 2 from item 3.3 — 3.15

3.3 [C]Péi twong tdp hep chi phi/ Object name of cost
Noi dung/ Content:

Chire nang nay gitp nguoi sir dung c6 thé tap hop chi phi theo timg dbi twong mong muon nhu:
phong ban, san pham, cong trinh...

With this function, User can establish Object name of cost in order to follow up details of each
department, product, project...

Céch thuc hién/ Method:

Buoc 1: Vao menu ‘[B]Quan ly dir li¢u co ban/[C|Pdi twong tap hop chi phi’ xuat hién mot
ctra 6 Vi giao dién nhu sau:

Step 1: click on menu ‘[B]Basic data management/[C]Object name of cost” we will see the
following window:



| [AlTiptin [B] Quin |y difligu cobin [C] Quin |y nhat Iy vasd cdi D] Bdo cdo taichink [E] Quén |y thué VAT  [F] Quin Iy taisin o dinh [G] Quén | béng tonkho  [W] Window _[1] Thong tin

[B-B] quin Ij user [B-C] D4 tuigng tAp hop chi phi

Edit ||| Phan nhap bét bue Ghi chii
Thém vio STT
Sia Tiéng Hin Quéc |18
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L -
Tiéng Viét |teamso |
1) | Fnd || Cear |
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(] 48 team ne.4 teamso.4.
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sl 0 fdsf fdsfds fdsfoiop sfed fdsfds
] 1 Healg Accounting K& todn
ol 1 PHONG MARKETING  MARKETING DEPARTM . PHONGMARKETING ~ PHONG MARKETING  PHONG MARKETING
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() 2 Rach lang Bridge Rach lang Bridge Rach lang Bridge Rach lang Bridge Rach lang Bridge Rach lang Bridge
sl 3 Binh Duong Binh Duong Binh Duong Binh Duong Binh Duong CT Binh Duong
] 3 R&D DEPARTMENT PHONG NGHIEN CUU V.
sl 4 Cuchi CuChi Cuchi Cuchi Cuchi Céng Trinh Ci chi
] 4 PHONG BAO VE SECEF'ARTME... PHONG BAO VE PHONG BAD VE PHONG BAD VE

it ol 5 704 Buyel Mua hang
sl 7 22222 Test222 Test222 Test222 Test222 Test

Print () 9 melge Administration Hanh chinh

= an azma et a -

DB OnLine!

%l AMNOTE Ver4.5.5

[AlFile [B] basic data management  [C] journal entry and ledger management  [D] management of income and finacial statement  [E] VAT [F]fixed asset [G] inventery management W] Window
| linfo I
[B-B] User management [B-C] object name of cost [B-A] Company management. x
Edit <!/ input necessary Remarks
Insert No
Edit Korean |1%!
Delete Enalish |team ne.1
Vietnamese |team so.1
[ v Fng | cear | i
. |No | Oblect name of cost(Ko...  objectname of cosl(En... | object name of cost(Vie... | objectname of costiJap... objectname of cost(Chi... | Remarks |
]

> 18l team no. 1 team so.1
(] 28 team no.2 teamso.2
(] 3g team no.3 teamso 3
| a8 team no.4 team so.4
(] 5 team no.5 teamso.5
sl 0 fdsf idsfds fdsfoiop sfsd fdsfds
sl 1 Zals Accounting KE todn
sl 1 PHONG MARKETING MARKETING DEPARTM... PHONG MARKETING PHONG MARKETING PHONG MARKETING
™ 2 PHONG KE TOAN ACCOUNTING DEPART... PHONG KE TOAN PHONG KE TOAN PHONG KE TOAN
(] 2 Rach lang Bridge Rach lang Bridge Rach lang Bridge Rach lang Bridge Rach lang Bridge Rach lang Bridge
sl 3 Binh Duong Binh Duong ginh Duang Binh Duang Binh Duong CT Binh Duong
sl 3 R&D DEPARTMENT PHONG NGHIEN COU V.
(=) 4 Cuchi CucChi Cu Chi CuChi Cu Chi Céng Trinh CU chi

Edit sl 4 PHONG BAO VE SECURITY DEPARTME..  PHONG BAO VE PHONG BAO VE PHONG BAO VE
™) 5 Toi% Buyer Mua hang

Frnt | 7 elas222 Test222 Test222 Testzzz Test222 Test

&) E
DB OnLine!

Buéc 2: Thuc hién twong tuy nhu ¢ budc 2 cac muc 3.2

Step 2: we do the same step 2 - item 3.2

3.4 [D]Quan ly khach hang/ Customer management:
Noi dung/ Content:

Thiét 1ap danh muc khéch hang, nha cung cip nham dé phuc vu cho qué trinh nhap sé du dau ky,
hach toan cac nghiép vu mua, ban hang hda va dich vy, theo dai cong no chi tiét theo timg ddi twong.

For establishing customer list, supplier list in order to input the balance of beginning period,;
calculate for purchase, selling and service; follow up debt base on each object.



Céch thyuc hién/ Method:

Buwéc 1: Vao menu ‘[B]Quan ly dir liéu co ban/[D]Quan 1y khach hang’ xuat hién mot cua s6
véi giao dién nhu sau:

Step 1: click on menu ¢[B]Basic data management/[D]Customer management” we will see the
following window:

[A] Tiptin [B] Quinlf di¥liducobin [C]Quinl§nhitky vishedi [D] Biocdotiichinh [E] Quinly thud VAT [F] Quinl thisin cddink  [G] Quinl§ hingtdnkho [W] Window [T] Théngtin

[B-C1 94 tuidng tap hop chi phi| [B-D] Quan I khach hang x
Edit 3 Phan nhap bét budc Nhép b& sung
Thém vio Loai khich hing Néi dia Nuge necdi M nein hine 2
Sita whin loai khich hine | Khich hing ~ $6 dién thoai
- Tén khich hing | Céng Ty TNHH Viettel Telecom Fax
— Mashud 0303123436 Teén Gidm dée
tinh | Hé Chi Mich ~ 6 dine k7 kinh doanh
Diachi [Quan 1111 ‘Hinh thirc kinh doanh
Loai hink kirh doanh
||| Fnd Clear
M sSkhac.. phanleaik.. Loaikhach.. Ténkhach.. MasSthué  Ténngdnh.. S&diéntheai Fax Tén Gidm... S&dangky.. Hinhthirck.. Loaihinhki.. Biachi =
]
00001 Knachhang  Néi dia Cong Ty TN... 0310279947 senvice HB Chi Minh.
00002 Khachhang  N&i dia Cong Ty TN... 030334992.. HB Chi Minh...
00003 muc khac Néi dia Nguy&n Thi . 025771 HB Chi Minh.
B 00004 inach hang | Naria ——|Can Ty T [ | N N N
00005 noi cung cip  Néi dia nhh 02025458  abcbank  08-555-875.. 08-555-875.. Kimkimiii 155521515  service HB Chf Minh.
00006 Khachhang  Noi dia Cong Ty TN... 0303345673 vieftinbank ~ 08.23546505 08.23546566 Ong Nguyd.. 0123534655 TMDVSX  Tunhdn HB Chf Minh.
00007 Khach hang  N&i dia NGAN HAN . 903714347 HB Chi Minh.
00008 Khachhang  Noi dia VIETCOME... 9559695629 HB Chf Minh.
00009 Knachhang  N&i dia VIETCOMB... 39237462 HB Chi Minh.
00010 Khach hang  N&i dia abe 6747889 An Giang, 1
00011 Knachhang  N&i dia Cty ¢5 phan... 030311476. fFFFecs BaRia-Vin
00013 Khach hang  N&i dia FASFA 214234125 An Giang, A
00014 Khach hang  N&i dia KJCBkjabsc 1984839472 An Giang, sd
Edit 00016 muckhde  Néidia YTRER 987657 Hai Dang,
00016 Khachhang  N&i dia ww 111 An Giang, 11
Print 00017 Khéchhang Nudcngodi  WWWWW 123456789 BA Ria - Vi

DB OnLine!

[A] File [B] basic data management  [C] journal entry and ledger management  [D] management of income and finacial statement  [E] VAT management  [F] fixed asset depreciation management  [G] inventory management  [W] Window.

[l info
[B-D] Customer management =
Edit 3 input necessary additional input
inser, Gustomer Category Domestic Overseas Bank Code 2
Edit Customer Type |Customer > Telephene Number
TR T Customer name  |Céng Ty TNHH Viettel Telecom Fax
TaxCode (0303123456 Name Of Directer
province | An Giang > Business
Address [Quan 1111 Business Conditions
Type Of Business
||| Fina Ciear
Customer... | Customer.. | Customer.. |Customer.. TaxCode  BankName Telephone.. | Fax Name OfD... | BusinessR.. BusinessC.. Type OfBu.. Address i
Customer  Domestic  Céng Ty TN.. 0310279947 service H5 Chi Minh
Customer  Domestic  Céng Ty TN... 030334992, H® Chi Minh
Others Domestic Nguyén Thi . 025771 HB Chi Minh
Supplier Domestic  hhh 02026458  abcbank 08-555-875... 08-555-875.. kimkimii 156521516 service H5 Chi Minh
Customer  Domestic  Cong Ty TN.. 0303345678 vietinbank  08.23546565 08.23546566 Ong NguyZ.. 0123534655 TMDVSX  Twnhan H® Chi Minh
Customer Domestic NGAN HAN.. 903714347 HB Chf Minh
Customer  Domestic  VIETCOMB.. 9559635629 H® Ghi Minh
Customer  Domestic  VIETCOMB.. 39237462 H& Chi Minh
Customer  Domestic  abc 6747882 An Giang, 1.
Customer  Domestic  Ctyof phan... 030311476. FFFscs B2 Ria - Viin
Customer  Domestic  FASFA 214234125 An Giang, A.
Customer  Domestic  KJCBkiabsc 1984839472 An Giang, sd.
Others Domestic  YTRER 987657 Hai Duong,
Customer  Domestic  ww 1111 An Giang, 11
a - 2 3
DB OnLine!

Buwoc 2: Thyc hién tuong ty nhu ¢ budc 2 muc 3.2

Step 2: we do the same step 2 - item 3.2



3.5 [E]Qudn ly ng&n hang/ Bank management
Noi dung/ Content:

Thanh I4p danh sach ngan hang dé quan Iy TK 112 chi tiét theo timg ngan hang. Khi mot cong ty
co nhicu tai khoan tién gui ngan hang nhat thict phai mo thém tai khoan chi tict theo tung tai khoan
trong phan mém nay . VD: 112, 112-1, 112-2....

Establish bank list in order to manage Account 112 base on each bank. When a company has

many bank account No. at the same bank, company will set up more detail bank account No. in this
software. Ex: 112, 112-1, 112-2...

Céch thyc hién/ Method:

Buéc 1: Vao menu ‘[B]Quan ly dir liéu co ban/[E]Quan Iy ngan hang’ xuat hién mot cua s6
Vi giao dién nhu sau:

Step 1: click on menu ‘[B]Basic data management/[E]Bank management” we will see the
following window:

[A] Tiptin [B] Quinl§ it liéucobin [C] Quin I nhit kit vé sbcdi [D] Bio cdo thi chink [E] Quén I thué VAT [F] Quin | ti sin o dich [G] Quin I hine thnkbo [W] Window [1] Théng tin

[B-E] Quan Iy ngan hang x
Edit ||| Phan nhap bét budc Nhap b sung
: Thém vio Ténnginhang | visttinbank §6 tai khoin | 7114012343
i Tén tai khoinnedn 23456, 4 &4 o omEL
Ghi ehit
xba
v | Find Clear
M3 ngén hang © T&n ngan hang 56 tai khoan Tén tai khoan ngan hang Ghi chii
¥
oo lemmax [ owoewizeasizcoman |
00002 abc bank 123-256-22020
00004 SHINHAN BANK 767276482 Chy ACB
00005 Mizuho 123363678 Mizuho test
00006 123 bank 789-140-5828 vnd account 2013-101
00007 SHINHAN_bank 34163513 tinh thif xem ducc bao nhiéu tir s& d
00008 Vietcombank 0181005882526 ‘Goodfood CN Nam Sai Gon
00009 Ngan hang Béng A 12345678910 Hiep Thanh corp CN Eén Thanh
00010 Ngan hang woori bank-Chi nhanh T.. 123456789 Céng Ty TNHH Mt Thanh Vién Qua.
00011 SEEBANK 124253475466 SEE HAN BANKBS
00012 IBK 076400027820002 Cong ty TNHH Shin Sung Vi Na
00013 ‘wooribank 222225258221 ddddd dddd
00014 Ngan hang Seabank 045687316
00016 ngan hang maritime bank 879456213
00016 Ngdn hang Viat A Bank SCA1256255 Cong ty TNHH Banh ABC
00017 Ngan hang Eximbank 2000 1485 105 6369 Céng Ty TNHH AHBT VND

Edit

Print

DB OnLine!




[AlFile [B] basic data management [C]journal entry and ledger management  [D] management of income and finacial staterent  [E] VAT management  [F] fixed asset depreciation management  [G] inventory management  [W] Window

[ Info

[B-E] bank management *®
Edit 4I|| input necessary additional input
joeed, name of bank  viettinbank accountnumber | 711A012345
Edit Accountname 2345644 AC I XCoaARTI
Delele Remarks
| ~ || Find Clear
Bank Code name of bank account number Account name Remarks
=
Moo weowane  wwaws  lmsosixcusdixcomsr | |
00002 abc bank 123-256-22020
00004 SHINHAN BANK 767276482 Cty ACB
00005 Mizuho 123363678 Mizuho test
00006 123 bank 783-140-56828 wvnd account 2013-101
00007 SHINHAN_bank 34163513 tinh thi¥ xem dugc bac nhiéu tiy s& d.
oooos Vietcombank 0181005882526 Goodieod CN Nam Sai Gon
00009 Ngan hang Déng A 12345678910 Hiep Thanh corp CN B&n Thanh
00010 Ngan hang woori bank-Chi nhanh T 123456788 Céng Ty TNHH M&t Thanh Vién Qua.
00011 SEEBANK 124263475456 SEE HAN BANKES
00012 IBK 076400027820002 Cdng ty TNHH Shin Sung Vi Na
00013 wooribank 222225258221 ddddd dddd
00014 Ngan hang Seabank 045687316
00015 ngan hang maritime bank 879456213
00016 Ngén hang Viét ABank SCA1256255 Cong ty TNHH Banh ABC
00017 Ngan hang Eximbank 2000 1485 105 6369 Céng Ty TNHH AHBT VND

DB OnLine!

Bueéc 2: Thyc hién giéng nhu & budce 2 muc 3.2.
Step 2: we do the same step 2 - item 3.2

3.6 [F]Pang ky ma qudn ly/ Code management
Noi dung/ Content

Muc dich caa phan nay 1a dé tap hop va theo di cac chi phi phét sinh ¢ cong ty theo mot tiéu
thire nao do.
This part is used for gathering and following up expenses arising of company.

_ VD Dé biét dugc chi phi van phong pham trong thang phat sinh bao nhiéu, nguoi sir dung chi
can dang ky ma quan 1y cho chi phi vdn phong pham (VPP); khi hach toan nhiing chi phi nao lién quan
toi VPP ta chon vao ‘dang ky ma quan ly’. Nhu vay dén cuoi thang ke toan chi can tim theo ma quan
ly s& nhanh chdng biét dugc tong chi phi phat sinh.

Ex: To know expenses for buying stationery this month, user needs to registrate Management

Code of stationery. So, when we calculate these expenses, we just click “Code management”. At the
end of month, we just search base code management, we can see the total expenses arising.

Céch thuc hién/ Method:

Buéc 1: Vao menu ‘[B]Quan Iy dix liéu co ban/[F]Ping ky ma quan Iy’ xuat hién mot cira s6
Vi giao dién nhu sau:

Step 1: click on menu ¢[B]Basic data management/[F]Code management” we will see the
following window:



| Tiptin [B) Quinlf diéncobin [C) Quinknbit kv s i [D] Biociotichinh [E] Quint thud VAT _ [F] Qudn It s of dnh  [G] Quin I g ko [W] Window 1) Térgtin

[B-E]Quan j ngdn hang [B-F1B4ng kil md quan I %
Edt 4| phian nhap batbuse % CHOY
‘ Thém vio | T 1w quin I chi 6 thé thém Khong the sia hoje e
‘ Sin ‘ Tiéne Hin Quie
Tiéng Anh
| i ) Tiéng Viét |Chi phi quing cio
v nd || e I
Ténquanly | Tén quan (T i&ng Viét) Tén quan (T iéng Anh) | Tén quan (T ing Han Qudc) i
T
XDt
| XHO2 Thug VAT diuvéo
| XHO3 Chi phi avi
| XHM Chiphf khéng hap I}
| XHOS Chi phfvan phdng
| XHOB Chi phi dién thoai
| xHOT DT chiia thu tién
|| XHO8 THUE VAT DAL RA
1 Chi phi tign Iong cia bd phan quan I salary of management division ZEIglel 20dH|3
0 Chi nhanh clia cong ty Lut TNHH DFDL tai T.
2 Chi phi tign Iiong cia bd phan ban hang salary of Sales division HEe 20HE
02 Chi nhanh cty Mon
3 Chi phi tign Iong clia bd phan quan 1j gianti..  salary of indirect management division (shift.. Z+E 2212 (2%, 2/F)2 2018
4 Chi phtign Ivong ciia bé phan 14 may salary of steering division 2y 2odu8
.5 Chi phi tign ong cong nhén salary of worker 2270 2062
B Bdo hiém x4 hdi ciia bd phan qudn Ij Social insurance of management division ZElEe AsEE
|7 Bao hiém x4 hai cia bd phan ban hang Social insurance of Sales division HofElol A5 2
Edit S Bao hiém xd hi clia bd phan quan I gidn ... Social insurance of indirect managementdivi.. 748 #EIE (B8, 232 43128
Brint I Bao hifm x4 hai cla cing nhan Social insurance of worker 22re A2y
10 B2 hiém y € clla bd phan quan 1 Health insurance of management division EEEEE RS
k3 J
= I
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AMNOT 14
Al File
Mo

[B] basic data management

[Cl journal entry and lsdger management

[D] management of income and finacial statement

[E] VAT management

[Flfixed asset depreciation management

[G] inventory managemeant

W] window

[B-F] Management code managament

Brrmanal Inmmma Tav af Calne diician

Tho TRIAKL At hA nhan hdn hina

| Edit 1| input necessary % Notice
losest, Management Code |1 O g anage cods
Edit Korean |#2|glel ZodulS
[ Delete Enalish |salary of management divisien
Vietnamese | Chi phitign long cdia b phan quar
|| Find Clear 1
| Management Name | Management Name(English) 1t Nar 1t Name(Korean) i
=l
i [
o 2 salary of Sales division Chi phi tign Iiong ciia bd phan ban hang TofEel ZodH|S
3 salary of indirect management division (hifl..  Chi phi tign lvong cda bd phan quan 17 gidn .. 7V 212l (EF, 2@)2l Soislg
(L salary of steering division Chi phi ti#n Ivong clia bd phan I3 m&y 2rAEe goiul8
.5 salary of worker Chi phi tign Iiong cong nhan Z=xal ZodH|E
L ‘Social insurance of management division Bdo higm x3 hdi clia bd phin quan If ZEEe AEEE
7 Social insurance of Sales division Bae hiém x3 hdi clia bd phin ban hang Hofglel AsE2E
(] Social insurance of indirect management divi.. Bdo hiém xA hdi clia bd phan quan Iy gian t€... 7HE 21T (XF, 223 A2l=Y
|l © Social insurance of workar BAo hiém xa hdi clia cng nhan SR AsEY
10 Health insurance of management division Bao hiém y t& ciia b6 phan quan § FEEEEEL
m Health of Sales division Bao higm y t& cda bd phan ban hang TojEel 2z
12 Health insurance of indiract management div..  Bao hiém v t& clla bé phan quan I gidn iép (. ZHd Balsl (=&, 2l&)el 21228
13 Health insurance of worker Bdo hiém y t& ciia cong nhén EEVIELE]
14 Unemployment insurance of managementdi.. Bao hiém that nghiép cia b phan quan Iy Falgel dyEE
18 L nent insurance of Bdo hiém thit nghidp clabd phinbinhing  Eojelel A=y
18 Unemployemnt insurance of indirect manage... Bao hidm that nghiép ciia ba phan quan Ij gi..  Z+E ZEIE (E%, 2F)al du=g
17 Unemployment insurance of worker Béo higm that nghiép clia cdng nhan CERe AyEY
18 Personal Income Tax of management division  Thué TNCN cila bd phan quan Ij Zalglel el 54

Tnusiol WOl AS Hl

| DB OnLine!

Buoc 2: Thyc hién tuong tu nhu budc 2 & muc 3.2

Step 2: we do the same step 2 - item 3.2



3.7 [G]Quan ly tai khodn/ Registration of account type and description
Noi dung/ Content:

bay la mot hé théng tai khoan duoc thié} lap san theo‘dl'mg chuian muc ké toan Viét Nam. Tuy
nhién dé thuan tién trong viéc theo doi chi tiet, theo nhu cau st dung cua ting doanh nghiép, phan
mém nay cho phép tao thém nhting tai khoan con, chi tiét nhu sau:

This is part which set up base on Viet Nam accouting system. However, this software also allow

us make more sub-account to help each company follows up details easier and meet each company’s
needs.

Céch thuc hién/ Method:
Buoéc 1: Vao menu ¢[B]Quan ly dir liéu co ban/[G]Quan ly tai khoan’

Step 1: Click menu ‘[B]|Basic data management/[G]Registration of account type and
description”

Buréc 2: Tao ra tai khoan chi tiét
Step 2: Make detailing account.

Vi du: Mot cong ty phan phoi hang héa ¢ hai khu vuc mien Béc va mién Nam, muén theo doi
doanh thu chi tict theo tung khu vuc thi trén TK 5111 (doanh thu hang héa) s€ tao ra hai TK 51111
(Doanh thu hang hoa — KV mien Bac) va 51112 (Doanh thu hang héa — KV mién Nam), cach thao tac
nhu sau:

EX: A company distributes goods for 02 areas such the North and the South, to follow up the
detail of turnover base on each area, we should make account 5111( revenues from sale of goods) into
account 51111 ( revenues from sale of goods- the North) and account 51112 ( revenues from sale of
goods- the South), such as:

- Chon vao dong tai khoan 5111 trén hé thong tai khoan.

- Click on draw of account 5111.

- Nhap cac thong tin twong ¢ng trong phan bat budc gidng nhu hinh anh minh hoa bén dudi,
nhap chudt vao nat “thém vao” ; trén giao dién man hinh xuat hién mot cra s6 Question (hinh minh
hoa bén duwéi), nhan nit “Yes’. Nhu vay tai khoan 51111 di duoc tao ra.

- Input information as illustration as below. Then, press button “insert”, we can see a window
“Question” ( illustration as below), click button “YES”. So, now we have account 51111.



E AMNOTE Ver.13.0.1 [1483 - Céng ty TNHH ABC (163)] - Thng hi 200

Language [A] Tiptin [B] Quinly ¥ ligucobin [C] Quinly nhitky visdcdi [D] Bdo céo tiichinh  [E] Quinly thu VAT  [F] Quinly thisincddinh [G]Quinly hing tonkbo [H]Luong []Héadom [1]Neoaits
[C-G] 56 cai tai khoan | [8-G] Quan Iy tai khoan | -
Chinh sira < | Phin nhip it bude H: thibng mi cho danh muc ti khein
[ Thém vio(® M tii khoan 31111
| Sia® Tifng ViEt | v bin hing héa KV mién Bic
‘ XeaD) ) T;éngAn’h om sale of goods- the North
‘Tiéng Hin Quéc
) Ma b sin t khoin
M tii khodn ndy yéu ciu tén khich hing
Thong tin ngén hing phii duve nhip
D tugng thp hop chi phi duge ship
M tai khoan Tén tai khoan(Tiéng Viét) Tén tai khoan(Tiéng Anh) Tén tai khoan(Tiéng Han Quéc) =
7
i 413 Chénh I&ch ty gid héi dodi Foreign exchange differences T
|| ~a14 s bbb - 1t fund SR 2E02
|| a7 £, Question * bments support fund LR
| | 418 M3 di¥ éu nay s& duge chuyén sang ma cip cao JEIE
419 [5111] == [51111] FRAE
8421 o PEELES
- 441 Ban ¢ chac chan? ital sources JEALENRS
| | a61 e[ N0 | rrpenses sources HAAE OB 2
466 tion from expenses sources FHAEAHE
| @511 Doanh thu ban hang va cung cap dich vy Revenue from sale of goods and provision of ...
1> Fsi
5112 Doanh thu ban cic thanh pham Revenues from sale of finished products HHEH=Y
|| 5113 Doanh thu cung ¢p dich vu Revenues from services provided AHIAHE
|| 5114 Doanh thu trg cap, trd gia Revenue from grants, subsidies EEEEEES
|| sz Doanh thu KD bat d6ng san dau tu Revenues form real estate business SEMARNES
5118 Doanh thu khac Other revenues ElSe]
| | -s12 Doanh thu ban hang néi ba Internal sales H2HE
BEEE Doanh thu hoat déng tai chinh Revenues from financial activities MEEEIE]
| | 521 Céc khoan gidm trif doanh thu Deduction from income s
611 Mua hang Purchases e
| @621 Chi phi nguyén liéu, vat liéu truc tiép Direct raw material costs T AT
622 Chi phi nhan céng truc tigp Direct labour costs HEoH
| |r623 Chi phi sif dung may thi cong Operating machinery expenses ZAEEABH
’ ™ V@627 Chi phi s3n xuat chung Factory overhead expenses SEIEH
n 631 Gid thanh san xudt Cost of production MMHIE
Chinh sz | | 632 Gid vén hang ban Cost of goods solds HEHEU
— | @635 Chi phi tai chinh Financial expenses pEETES |
0 AMNOTE Ver.13.0.1 [1483 - Cang ty TNHH ABC (163)] - Circular 200 - °x
Language [A]File [B]Basic data management [C]Journal entry and ledger management [D] Management of income and finacial [E] vaT [F] Fixed asset [6] y
[H] Salary [1] Invoice [J] Currency
[C-G] Account ledger | [B-G] Registration of account type and description x
Edit < ||_nput necessary Code system for chart of account
[ Insert(1) Account code 51111 Account name Account code <
( Edit(E) Vietnamese ianh thu ban hang héa KV mign Bac
English :nues from sale of goods- the North CURRENT ASSETS 111 ~ 199
[ DEEEE Korean FIXED ASSETS 211 ~ 200
o Available account code LIABILITIES 311~ 399
Account code that is required customer name OWNER EQUITY 411~ 499
Bank info must be entered TURNOVER 511~ 599
Department info must be entered EXPENSE 611~ 0589
OTHER INCOME 711 ~ 799 X
Account code | Account name(English) Account name(Vietnamess) | Account name(Korean) >
7
i 441 tu XDCB JIEALETTT
461 ¢/ queston * | sunghiep HI MO BE) 23
| | 466 This code’s data will be transferred to next code. i 03 hinh thanh TSCH AHMEAHIE
| |@s511 [5111] >>> [51111] hang va cung cap dich vy m=
>0 s111 h hang hoa EH
|| 5112 Are you sure? cac thanh pham EEETEE]
| oss113 K A1 NO | |a cp dich vu MH AHE
[ | 5114 EVETIOE TTOTTT UTarts, Sunsia o cap, tra gid 2XZEY 49
5117 Revenues form real estate business Doanh thu KD bat déng san dau tur SELMEIHEY
B 5118 Other revenues Doanh thu khac JIERS
| | +-512 Internal sales Doanh thu ban hang ndi ba HEmE
| | & s1s Revenues from finandal activities Doanh thu hoat déng tai chinh negs0
i 521 Deduction from income Cac khoan gidm trir doanh thu gy
| |een Purchases Mua hang =)
| @621 Direct raw material costs Chi phi nguyén li&u, vat ligu truc tigp T AR
622 Direct labour costs Chi phi nhan céng trut tigp TELDH|
| |63 Operating machinery expenses Chi phi st dung may thi céng EEETEL
| | e27 Factory overhead expenses Chi phi s3n xuat chung SEE|
|| 631 Cost of production Gia thanh san xut LR
632 Cost of goods solds Gia vdn hang ban HEW=H
BIEES Financial expenses chi phi tai chinh RELTES 4
| |@sa1 Selling expences Chi phi ban hang TR
o o N BEYT General and Administration expenses Chi phi quan I doanh nghiép ECREE
= | | =711 Other income Thu nhap khic JIER
811 Other expenses Chi phi khac JIEHIE
Print | 821 Corporate income tax expenses Chi phi thug thu nhap deanh nghiép R [

Vui omg chon mét m 5 d thay déi

Cll

Please choose a code for change all data

» sl




3.8 [H] Sé dw ddu kyp dwoc chuyén sang/ Account —specific Carry forward
Noi dung/ Content:

Cho phép ngudi diing nhap s6 du dau ky hodc chuyén sé du cudi ky trude vao dau ky sau. Khi
nhap so du dau ky nguoi dung phai chon tai khoan chi ti€t nhat va chu y toi cac nhom tai khoan can
theo doi chi tiét nhu:

Allow user input the balance of beginning period or transfer the balance of the end period into the
begin of next period. When we input the balance of beginning period, we should chose detail account
and pay attention some account groups such as:

- S6 du tai khoan can theo ddi chi tiét theo ddi twong: TK 131, 136, 138, 141, 311, 331, 341,
342. Khi nhap s6 du dau ky nay can phai tao truéc danh muc khach hang ¢ phan ‘Quan ly dir liéu co
ban/quan ly khach hang’

- Detail Balane of account base on account: 131, 136, 138, 141, 311, 331, 341, 342. When we
input this balance of the beginning period, we should make customer list first at part “Basic data
management/ customer management”

- S0 du tai khoan theo ddi chi tiét theo ngan hang: TK 112. B¢ nhap s6 du dau ky ¢ muc nay
nguoi dung phai tao danh sach ngan hang ¢ phan Quan ly dir ligu co ban/Quan 1y ngan hang. Nguoi
dung phai tao ra TK con cho tung tai khoan tién goi ngan hang.

- Detail balance base on account 112. In order to input balance of beginning period, we should

make a bank list at part “Basic data management/ bank management”. User must make sub-account
for each bank account.

-S4 du tai khoan theo ddi chi tiét theo vat tu hang hoa: TK 151, 152, 153, 154, 155, 156, 157,
158.

- Detail balance of account base on merchandise: account 151, 152, 153, 154, 155, 156, 157,
158.

- S6 du tai khoan theo di chi tiét theo ddi tuwong tap hop chi phi: TK 154. D¢ nhap s6 du dau
ky & muc nay ngudi dung phai tao danh sach doi twong tap hop chi phi ¢ phan “Quan ly dir liéu co
ban/ Poi twgng tap hep chi phi”

- Detail balance base on account 154. In order to input balance of beginning period, we should
make object name of cost list at part “Basic data management/[C]Object name of cost”

Céch thyc hién/ Method:
Buéc 1: Vao menu [B]Quan ly dix liéu co ban/[H] S6 dau ky dwoc chuyén sang’

Step 1: click menu ¢[B]Basic data management/[H] Balance of beginning period tranfered’.
Buréc 2: Bét dau nhap sb du
Step 2: input the balance.
~ Chon tai khoan chi tiét can nhap s6 du nhap nit ‘Nhdp’, nhap s6 tién du N hodc C6 tuong tng,
cuoi cung nhap nat ‘Luu’
Chose account which need to input the balance, click ‘Input’, input the balance of Debit or
Credit; then click “ save”.



VD: TK 131 ¢6 sé du dau ky 1a Cong ty A no 5.000.000 d, cach nhap s6 du dau ky cua TK nay
duoc minh hoa theo hinh bén du6i:

EX: Account 131 has the balance of beginning period is A company Debit 5.000.000d. We input

the balance of beginning period

Language [A] Téptin [B] Quinly ditliducobin [C]Quinly nhitky visbcii [D]Bdocio thichinh [E] Quénly thué VAT  [F] Quinly tiisincddinh  [G] Quinly hing tinkho [H]Luong [I] Héadon

for this account as below:

[B-H] 56 dau ky dugc chuyén sang ‘ x
Nam ciia sb du diu Necai t6 TONG CONG TAISAN
10 -| [2012 - S 7 USD(3) Téngsé tibnbénng Téngsétibnbéncé Téng 54 tién bén no(USD) Téng 58 tién bén ca(USD)
7,000,000 0 30,000.00 0.00
Inén « | $6diu ky dwor chuyén sang M3 tii khodn
Tiéng Hin Quéc Thiétlip ki ‘ e |
& Tiéns Vit =
Tléng Anh
| M thikhosn | Tén téi khoin | [ M thi khodin | Tén i khoin B3 [co \
In | 5
Khich hang A 0 B By 111 Khich hing A 10,000,000 0
1312 Phii thu dai han khich hang P
| 13121 Céng ty ABC 0 0
| 13121 abede 00
| 131212 tehoanndnn [
13122 Céng Ty MKL :
13125 m £7. Question x
[ 13124 33
IREE: Thué GTGT drge khiu trix Ban c6 muén hou khéng?
1331 Thué GTGT dvoc khiu trir HE, DV
L Thué GTGT dwrge khiu trir ciia TSCD
| 136 Phii thu ni bi
| 1361 Vén kinh doanh & don vi trre thude [
L Phii thy ndi bé dai han 0 0
| | 1368 Phii thy ndi bs khéc [
138 Phai thu khac o 0
e Tai sin thiés chér xir 0 0
| |1385 Phai thu vé cd phin chxir Iy 0 0
| 1388 Phii thu khic 0 o
| 13991 Aidi 0 0
7,000,000 © L
S 4 » 10,000,000 0

[G] Inventory management [H] Salary [I] Invoice

Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement

[E] VAT management [E] Fixed asset depreciation management

[B-H] Account-specific carry forward H [B-G] Registration of account type and description | X
Year of opening balance Foreign currency TOTAL ASSETS
10 .| l2012 - Edit 1 USD($) Total debit amount  Total credit amount  Total debit amount(USD) Total credit amount{USD)
12,000,000 0 30,000.00 0.00
Print <« | Account-specific Carry forward Account code
Korean Reset ‘ Save |
-
@ Vietnamese
nels Account code ‘ Name of account ‘ Account code ‘ Name of account ‘ Debit ‘ Credit ‘
Print 7 7
|| 1122 Foreign currencies by 13111 A Company 10,000,000 [s]
| 11221 700.100
1123 Gold and silver, precious metals and stones
| 113 Cash in transit
[ | 1131 Vietnam Dong
: 1132 Foreign currencies g' Question
121 Short-term financial investments
| 1211 Stocks
| | 1212 Bonds, notes, promissaory notes Do you want to save?
| 128 Other short-term investments
|| 1281 Time Deposits
: 1288 Other short-term investments | QK. | ‘ NO
| |129 Provision for decline in value of short-term investment
131 Trade r i iled by i )
| 1311 Trade accounts receivables
¥ A Company
1312 Long-term trade receivables
| 13121 Céng ty ABC
| 131211
-
Print q @ 10,000,000 0




3.9 [1] Két chuyén tai khodn trwéc khi khéa sé/ Account brought forward after closing.
N6i dung/ Content:

Chire nang nay cho phép may tu dong dinh khoan cac bt toan khoa s6 vao cubdi ky ké toan nhur:
Trich khau hao, chi phi trich truéc, két chuyén doanh thu, chi phi, gia von, 13i 16 hoat dong kinh doanh.

This part allows software define and close book at the end of accounting period such as:
depreciation, pre-deduct expenses, transfer turnover, cost, prime cost, profit, lost of business activities.

Két chuyen céc tai khoan mdi 1an vao cudi ky ké toan dé thuc hién két chuyén sé phét sinh céc
TK trong ky chuyén sang dau ky keé toan sau:

Transfer accounts every the end of period in order to we transfer the arising number of accounts
in this periods into the beginning of next period.

Ghi chui: Ddy la chirc niing hé trg' két chuyén tw dgng ciia phan mém, NSD c6 quyén thec hign
cac but toan trén bang tay (tw két chuyén bang tay)

Note: this is automatic function of this software, user also can do this action by yourself
(typing by hands)

C6 02 hinh thic két chuyén tai khodn triée khi khoa sé: Khoa sé co ban va Khoa sé theo quéa
trinh.

User will have two method of account brought forward after closing: Basic and Process
Cach thuc hién/ Method:

e Khoda sé co bin/Basic , = q
Budc 1: Chon ky ké toan va hinh thuc bang can doi tai khoan can két chuyén

Step 1. Chose accouting period and the method of balance sheet account which we need to
transfer it.

Budc 2: Bam vao 6 o dé tién hanh két chuyén

Step 2: Click in O to transfer accounts

[A] Tiptin [B] Quinl§ d¥liéucobin [C] Quinl§ nhitky visded [D]Bdociotiichinh [E] Quinly thud VAT [F] Quinl§ tiisincbdinh  [G] Quin I hing thnkho [W] Window [I] Théng tin
[B-1] K&t chuyén t3i khodn tridc khi khéa s5

o1 1 || ©ntion

Bio cio vé tong hop gid vén

L 154 => 155 tur ddng chuyén dir ligu
| Téi sin o dinh / ehi phi khén hao vé phia trude
3 Thing | Bde cic 13 15
§ Thing Chon cich tinh cho Bang cin déi tai khoin (C-D)
6 Thing Bing cin 881 tii khoin
7 Thing Bing cin d6i tii khodn (Min 56 du 02 bén)

Dién gii
¢ chi phi khin hao ti sin eb dinh / 55 bao gbm ché bién
ex) 62342141, 62742142, 64142143, 642472147

DB OnLine!




[AlFile [B] basic data management  [C] journal entry and ledger o] of in
[1info

me and finacial statement  [E] VAT management  [F] fixed assat [G] inventory W] Window

[B-1] account brought forward after closing X

Option

2014 i
Cost of sales closing account transfer entry
monthly closing
L 154 == 155 Automatic transfer data
Ml 1 Month
"2 Monih | Fixed Assets/Depreciation charges forward
3 Menth | Income statement transfer entry
4 Month
5 Month Cheose the way for caculating the trial balance of totals (C-D)
6 Month Balance sheet account
7 Month Eal heet account (Form balk

8 Month
9 Month
10 Month
11 Month
12 Month

Contents
3 Fixed assets / depreciation expense will include processing
ex) 623412141, 62742142, 641412143, 642412147

DB OnLine!

Budc 3: Man hinh s& xuat hién hop thoai “Kho4 sé thang di can d6i” ->Bam nit ‘OK”

Step 3: We will see textbox “monthly closing has been balanced” ->Press button “OK”

Khba sé thing dd cin asi Monthly closing has been balanced.

Luru y: Nit option NSD ¢6 quyén chon hoic huy chen theo yéu ciu sir dung thuc té:
Note: The button “ option” will allow user chose or cancel base on user’s needs:

> Két chuyén tai khodn trivéc khi khoa sé/ Account brought forward after closing.

+ Néu NSD chon chitc ning (' Béng cindbi tiikhoan  thj phAn mém s& tién hanh thuc hién bt toan
ket chuyén so6 sach theo hinh thirc Bang can doi ké toan cé s6 du mot bén.

+ If user chose function '=' Balance sheetaccount the software transfer data follow the method of
balance sheet account which have the balances in only one side.

+ Néu NSD chon chirc ning Bing cin doi tii khodn ﬂ'ﬁ“’ﬁ dw02Bem) thi phan mém s& tién hanh thyc
hién buat toan két chuyén so sach theo hinh thirc Bang can doi ké toan cd so du hai bén.

+ If user chose function Balance sheet account (Form balance sides) the software transfer data
follow the method of balance sheet account which have the balances in two sides.

+ Néu NSD khong chon chirc ning [ Bao cio vé téng hop eid vén thi phan mém s& khong

tién hanh thuc hién bt toan két chuyén 15455 155 e done chuyén gz ies Chi phi dé tinh gia von va
KC tu 154>>155

+ If user does not chose the function, :icestorsaies ciosing accountwansrer=nn,  the software will not

cacuate cost Of gOOdS L  EA 154 == 166 Automatic transfer data



+Néu NSD khong chon chirc nang [ Téisinc dinh / chi phi khiu hao v phia tnrde thi phin mém s&
khoéng tien hanh thuc hién but toan trich khau hao, chi phi trich trudc.

+ If user does not chose function [] Fixed Assets/iDepreciation charges forward

the software will not
calculate for depreciation, pre-deduct expenses.

+Néu NSD khong chon chire nang * B2 =B hj phan mém s& khong tién hanh thyc hién
bat toan két chuyen 1i 16 trong ky.

+ If user does not chose function | income statement transfer entry: o sofrware will not calculate for
profit or loss in the end of period.

> Huy lénh két chuyén tai khodn trwéc khi khoa s/ Cancel for account brought forward after
closing:

Trudng hop NSD mudn huy Iénh “két chuyén tai khoan trude khi khoa s6” thi NSD thyc hién cac
budc sau:

User wants to cancel the order for “account brought forward after closing”, user will do action
as below:

Budc 1: Chon ky ké toan can huy két chuyén (¢ khung phia bén tréi)

Stepl: Chose accouting period which we wants to cancel ( on the left of window)

Budc 2: bam vao 6 ¢6 dau tick dé hay Ienh két chuyén tai khoan .

Step 2: click in Fields marked with basting to cancel for account brought forward after closing

=

[A] Téptin [B] Quénlf ditlitucobén [C] QuinIf nhit e visbeii [D] Bdo cio tiichinh  [E] Quénlf thud VAT [F] Quén|f tii sin cbdinh  [G] Quénf hing thnkho [W] Window [1] Théng tin

[B-F] Béng ki m3 quan 1f [B-1] K&t chuyén tai khodn tredc khi khda s5
201 = Option

| Bio cdo vé tong hop gid vén

ifhiia 50 e F L[] 154> 155 turdémg chuyén i idu

/| Tai sin ¢ dinh | chi phi khiu hao vé phia trsée

3 Thing /| Bao cdo Li 1§

4 Thing RTI .

5 Thing Chen cich tinh cho Bang cdn 361 téi khodn (C-D)

& Thing Bng cn ddi tai khoin

7 Thing Bng cin déi ti khoan (M3u s dir 02 bém)

§ Thing

9 Thing

10 Thing

11 Thing .

12 Thing i —|
Ban c6 mudn két chuyén tryec khi khoa sé khong(B-1)7

OR : NO
Dién gidi

s#chi phi khau hao tai san & dinh / 52 bao gém ché bién,
ex) 62342141, 6274/2142, 64142143 64242147

DB OnLine!




ﬁ ||
[A] File [B] basic data management [C] journal entry and ledger management  [D] management of income and finacial statement  [E] VAT management  [F] fixed asset depreciation management  [G] inventory management  [W] Window
[ info
[B-1] account brought forward after closing x

2014 o ([weeie

Cost of sales closing account transfer entry

monthly closin|
- - L 154 => 155 Automatic transfer data

2 Month v| Fixed Assets/Depreciation charges forward

3 Month | Income statement transfer entry

4 Menth

5 Month Choose the way for caculating the trial balance of totals (C-D)

6 Month Balance sheet account

7 Month Balance sheet account (Form balance sides)

8 Month

9 Month )
10 Month

11 Month

12 Month Do you want cancel account brought forward after closing (B-)?

Contents
# Fixed assets / depreciation expense will include processing
ax) 6234/2141, 6274/2142, 641412143, 6424/2147

DB OnLine!

Budc 3: Man hinh s& xuat hién hop thoai “Kho4 so thang da huy” ->Bam nit ‘OK”
Step 3: We will see textbox “Monthly closing has been canceled” ->Press button ‘OK”

Khoa sb thing d3 hiy Monthly closing has been canceled.

oK

e  Khda sé theo qué trinh/Process:

Budc 1: Tai Tab Tai san ¢é dinh/ Chi phi tra trwéc:

Step 1: In Tab Fixed assets/ Depreciation charges forward

Buéc 1.1: NSD chon chirc ning =) Téi sin b dinh / chi phi khiu hao v2 phia tnzge thj phan mém sé tién
hanh thuc hién bat toan trich khu hao, chi phi trich trudc.

[] Fixed Assets/Depreciation charges forward

Step 1.1: User chose function the software will

calculate for depreciation, pre-deduct expenses.

Budc 1.2: Chon ky ké toan can két chuyén (¢ khung phia bén trai)

Step 1.2: Chose accouting period which we wants to to transfer it. ( on the left of window)
Budc 1.3: Bam vao 6 o dé tién hanh két chuyén

Step 1.3: Click in o to transfer accounts



@ AMNOTE Ver 13.0.1 [1483 - Céng ty TNHH ABC (163)] - Théng tu 200
Langvage [A] Tiptin [B]Quinly dif iwcobin [C] Quinlynhitky vasdcii [D]Bo cdo tiichinh [E] Quinly thuf VAT [F] Quinly taisincdich [G]Quinly hingténkho [H]Luong []HSadon [J] Neoai té
[B-1] K&t chuyén ti khoan truc khi khéa s6 | x
Tai san cd dinh/Chi phi tra truéc | Bao cdo va téng hop gid von | Bao cdo I 16 |

2016 - | |[|_Cetien

Khoa sb theo thing | Tii sin cb dinh/Chi phi trd trude
¥ 1 Thing
¥ 2 Thing
¥ 3 Thing
1 5 Thing
6 Thing,
7 Thing
8 Thing
9 Thing
10 Thing
11 Thing
12 Thing

TEENEOa0

£7 Question x

Ban c6 muén két chuyén trudc khi khoa sé khong(B-T)?

@ AMNOTE Ver 13 0.1 [1483 - Céng ty TNHH ABC (163)] - Gircular 200

Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial

[E] VAT [F] Fixed asset [G] Inventory management

[H]Salary [1]Invoice [1] Currency

[B-1] Account brought forward after dosing | x
Fixed assets/Depreciation charges forward | Cost of sales closing account transfer entry | Income statement transfer entry

2016 - || _option

Monthly closing | Fixed assets/Depreciation charges forward

¥ 1Month

¥ 2 Month

¥ 3 Month
-
111 Month
[F] 12 Month £ Question x

Do you want to account brought forward after closing (B-1)?

EEZe—"3( wo ]

Budc 1.4: Man hinh s& xuat hién hop thoai “Khoa s6 thang di can d6i” ->Bam nit ‘OK”
Step 1.4: We will see textbox “monthly closing has been balanced” ->Press button “OK”

Khoa sé thing d3 can déi

Monthly closing has been balanced.




Budc 2: Tai Tab Béo céo vé téng hop Gia vén:
Step 2: In Tab Cost of sales closing account transfer entry

Buoc 2.1: NSD chon chirc ndng [ Bio cio v# tbag hop gid vén thi phan mém s& tién hanh
thuc hién bat toan két chuyéen chi phi 154>> 153 tr dong chuyin s d€ tinh gia von va KC tu
154>>155

Step 2.1: User Chose the funC“on, Cost of sales closing account transfer entry the Software Wl" cacuate
L B 154 == 155 Automatic transfer data
cost of goods i 154 > 155 Aut

Bueéc 2.2 Thuc hién gidng nhu ¢ bude 1.2,

Step 2.2: we do the same step 1.2

Bueéc 2.3: Thuc hién gidng nhu ¢ bude 1.3.

Step 2.3: we do the same step 1.3

Bueéc 2.4: Thyc hién giéng nhu ¢ budc 1.4.

Step 2.4: we do the same step 1.4

Budc 3: Tai Tab B&o céo 4i 16:

Step 3: In Tab Income statement transfer entry

Budc 3.1: NSD chon () Bang cin dbi tii khoin poz¢ (' Béng cin doi tai khoan (Mau 50 dur 02 bén)

Step 3.1: User chose function Balance sheet account or Balance sheet account (Form balance sides)

_NSD chon chitc ndng Béocio B8 thj nhan mém s& tién hanh thuc hién bt toan két chuyén
14i 10 trong ky.

User chose function - i1come statementiransfer entty:  the software will calculate for profit or loss in
the end of period.

Buréc 3.2: Thuc hién gidng nhu & buéc 1.2.
Step 3.2: we do the same step 1.2
Bueéc 3.3: Thyc hién gidng nhu ¢ bude 1.3.
Step 3.3: we do the same step 1.3
Bueéc 3.4: Thyc hién gidng nhu ¢ budc 1.4,
Step 3.4: we do the same step 1.4

> Huy lénh két chuyén tai khodn truéc khi khoa s/ Cancel for account brought forward after
closing:

Truong hop NSD mudn huy lénh “két chuyén tai khoan truée khi khod s6” thi NSD vao tab Béo
cao ve tong hop Gia von v§1 thuc hién cac budce tuong tu nhu Huy I1€nh két chuyén tai khoan trudc khi
khéa so6 & hinh thurc khéa so6 co ban

User wants to cancel the order for “account brought forward after closing”, user will click Tab

Income statement transfer entry and do action the same cancel for account brought forward after
closing method Basic



E

Khoa s thing d3 hniy Monthly closing has been canceled.

oK

> NSD c6 02 cach dé kiém tra, thém, sira, X04 c4c but toan vira thuc hién:
User will have 02 methods for checking, adding, amending, canceling these actions as below:

Céch 1: Vao phan h¢ C quan ly nhat ky va so cai ->A chimg tir -> phiéu khéc : Ding chirc ning
tim kiém (loc theo ngay) dé tim ching tr, sau do sur dung cac chic nang trén phan mém dé tien hanh
cong viéc

Method 1: Click item C “journal entry and ledger management -> Voucher-> transfer slip: we

will use Searching function ( filter base on date) to find document, then we use some other functions of
software to do work.

Céch 2: Vao phan hé C quan ly nhat Ky va so6 cai ->E s6 nhat ky chung dé thay cac but toan da
thuc hién. Truong hop muén xem, thém, stra x0a dit liéu goc nao thi NSD click chuét 02 lan vao
chang tir 6, man hinh s& tu truy xuat vé chimng tir géc va NSD sir dung cé4c chirc ning trén phan mém
dé tién hanh céng viéc

Method 2: Click item C “journal entry and ledger management -> E Journal in order to see all
action done before. In case user want to check, add, cancel original date, user should double click

mouse on data to see a window of original document/data. Then, user can do the work with some
function of software.

3.10 [J]Quadn ly kho bai/ warehouse management:
Noi dung/ Content:

Phan hanh nay cho phép thiét Iap céc thong tin chung cho mang lu6i kho béi ciia mét cong ty
nhu: vé nguoi phu trch kho bai, vi tri dia ly, tinh trang hoat dong,...

Allow user establishes general information about inventory of a company such as: person in
charge, location, inventory condition. ..

Céch thuc hién/ Method:
Buéc 1: Vao menu ¢[B]Quan ly dir liéu co ban/[J]Quan ly kho bai’

Step 1: Click menu ¢[B]Basic data management/[J] warehouse management”

Buéc 2: Nhap cac thong tin twong (ng vao phan bit budc va phan bd sung, sau d6 nhan vao nit
“Thém vao” dé luu. Nhu vay cong viéc thém kho bai da hoan tat

Step 2: input some information at “ Input necessary” and “Additional input”, press button
“Insert” to save and complete your work.

Trong qué trinh sir dung, ké toan muédn xoa hay sira cac thong tin vé kho bai thi nhin vao cac nat
twong tng trén man hinh,

If user wants to delete or amend information, user will click some suitable button on window.
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| [A)Tiptin [B]Quinly ditléncobin [C] Quin b nhit iy visbcdi D] Bdo cio v chinh [E] Quin I thué VAT [F] Quin 1 thi sin cb dizh  [G] Quin I hing thn ko [W] Window [1) Thémg tin

| DB OnLine!

[B~J] Quén If kho bai | =
Edit <||._Pnin nnap bt busc Nh4p b sung
H ‘Thém vio kho logitén |01 |2 Knochngty tinh | An Giang [
= Mikbo |01 Diachi |Hb Chi Minh
Ténkho |Khoctngty 55 dién thoai i
s Ghi chit
Buoc sirdng | © sir dung ) chura i dung
o] || |sentiy)
| |Makho | mékho loai  kho loai tén | Ténkho | Diachi | CONTACT.CD | S3dién thoai | Ghichi | Buge sit dung
¥
| Hb Chi Minh, H C.
Edit
Print
»
=l |
|

i AMNOTE Ver.4.5.6 [1440 (2)]

[AIFile [B] basic data management  [C] journal entry and ledger o)} of d finacial statement  [E] VAT [Flfixed [G] inventory management W] Window
| Iinio |
[B-J] warshouse management | ")
Edit *||_ input necessary additional input
nsedt ory 01 |2 Knocingty province | An Giang )
Edit. Store code |01 Address | HO Chi Minh
= Store name | Kno céngty Telephone Number [ Il
Remarks
Isused | © Used ) Unused
] Find Clear
™~ |  store name | Address | CONTACT.CD  Telephons Numbsr  Remarks | lsusad |
=
LS LAREAT] |

| DE OnLine! |

3.11 [K] Quadn ly thé logi kho/ Warehouse category management:
Noi dung/ Content:

Phan hanh nay cho phép ngudi dung thiét 1ap nhanh thdng tin vé ma kho va tén loai kho chinh
cua cong ty

Allow user to quickly get information about store code and warehouse category

Cach thuc hién/ Method:

Buéc 1: Vao menu ¢[B]Quan ly dir liéu co ban/[K]Quan ly kho loai tén’

Step 1: Click menu ¢[B]Basic data management/[K] Warehouse category management”




Buéc 2: Nhap cac thong tin twong (ng vao phan bit budc va phan bd sung, sau d6 nhin vao nit
“thém vao” dé luu. Nhu vay cdng viéc thém kho bai da hoan tat

Step 2: input some information at ““ input necessary”” and “additional input”, press button “insert”
to save and complete your work.

Trong qua trinh sir dung, ké toan mudn xda hay sira cac thong tin vé kho bai thi nhan vao céc nat
tuong tng trén man hinh.

If user wants to delete or amend information, user will click some suitable button on window.

" | ANMNOTE Ver.4.5.6 [1440 ()]

I[A]Tiplm [B] Quén | dit liu cobdn  [C] Quin Iy nhit k visbedi  [D] Bdo cdo tdi chinh  [E] Quin Iy thué VAT  [F] Quin I tii sdn cddinh  [G] Quin I hing ton kho  [W] Window  [T] Théng tin

|[B-M] Quén I mé hang héa [B-L] Khai bdo hang n kho [B-K] Quan IY kho loai tén

L)
Edit 41|, Ph#n nhap bt busc
T ! e
sin ‘ s
x6a
~|| Fnd | Cear
| méakho loai | khe loai tén
|
ro1
Edit
»
=
 DE OnLine!

|
‘| AMNOTE Ver.4.5.6 [1440 (2)]

[MFile  [B] basic data management  [C] journal entry and ledger

0] of finacial statement  [E] VAT

[F]fixed asset [G] inventory W] window
| Dinfe |
[B-M) of product code | [E-L] product. [B-K] Warehou y management 1%/
Edit +||__input necessary
insert ‘ Siore code
[ —
Delete
[ )| ) | Gear |
| warehouse category code | warehouse category name
G
201
| 2
| Ll I
| DB OnLing!




3.12 [L] Khai b&o hang tén kho/product registration:
Noi dung/ content:

Khai bao hang ton kho la thiét 1ap danh myc hang ton kho, trong d6 mo ta thong tin cu thé cua
tung vat tu hang hoa, dong thoi no cling giap viéc hach toan va theo ddi hang ton kho dugc thuc hién
mot cach nhanh chong va thuan tién

Allow user establishes list of inventory with detail descriptions in order to user can execute work
faster and easier.

Céch thuc hién/ Method:
Buéc 1: Vao menu ¢[B]Quan Iy dir li¢u co ban/[L]Khai bao hang ton kho’

Step 1: Click menu ¢[B] Basic data management/[L] product registration”

Buéc 2: Nhép céc thong tin twong Ung vao phan bat budc va phan bd sung, sau d6 nhan vao nit
‘thém vao’ de luu.

Step 2: input some information at “ input necessary” and “additional input”, press button ‘insert’
to save and complete your work.

VD. Céong ty mua 10 thung nuéc lavie véi don gia 120.000d/1 thung; mdi thung c6 20 chai nudc .
Viéc khai bao dugc minh hoa theo hinh anh sau:

EX: company bought 10 boxes of Lavie water with price 120.000d/ 1box, each box has 20
bottles. User will execute work as below:



{0 MNOTE Ver .44 11303 (482) -ox
Lmaee [A)Tiptin [B] Quinlf diliéncobin [C] QuinFrabithf visbed (D) Béociotiichinh [E) Quinl§ tné VAT [F] Quinkf tisinchdinh [G] Quin' bnethnbho [H)Lume [ Hondon
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ﬁ AMNOTE Ver.6.2.7 [1303 (427)] Connect Server [[Korea Test Server] ucsit.iptime.org]

Language

[A] File [B] Basic data management [C] Journal entry and ledger management [D] Management of income and finacial statement [E] VAT management

[G] Inventory management [H] Salary [I] Invoice

[B-L] Product registration H [B-K] Warehouse category management |

- =@ x

[E] Fixed asset depreciation management

S

Edit « || Input necessary Additional input
[ Insert Object name of cost team no.2 Storage name |13 IZ\ ms Tinh test
‘ Edit Account name | Operating lease assets Standard |11 I:\ Than
Code of product 00008 || 2 | Nude Optimum stock |10
‘ el Product code 00003 Base price | g |M‘
Name of product  Nudc khodng thién nhién Lavie® 50000000
(Stock) unit 11 |Z| Thung 0
Summary
Isused @ Used Unused
..... -
[ ed | cier |
Account name Category name of product | Product code Name of product | (Stock) unit ‘ Store name
2
L Operating lease assets VLC 00001 Van MDF Quyen ms Tinh test
- Operat\ng lease assets 00002 Keo dan Kho Cong trinh Cu CF,
> Nutc khodng thién nhién Lavie’
| QOperating lease assets Hang ho3 00004 Ban van phéng (1200x750x750). Cai ms Tinh test
] Operating lease assets VLC 00006 SAT PHI 06 Kg Kho Cong trinh Cu Ck|
| ] Merchandise inventory Thing 00007 Thing son nutc Thang Kho Cong trinh Cu CH|
| ] Good helds under trust or for processing Vat liéu may ao 00008 Vai may 3o m Kho Long Binh
| ] Operating lease assets qidy A4 00009 agidy ad Thing Kho VPP1
| ] Operating lease assets 1521_MNVLC 00012 thep Kg
| ] Main materials 1521_NVLC 00013 THEP Kg
: Main materials 1521_NVLC 00014 CAT m3
L Main materials 1521_NVLC 00015 DA m3
4 [ [} C - Good helds under trust or for processing Ao 00016 Ao Cai Kho Long Binh
Edit 0 i * - et
-
Print a4 il »

Chu y/ Note:

- Tai nhitng muc ¢6 dau hoi ¢?°, nguoi ding nhan vao nut d6 dé chon muc twong tng néu da co

san hoac thém maéi néu chua co, chang han nhu:

- User will press button “?” to chose suitable item or add more item, for example:
+ Tai dong “Ma nhom vat tu” nhan vao nat ¢?” dé chon cho dong ‘Ma nhém vat tw’ 1a “Nwéc”

+ At the row “ Code of product ”, user will press “?” to chose *“ code of product” is “ Water”.

3.13[M] Qudn ly nhom vdt tuw/ Management of product code:
Noi dung/ content:

Gilp quan ly vat tu theo nhom mot cach dé dang hon
Make it easier to manage materials in group
Céch thuc hién/ Method:

Buéc 1: Vao menu ¢[B]Quan ly nhom vat tu/ Management of product code:

Step 1: Click menu ¢[B] Basic data management/[M] Management of product code’

Buéc 2: Nhap cac thong tin tuong (ng vao phan bat budc va phan bd sung, sau d6 nhan vao nit

‘thém vao’ dé luu.

Step 2: input some information at “
to save and complete your work.

input necessary” and “additional input”, press button ‘insert’
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| AMNOTE Ver.£.5.6 [1440 (2]

[A]File  [B] basic data management

| Minfo

[C]journal entry and ledger management  [D] management of income and finacial statement  [E] VAT [F]fixed asset i [Glinventory 1t Wl Window

[B-M] Management of product code

Edit ¢| _ input necessary
Insett i code of product 00001
Edit category name of | Banh gén
Delete Remarks
© s cex |
|| code of product category | category name of product | Remarks
=
' o0oer
|| 00002 Gy gdn
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| DE OnLine!

3.14 [N] Qudn Iy ma don vil Management of unit code:

Noi dung/ content:

Giup quan ly ma don vi cua vat tu theo ting ma khac nhau ung véi tirng mat hang vat tu, hang

hoa.

Help to manage the unit code of the material into different group which match with each material

and product

Céch thuc hién/ Method:

Buéc 1: Vao menu ¢[B]Quan ly dir liéu co ban/ [N]Quan 1y ma don vi hang hoa

Step 1: Click menu ¢[B] Basic data management/ [N] Management of unit code’



Buéc 2: Nhap cac thong tin twong (ng vao phan bit budc va phan bd sung, sau d6 nhin vao nit
‘thém vao’ dé luu.

Step 2: input some information at “ input necessary” and “additional input”, press button ‘insert’
to save and complete your work.
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| AMNOTE Ver 4 5.6 [1440 (2)]
[A]File  [B] basic data management

[Cljoumnal entry and ledger management
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3.15[0] Qudn ly mé tiéu chudn/ Management of standard code:
Noi dung/ content:

Gilp quan ly ma cia mot sb mat hang, vat tu dic biét khac theo tiéu chuan nhét dinh
In order to manage code of some items or materiasl by a specific standard



Céch thyuc hién/ Method:

Buéc 1: Vao menu ¢[B]Quan ly dir liéu co' ban/[O]Quan 1y ma don vi hang héa
Step 1: Click menu ¢[B] Basic data management/[O] Management of unit code’

Buéc 2: Nhap cac thong tin twong (ng vao phan bat budc va phan bd sung, sau d6 nhan vao nit
‘thém vao’ de luu.

Step 2: input some information at “ input necessary” and “additional input”, press button ‘insert’
to save and complete your work.
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4. [C]Quan ly nhat ky va sé cai/ Journal entry and ledger
4.1 [A]Chang tae/ Voucher
Noi dung/ Content:

Cho phép hach toan cac cac nghiép vu ké toan phat sinh lién quan dén thu, chi tién mat; mua
hang chwa thanh toan, ban hang chua thu tién, rut va goi tién ngén hang,.... 1ap va in phiéu thu chi; tim
kiém, stra, x6a c&c ching tir da hach toan trudc.

Allowing to perform all accounting transactions arising related to collect and payment by cash;
unpaid purchases, sales uncollected money, withdrawal and deposit cash,.... make and print deposit,
withdrawal slips; search, modify, delete vouchers which made before.

Céch thuc hién/ Method:

~ Budc 1: Vao menu ‘[C]Quan Iy nhat ky va s6 cai/[A]Ching tir, chon nut “Chinh sira” sau d6
nhap chon “Thém vao(Ctrl+I)”

Step 1: Click menu [C] journal entry and ledger management /[A]Voucher, choose “Edit” after
that press “Insert (Ctrl+I)”
@ AMNOTE Ver 6 4 51303 (482)]

Langusge [4]Téptin [B] Quinl§ difligucobin [C] Quinly ohitky visb cii [D] Bdo cdo tii chinh  [E] Quénl§ thué VAT  [F] Quin tii sincf dinh  [G] Quin 5 hing thnkho [H]Luong [T Héadom
[C-A] Chimng tir |

Logi Titcd -
Taingiy 06102014 [@~ . 06102014 (@~ | Tmiém |
Chinh siza « -
- Fnd || gear |
| Thém vio —
|Loai [ séchingti|Ngaygisodich  [Sétidn  [Msti1 | Dittién dhu tign ngwsi sit dung nhip vio Ho vi tén ngwdi nhin tién(nzusi ndp tidn) | Newsi sia déi hién tai 3
| o ,
[ Phiéu chi[PT 48225 |06/102014
4 i | 3
| Di tuong tap hop chi phi Moti2 |No |Tentikhoinng | Co | Téntaikhoincs sétén |FCSGtén | Quicgia | Ténnginhang | Ténkhichhing
| Tatca 1111 Tién Viét Nam 51111 Doanh thy hang héa —KVmién Bic 10,000,000
« [ »
Chinh sira
In&n 4 [ »

Buréc 2: Nhap cac thong tin twong (ng vao cac phan: Loai ching tir, S6 ching tir,(C6 thé chon tu
doéng chén vao hoac tu ghi) , Tai ngay, M6 ta 1, Ngbn ngir.

Step 2: Input information in parts: Type of bill, Voucher No (Maybe choose Generate or user can
make number base on your ways), Date, Description 1, Language.

Buréc 3: Hach todn va nhap nit ‘Luru (S)’

Step 3: Execute and press button “ Save (S)”

Luu y/ Note:

- Logi chaéng ter: Chon chung tir theo tirng nghiép vu phét sinh:
Type of bill: Choose vouchers by each arising



+ Phiéu thu, phiéu chi: dé hach toan cac chung tir lién quan dén thu chi tién mat.

Deponsit slip, Withdrawl slip: Execute the entry that is related cash.

+ Phiéu mua dich vu: dé hach toan cac chi phi mua hang can phan b nhu chi phi van chuyén...
Service slip: Execute the purchasing expense such as: transfering expense...

+ Phiéu can trir: dé hach toan cin trir cong ng hoic theo déi chi tiét s phu ngan hang theo ma
ngan hang

Clearing slip: Execute debt clearing or follow detail bank by bank code
+ Phiéu khac: dé hach toan cac nghiép vu con lai

Tranfer slip: Execute other entries

- Sé chieng tir/ Voucher No

~+ Chon loai chung tur, sau do nhip chudt vao ‘Ty dfng chén vao’ phan mém sé& tu dong danh
so chung tir mac dinh IN, OUT....... hoac NSD tu danh so ching tir theo quy cach quan ly caa NSD.

Choose type of voucher, Click mouse on “Generate”, sofiware will automatically make number
of document IN, OQUT ....or user can make number base on your ways.

+ Trong trudng hop nguoi ding muén s6 ching tir bit dau bang cac ky hiéu nhu: PC, PT,
NH... thi c6 thé thuc hién nhu sau:

In case, user want the number of voucher is begun with the symbols such as: PC, PT, NH.... User
can make like that:

e Chon “Thém loai chiing ti”, sau d6 gd “PC” vao sd ching tir va chon “Ping ky”

Choose “Add the type of voucher” and type “PC” on Voucher number and choose “Add”

ﬁ Thém loai chiing tr x ﬁ Adding Type of voucher x

Sd ching tor PC | Xda || Pang ky || Huy | Voucher no PC Add | Cancel |

Chit no -
PFT

PT

PCO1

|
]

CHI -

e Khi nhap ching tir thi chon “Loai chung tu” trude va Ky hiéu twong tng tai “Tén danh muc
chiing tu”

When user input data, please choose “Type of voucher” first and corresponding symbols in “
Name of”

¢, Phigu chi £ Wihdrawal sip
Logichimg tir  Phieu chi . Thém loai chimg tiz ‘ Type of bl Withdrawalslp - \ Adding Type of voucher \
Ténduwbmge BC . $ chims ti Todine chinvio Name of . Vaucher no | Genente |
Tangiy 06102014 B~ Ho v thn g i tén(pge i ) Date 061004 [+ Name of receiver(Payer)
Mbtil Vit A0+ ]| Destiptiont Egisn v+
D_&-mﬁphcpmphi Mgl |N° ‘06 |S'6ﬁéll |}—CE Object name of cost Description 2 ‘Deb\t ‘Cred\t ‘Amount ‘FCAmount ‘Cour
Tt A




- Tai ngay: Chon ngay cua chung tur
Date: Choose date of vouchers

- MO0 ta 1: Nhap ndi dung dién giai. Néu mudn dién giai theo nhiéu ngon ngit thi nhan vao dau
“+” va chon loai ngdn ngt: Viét —Tieng Viét Nam, Anh_Tiéng Anh........

Description: Input content. If user wants to use many languages, user will click button “+” and
chose language: Vietnamese, English.........

- Déi twong tap hep chi phi: Chon chi phi theo timng phong ban hoic chon tét ca

Object name of code: Choose the object name of cost in order to follow up details of each
department or choose all.

- Ng/Co: Hach toan tai khoan ng, c6 tuong ung nhi¢p vu phat sinh, NSD c6 thé tu nhap hoic
nhan phim f1 dé chon tai khoan tir hé thong

Debit/ Credit: input account debit, credit, user maybe manually enteror press button F1 to chose
Account from system

- Sé tién: Nhap s tién theo nhiép vu phat sinh ddi ung .

= Amount: Input the amount by each arising .

- FC sé tién: ding dé hach toan ngoai t¢, chon phim f1 dé quy doi theo dong tién hach toan, NSD
nhép céac thong tin nhu: Ty gia, Tien ngoai té phan meém s& tu tinh ra thanh tien da quy doi, hoac NSD
tu nhap, sau d6 nhan phim enter.

FC amount: show us the foreign currency, chose button F1 in order to change it into suitable

currency, user can input some information such as: exchange rate, foreign currency. The software will
automatically change currency or user will input by hand; then press button Enter.

FC trao ddi theo qud’ic ia >x
TF gia | 21.000.00 . Kifmmwa |
UsSD |5,000L00 — VIND | 105,000,000
FC exchange by country >x
Ex rate 21,000.00 | checking |
UsSD |5,000.00 — VIND

- Quéc gia: Pon vi cua dong tién ngoai té: USD, KRW,......
Country: Unit of currency : USD, KRW

- Thué VAT: Khi phat sinh nhitng nghiép vu lién quan dén cac tai khoan 1331/3331, NSD nhan
chon “Thué GTGT”, sau d6 nhap théng tin vao cac chi tiéu khi giao dién xuat hién.

VAT: When there are transactions related to accounts 1331/3331, NSD click "VAT", then enter
the information when the interface appears



£ AT x | & X

Taingiy 190413 M $3hod don 8397589 Date ME0415 B+ Billng number - HDtest
MST 414 TAX code of 114124
Ténngusibin CAng Ty TNHH 1TV D3 66 San Ha Company of issue | Céng Ty TNHH 1 TV 63 GA San H3

Ghichi 1. Hing hos, dich vu ding riéng cho SXKD chiv thué GTGT va sir dung cho cic hogt dong .. @ Note 1. Goods, services use private for production and business VAT dutiabl... ¥

G i hing héa, cich v 3,000,000 VAT [10%] Standard of VAT 5,000,000 VAT[ 10% ]
Tién thoé GTGT 500,000 VAT amount 500,000

Ghi chi Note

(% N\  Raomn ] @ || Delete ok N [~ Closelg) |

- Hang ton kho: Khi phét sinh nhitng nghiép vu lién quan dén céc tai khoan 152, 153,156, NSD
nhan chon “Hang ton kho”, sau d6 nhap théng tin vao cac chi tiéu khi giao dién xuat hién. NSD c6 thé
nhap thong tin bang phuong phép tai excel. Néu don gia hang ton kho Ia ngoai t&, nhan vao « Hién
ngoai t&” dé nhap cac thong tin nhu ty gia, don gia ngoai té

Inventory asset: When there are transactions related to accounts 152,153,156, user click
"Inventory", then enter the information when the interface appears. User can input data by load excel
file. If unit price is foreign currency, click “Show foreign currency ’to input some information such as:
exchange rate, unit price foreign currency

>
Logi chimg tir | Phiéu khic - Thém logi chiim tir e Sim G5(M) ‘ LunS) ‘ Xoa(D) In
Taingyy 17082016 [ Sochimgtir  PNOS-002 | Tudongehinvio | | Cot hién thi R
Téndanhmpe PN - Ho v tén nawdi nhin tidn(ngwdi ngp tidn] Dang <bchime tix(T) | | | Qude gia, Tén ngin hing Misbq. -
Céng ty TNHH SX TM & DV An N
M6 ta1 | My ing hoa nhip kho it B[==] | Téi himg tir miu(Ctet+Enter) ‘
Ténkhichhing | Déi tgng tip hop chiphi Quécga |Ng  [Cs [ sé it [FCSétitn | ThuiVAT [Hingtakho | Taisincd dinh/Chiphitri tnide Ténnginhing | Miquinly
|| Cong ty NHHSX __ Titca [T 15,000,000 ThiGTGT  Hisgtinkho T sin ¢ dink/Chi phi tr truée
& Hang tBn kho = X
Téngsd tén dibac gbmehiphi 15,000,000 Ngdy phit hinh  17/08/72016 B~ || Thoé nhip khis | Phin b et phi v hing ‘
‘Téng 56 tién sin phim 15,000,000 ‘ -
Phin b thud
Chi phi Rhac 0 | Lun(S) ‘ ‘ Hily phin b |
[T Hién ngoai té
Chinh st ¢ || |Marho |Tenho  |Masinphim | Tenhing |silegng | Bongia |Giatri | Thubohipihiu | Gié tnng binh cia thing ndy | Ghicha | Tiénphinbd |
| ks KHO! KHO1 00001 Khung hinh 6018 1000 1,000,000.00 10,000,000 000 23813 00
[ e |2 KHO1 ooz [Kinmeg hinh 7057... 125.000.00 | oo [ T
[ K6a(D)
2 18 15,000,000 0 o

] »

| |56 ching e Nedy giao dich Sétitn s Di liéu déu tién ngudi si:dung n... | Ngwdi sia déi hién tai |

Chinh sira

. In &n




£ T

Type of bill |Transfer slip - Adding Type of voucher | | Locked Modify(M) | Save(s) | ‘ Delete(d) ‘ PR
Date |17/08/2016 [~ Voucherno  |PN08-002 Generate Column visible o
Name of Type of voucher Name of receiver(Payer) ['oucher No style(1| | Country, Bank name, Man... -
Cong ty TNHH SX TM & DV An I
Description |Mua hang héa nhap kho vietna... - [+ |
Customer name. Object name of cost Country |Debit | Credit |Amount FC Amount | Surtax | Inventroy asset Fixed assets/Depreciation charges forward | Bank name | Management code
7 cono 2 DV An Ng 000,000 0.000000 Inventory assets
£7 Inventory assets B ox
Chit total amount 15,000,000 Dateof 17/08/2016 [+ | Import tax -
|—| |atlocate the purchasing expense of goads |
Products total ameount 15,000,000
Share tax
0
Cirzyem | Save(s) | ‘ e (i ey ‘
] Show foreign currency
Edit i Store code | Store name | Product Code | Product name Quantity | Unit price Amount Import tax Average price of this month | Remarks | Allocate
[ Export > [KHO1 - 0000 0x80 _000 0.00 000,000.00 0,000,000 0.00
T mpor | HOL KHO 1 00002 Khung hinh 70x70_0001 8.00 625,000.00 5,000,000 0.00 0.00
[ Delete(D)
2 18 15,000,000 0 o]
4 ] ] »
| chitno Transaction date Amount | pescription 1 First data input user Recent amender ]
« i 3
Edit
< Print »

O cac muyc “Mai kho”, “Mai san pham” NSD nhan F1, sau d6 chon dit liéu da c6 sdn hoic c6 thé

thém mai theo noi dung cua chung tir

In the "Code Warehouse", "Product Code™ NSD press F1, then select the data available or can

add the contents of the vouchers

Chon cac hoa don chi phi mua hang va tiéu thirc phan bo & niit “Phan bé chi phi mua hang’’ va

chon nut “Phan bé”.

Choose the purchasing invoice and the allocated method in button “Allocate the purchasing
expense of goods” and press * Allocate””’

£2, Phigu ch =
Logi chimg tir | Phicu chi = Thém logi chimg tir | ‘ ‘ Smasnn | Lo | ‘ Xoa |
Téndanmge |Lom chimg s 67 10150 s e - =
Taingy 2122014 | Loai |Phibumua dich v o .
: Phinbd
Taingiy OU122014 B~ . 31122014 (@~ | Tmkém |
Mol Muabimghodol — —
Indn « .
Buy goods and 'l Find H Clear |
= Tiéng Hin Quéc -
S | Séchimgtr | Ngaygisodich | SGtién | Mol | D# tiéu déu tién ngwoi s dung nhap vao Ho vaténng 4ng Tén khich hang
L HE
Tiéng Anh
&H BC_01/09 221122014 2,200,000 Chi phimuahiag 1 test Céng ty TNH|
—— n ¥l|pc_ot12 221122014 2,750,000 Chi phimua hang 2 test Céng ty TNH|
Téng sb tix -
Chi phi =
= Ban mudn phan b theo s& lugng hay 56
Indn tign?
Ting Hin . Tong s6 tién phan b : 5,900,000_|
- [ Tiy chon share | ‘ 3
© Tiéng Viét T | @ ssmn © saong | ] r
Tiéng Anh = — =
Déi trgng tip hop chi [cs |Tentimnosncs sétidn | FCsénid
1 >|Tatca 1111 Tién Viét Nam 3,400,000 3
Tatca 1331 Thué GTGT dwoc khiu trir HHLDV 1111 Tién Viét Nam 340,000
« LU} r
I = '
N . L
A | i Inén a4 il 4




| Adding Type of voucher

T

——

| print Print

Type of bill |Withdrawal slip_ ~ | modifurm | [ saversy ‘ | Delete ‘
Name of |Type of vouc £, Senice s _
Date [22/12/2014 Chit type |Service slip - |
—_— Allocate
Date 06/12/2014 ~ ~ 31/12/2014 ~ | search |
bescription ™Musz hangh>—~ —
Print « R —
Buy goods and [ End || cear |
Korean
Object name of cost Vietnamese 1| Chit no |Transactiur1 date Amount | Description 1 ‘ First data input user | Name of receiver(Pay|rward | Bank name ¢
2| B q
@ English c
rl|pC_01/09 22/12/2014 2,200,000 Purchasing expense test Céng ty TNHH 1 TV BE|
p— Print v |PC_p1/12 22/12/2014 2,750,000 Chi phi mua hang 2 test Céng ty TNHH Thanh |
> E 22/12/2014 3,740,000 Chi phi mua hang 3 ! of goods
Produ o —
other ¢ - sllocating
You want chose allocate by quantity or —
Print amount? rice of this |
Korean _Total allocate amount : 5,900,000 -
| option for share ] | 3]
Vietnam | @ ® = | 2
< [ ©@ Amount © Quantity I v
@ English 5
Object name of co :, Allocate. ount title | Credit ‘ Credit account tit
Pr > Al rials 1111 Vietnam Dong o
| [Al 1331  Deductible VAT for goods and services 1111 Vietnam Dong

- Tai san c6 dinh: dé nhap thong tin vé tai san ¢ dinh. Cach thirc nhap ching tir vui 1ong xem ¢

phan [F]Quan ly tai san c¢é dinh
to input information of Fixed asset. Please

Fixed asset

depreciation management to see how to declare.

go to menu [F] Fixed asset

- Tén ngan hang: NSD nh‘z?'ln F1 dé chon thong tin tr quan ly ngén hang da tao truge. NSD ciing
o thé Thém, Sura, X6a dit li¢u bang cach nhan cac phim tuong tng

Bank name: User presses F1 to chose informantion from [Bank management]which made
before. User maybe Insert, Modify, Delete data by press the keys

B AMNOTE Ver 6.4 61203 (482)]

Languege [A] Téptin [B] Quinly dtliéucoban [C] Quénly mhdtky vésbcdi [D]Biocéo tiichinh [E] Quinly thué VAT [E] Quinly téisincodivh [G] Quinly hingtinkho [E]Luweng (] Héadom

[B-E] Quan I¥ ngan hang | [B-F] Dang ky m& quan Iy | [C-A] Chiing tir |

Chinh sira «® Phén nhip bit bude Nbinbdame
[ pEhE Ténnginhing | Nein hing Vietcombank S i khodn | 123-236.22020
[ Stra Tén tii khoin ngin  Céng ty TNHEH NCO Vigt Nam
| Xoéa Ghi chit
- Fma || clear
Mz ngin hang Tén ngén hing Staikhoin | Tén thi khodn ngin hing Ghi chi

Chinh sira [

Ngén hang Vietcombank | 123-236-220

00004 Ngén Hang Shinhan 767276482
00018 888888

00012 88887777

00020 Vietcombank 0020001123
00022 Test bank inzert 23456687%

020 Cong ty TNHH NCO Viét Nam |

Céng ty TNHH Réng A Chiu

Ngin hang Vietcombank
5469872364

In &n




ﬁAMNDTE Ver 6.4.6[1303 (482)] ===
Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management [F] Fixed asset depreciation management
[G] Inventory management [H] Salary [I] Invoice

[C-A] Voucher H [B-C] Object name of cost || [B-E] Bank management X
Edit <« |l Input necessary Additional input
| Insert Name of bank Ngdn hang Vietcombank Account number | 123-256-22020
| Edit Account name | ©éng ty TNHH NCQ Viét Nam
Remarks
| Delete
-l Fnd || cear
Bank code Name of bank Account number ‘ Account name Remarks
Ngan hang Vietcombank £ 123-256-22020 C6ng ty TNHH NC9 Viét Nam
00004 Ngan Hang Shinhan 767276482 Céng ty TNHH RBng A Chau
00018 888888
00019 88887777
00020 Vietcombank 0020001123 Ngan hang Vietcombank
00022 Test bank insert 2324566879 5469872364
< [ ] »
Edit
Print 4 »

- Tén khach hang: Khi phat sinh nhitng nghiép vu lién quan dén céc tai khodn 1311/3311, tai
muc nay NSD nhén F1 dé chon thong tin khach hang da nhép trude. NSD ciing c6 thé Thém, Sta, Xoa
dir liéu bang cach nhan cac phim tuong ung.

Customer name:User presses F1 to chose informantion from [Customer management]which
made before. User maybe Insert, Modify, Delete data by press the keys

) AMNOTE Ver 6 4.6 [1303 (482)] TR
Language [A] Téptin [B] Quinly ditligucobin [C] Quinly nhitky visbedi [D]Bdociotiichinh [E] Quénly thué VAT [E] Quinly tiisinchdinh [G] Quinly hingténkho [H]Lwong [I]Héadem
[C-A] Ching tir | [B-D] Quan Iy khach hang | %
Indn « || Phén nhip bét buge Nhip bé sung
Tiéng Hin Quéc Loai khich hing | @ Néi dia Nude neoil M ngin hing 2]
© Tiéng Viét Phin logi khich hing | Khich hing - $8 dién thoai |
Tiéug Ah Tén khich hing | Céng Ty TNHH 1 TV D6 G& Son Ha Fax |4
MG s tué 031027994 Tén giam dée |4
In Tinh | An Gimg <[l S8 déna ljr kinh doanh | &
Diachi | 15 dwéme 22, CVPM Quang Trme, =~ Hinh thirc kinh doanh |4
P TCH, Q12 = L ogi hich kinh doagh | service

3

I -l mnd [ cear |

Mz 56 khéch hang | Loai khich hang | Tén khich hang Ma 36 thué Tén ngin hang 86 dién thoai Fal
= L]
> 00001 031027994
e E e e prreereeen
| |o0003 Neuyén Thi Tish 23771
|| oooos Céng Ty TNHH Viettel Telecom's 03031234360
| | oooos hhh 02025458 Ngin hing Vietcombank 08-555-87384 08
|| oooos Céng Ty TNHH Thuong Mai Xiy Dung San XuitHalan 0303343678 Nginhing Vietcombank 0823346565 08
| oooo7 NGAN HANG VIETTINBANK 903714347364
|| 00008 VIETCOMBAR 9550603629
[ | 00009 VIETCOMBANK 39237462
[ |oo010 abe 6747389
| |ooo11 Cty ¢6 phén duce phim trung vong 2_Chinhanh TPHCM 0303114764-111 FFFscs
[ | 00013 FASFA 214234125
| |oo014 KICBLjzbsc 111
| | 00013 YTRER 111
| |oo016 W 111
|| ooo17 WWWWW 123456789

Chinh sda

-

Indn q il »




[ AMNOTE Ver 6.4.6 (1303 (482)]

Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement
[G] Inventory management [H] Salary [I] Invoice

[E] VAT management

- = x

[E] Fixed asset depreciation management

[B-E] Bank management || [B-D] Customer management | X
Print <« |l Input necessary Additional input
Korean Customer category © Domestic Overseas Bank code |Z‘
Vietnamese Customer type |Customer - Telephone number | d
& English Customer name Céng Ty TNHH 1 TV D8 GG San Ha Fax d
Tax code 031027994 Name of director | d
Print Province An Giang - Business |d
Address | 15 dubng 22, CVPM Quang Trung, = Business conditions | d
P.TCH, Q12 b Type of business | service
..... =
o[ Fmd || cear | ]
‘ Customer code | Customer type ‘ Customer category ‘ Customer name Tax code Bank name T|
- L
&ng Ty TNHH 1 TV 95 G6 San Ha
00002 Customer Domestic Céng Ty TNHH Thanh Phat Léc 0303311111
00003 Others Domestic Nguyén Thi Tinh 025771
[ | 00004 Customer Domestic Cong Ty TNHH Viettel Telecom's 0303123456+
00005 Supplier Domestic hhh. 02025458 Ngan hang Vietcombank 0
| | 00006 Customer Domestic Cong Ty TNHH Thuong Mai Xay Dung San Xudt Ha Lan 0303345678 Ngan hang Vietcombank 0
B 00007 Customer Domestic NGAN HANG VIETTINBANK 903714347364
00008 Customer Domestic VIETCOMBAK 9559695629
| |oooos Customer Domestic VIETCOMBANK 39237462
| |ooo10 Customer Domestic abc 6747889
|| 00011 Customer Domestic Cty ¢& ph3n duge phdm trung vong 2_Chi nhanh TPHCM 0202114764-111 fF
00013 Customer Domestic FASFA 214234125
00014 Customer Domestic KICBkjabsc 1111
00015 Others Domestic YTRER 1111
] 00016 Customer Domestic ww 1111
Edit
-
Print 4 [ »
~ 4 5 4 2 . ~ ~
- M& sé quan ly: NSD nhan F1 d€ chon thong tin “Pang ky ma quan ly” da nhéap tur trudc.
Management code management: User presses F1 to chose informantion from [Management code
management]which made before
ﬁAMNDTE Ver 6.4.6[1303 (482)] -8 x
Langnage [A] Téptin [B] Quinli ditliducobin [C] Quin ki nhitki vasdedl [D]Bido cdotiichinh [E] Quink thué VAT [F] Quinli tii sincidinh [G] Quin i hing thnkho [H] Lwong [T Héadon
[C-A] Chimg & | [8-D] Quan Iy khdch hang | [8-F] Diing ky m3 quan Iy | «
Inan “ || Phin nhjp bit buge #Chi i
Tibng Hin Ouée Maquinty |46 M quin ' chi 6 thé thém Khong thé st hodc xéa.
© Tidng Viét Tiéng Hin Qubc | ETHIZ
Tifug Ach Tlé’ngAnh Cestdfc'locument consultancy
Tifng Vigt | Phi tur vin hé so
In
-
Fnd || Clear |
Tén quan I Tén quén Iy(Tiéng Viét) ‘ Tén quan (Tiéng Anh) Tén quan [j(Tiéng Han'
7
10 Chi phi tién internet Cost of internet OE EAH|
B Tién thué nhi_b5 phin quan I House rental of-managing division ZRE| EM
[ |43 Tién thué nhi cho bé phin quan I gian tiép (ca trxéng, 16 truéng) House rental of indirect management division  shift leader, team leader) 2 BRI (TR BE2 £
[ [ Phi dich s bio vé Cost of security service ZHMHI: B
[ |45 Phi dich vu chuyén fax nhanh Cost of emergency mail service EMS S
_ Phi tir vén b [ Cost of decument v
47 Chi tién mit nép vao ngan hing Cash payment for put in bank SHl PR S
| |48 Rit tién gt ngan hing nhip qui Withdraw cash for put in fand of company SHi 3T HS
| |40 Thanh toén céng ng cho khich hing debt payment to customer Mo ORIZS A2
BE) Bén hang/thanh phim/dich vy -thu tiéa mat Sales/ finshed products/ service- already collected cash TN HIETOH AHI -
BE Bén hang/thanh phim/dich vy- cha thy tién Sales/ finshed products’ service- not yet collected cash T HZETH A2 0=
| |52 Phi chuyén khodn/Phi ngin hing transfer fee/ bank fee Z2HIE 23 A HIS
| |53 Lai vay Loan interest H=221 0
BEn Lii tién g (£ai khoan thanh toan) Bank's interest ( payment account) W22 0K =S 25
BE Mua tai sin cé dinh Buy fired assets. TETR T
BE] Mua céng cu dung cu Buy tools and supplies JRE2
BE Mua hang hoa Buy goods == 2
BE Chi lrong cho b3 phin Vén phing Salary payment for office division MEA 2| 20 T
BE] Chi lrong cho céng nhin Salary payment for werker division EEEE R
Chinh sia 60 Thu vav neén han nzin hine Receive from short term bank loan SHIE| TR THE A2
04
Inén < i ] 4




[ AMNOTE Ver 6.4.6 (1303 (482)]

-=

x

Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management [E] Fixed asset depreciation management

[G] Inventory management [H] Salary [I] Invoice

[B-E] Bank management | [B-F] Management code management X
Print <« |l Input necessary 3% Notice
Management code 18 T
Vietnamese Korean |ZZIEIZ K2 25K
English Personal Income Tax of managemer
@ English Vietnamese Thué€ TNCN cta bd phan quan Iy
Print
..... =
-| Fnd || cear
Management name Management name(English) Management name(Vietnamese)
12 Health insurance of indirect management division ( shift leader, team leader) Bao hiém vy t& cua bé phan quan ¥ gian tiép (ca truting, b=
|| 13 Health insurance of worker Bao hiém y té cua cdéng nhan
| | 14 Unemployment insurance of management division Bao hi€m that nghiép cia bé phan quan Iy I
|| 15 Unemployment insurance of sales division Bao hi€m that nghiép cia bé phan ban hang
: 16 Unemployemnt insurance of indirect management division ( shift leader, team leader) Bao hiém th3t nghiép cua béd phan quan Iy gidn tiép (catr
17 Unemployment insurance of worker Bao hi€m that nghiép cia céng nhan
:_EPerscnal Income Tax of management division f Thu& TNCN cua bé phan quan Iy
| |19 Personal Income Tax of Sales division Thué& TNCN cua bé phan ban hang
20 Personal Income Tax of indirect management division ( shift leader, team leader) Thu€ TNCN cua bé phan guan Iy gian ti€p (ca truong, td t
[ | 21 Personal Income Tax of worker Thué& TNCN cla céng nhan
: 22 Reception cost of management division Chi phi ti€ép khach cua bd phan quan Iy
23 Reception cost of Sales division Chi phi ti€ép khach caa bd phan ban hang
| | 24 Value Added Tax (VAT) input of goods, service Thué& GTGT dau vao cua HH, DV
| | 25 VAT input of fixed asset Thué& GTGT dau vao cua TSCD
|| 26 VAT output of goods, service Thué& GTGT dau ra cia HH, DV
|| 27 VAT of imported goods Thué& GTGT cua hang nhap khiu
: 28 Corporate Income Tax (| CIT) Thué& TNDN
29 Cost of renting office/ place Chi phi thué van phéng/mat bang
Edit hl Cnst nf rentina warshause hi nhi thid khn h3i
-
Print a0 il ] >

- M0 ta 2: Nhap noi dung dién giai (Dién giai mot cach chi tiét nghiép vu phét sinh dang thuc

hién)

Description 2: Input content(Detailed interpretation arising)

&7 Maa 2 X
Vit =

Anh .

[ ms |

#7. Description 2 X
English - | + |

Vietnamese  ~ |:|

| Save | | Cancel |

VD 1: Tai ngay 06/10/2014 Cong ty bén hang héa, xuét hoa don GTGT ky hi¢u AA/12P, ky higu
mau hoa don 01GTKT3/001, so 0000123 cho Céng ty TNHH 1 TV D6 G6 Son Ha, vai tri gia
6.000.000 d, thué GTGT 10%, da thu bang tién mit.

EX: On Oct 06"™ -2014, The company sold goods for Son Ha Funiture Co. Ltd., issued VAT
redbill with serial AA/12P, form of invoice 01GTKT3/001, No.0000023, amount 6.000.000 d, VAT tax
10%; company already received cash.

Céach hach toan dugc minh hoa nhu hinh bén dudi/the steps to execute as follows:



Buwérc 1/Step 1

7 =4
g . Thém loai chimg tix | X6a
Téndmhmyc Loai chime tir - 56 chimg tir
Taingiy 06102014 [Eld Ho v tén nwdi nhin titn(ngei nép tidn)
Mol -
Déi twong tép hop chi phi Mota2 Ne ce Quécgia | Thué VAT | Hangténkho Thi sdn cb dinh/Chi phi trd trude Tén ngén hang Ténlkt
5| Tétca Thué GTGT Hing tn kho Tii sin ¢ dinh/Chi phi tra trusc
a 0.00
4 il »
o 2 x
Type of bil M Adding Type of voucher | Modify(M) el
Name of Type of voucher - Voucher no
Date 06/10/2014 [+ Name of receiver(Payer)
Description English -
QObject name of cost Description 2 Debit Credit Amount FC Amount Country Surtax Inventroy asset Fixed assets/Depreciation charges forward | Bank narl
> Al VAT Inventory assets Fixed assets/Depreciation charges forward
0 0.00
4




Buwérc 2/Step 2

£7 Phiduthu

= 3
Loai clhimg tir | Phiéu thu - ‘Thém loai climg tir ‘ St A3i(M) Lus(s) Xéa
Tén danhmuc | Logt chimg ti - Sécmgtz  Tinh trang tu dé
Taingiy 06102014 B~ Hio vé tén ngui nhin tin(agudi ndp tidn)
M ti1 Thu titn bin hing héa Vigt
Collecting meney from seling good anh
trong tip hop chi phi Mb&ta2 No Co Sétién Quéc gia Thué VAT | Hang ténkho Tai sdn c6 dinh/Chi phi trd tredc Téangén hing Ténkk
> | Tatca Thué GTGT ~ Hing ton kho Téi sin c6 dink/Chi phi tr truse
0 0.00
4 [ »
£ Depositslip = S
Type of bill | Deposit slip M Adding Type of voucher | Madify(M) Delete
Name of Type of voucher = Voucherno  Auto entry statt
Date 06/10/2014 [~ Name of receiver(Payer)
Description | Collec money from selling goods English -
Thu tign ban hang héa Vietnamese - I:I
QObject name of cost Description 2 Debit Credit Amount ‘ FC Amount Country | Surtax Inventroy asset Fixed assets/Depreciation charges forward | Bank nar
> Al VAT Inventory assets  Fixed assets/Depreciation charges forward
a 0.00
4 i >




Buwdc 3/Step 3

Q’. Deposit slip o x
Type of bill Deposit slip 4 Adding Type of voucher Modify(M)
Name of Type of voucher - Voucher no  IN-482-1-448 Generate
Date 06/10/2014 [@+ Name of receiver(Payer)
Description  Thu tign ban hang héa Vietna... -
Collecting money from seling good English - I:I
Object name of cost Description 2 Debit | Credit |Amount FCAmount | Country |Surtax | Inventroy asset Fixed assets/Depreciation charges forward | Bank name | C

Al 1111 33311 600,000 0.00 VAT Inventory assets  Fixed assets/Depreciation charges forward C
6,600,000 0.00
4 i 3
£ Phiguthu = x
Logi chimg tir Phidu ti - Thém logi chimg tix | =
Tén danh e Loai chime i - Shemimgtr  Tinh trang tu dé
Taingay 061102014 [Ehg Ho vé tén nguti nhin tién(ngedi ndp tién)
Matil Thutin bin hing héa Vit
Collecting money from seling good Anh
Us a2 | Yo [co [séiidn \rcsa'u‘éu [Quicgia | THnévar T}Engténkho | Téi sin o dinh/Chi phi rd troic |Ténnginning | Ténthichhine | Misbquinly

i Sl

Thué GTGT

Hing tén kho

Tt san & dinh/Chi phi tra tnrge

Céng Ty TNHH 1 T... Ban hang/thanh

6,600,000 0.00




- Thué GTGT/ VAT tax

Code of Invoice
Form of invoice
Company of

Mote
Name of product

Standard of VAT

VAT amount
Mote

L7 VAT
Taingiy (0102014 [~ Séhoddon 0000123
E5r higu héa dom | AALZP MST |031027904
Mi hoa don -
K higu miuhéa den  01GTKT3/001
Ténngrrimua CONg Ty TNHH 1 TV D3 G& Son Ha
Ghicha 4 Hing hod, dich vu chiu thué suat thué GTGT 10%:
Tén sin phim  Bénhing héa
Gid trj hang héa, dich | 6,000,000 VAT [10%]
Tién thué GTGT  §00.000
Ghi chit
Xicuhin ||  DéngQ)
&7 var
Date [E/10/2014 ~ Billing number 0000123
Serial No AA/12P Tax code of 031027994

01GTKT3/001

Céng Ty TNHH 1 TV D3 G& Son H3
4. Goods, service with duty for 10% VAT tax
Selling goods

6,000,000 VAT [ 10% ]

500,000

OK

| Close(Q)




VD 2: Tai ngay 22/12/2014 Cong ty mua mot s6 nguyén vat liéu cua cong ty TNHH Anh Khoa:
10 tan sat tri gia 12.000.000 d, 7 bao xi mang tri gid 3.000.00 d, hoa don GTGT ky hi¢u AT/12P, mau
s0 01GTKT3/001, s6 909090, VAT 10%, da chi bang tien mat.

~ Sau do6 cong ty nho cong ty TNHH Thanh Phat Loc cha vé kho. Chi phi van chuyén 2.500.000 d,
thue VAT 10%. Cong ty Thanh Phat Loc da xuat hoéa don GTGT Ky hi¢u TP/12P, mau so
01GTKT3/001, s6 0000012, VAT 10%. Cong ty da chi tien mat thanh toan.

EX: On Dec 22th, 2014 company bought from Anh Khoa Co., some materials such as: 10 tons of
iron are valued at 12 million VND, 7 bags of cement are valued at 3.000.000 d. VAT invoice with
serial No AT/12P, Form of invoice 01GTKT3/001, No. 909090. VAT 10%, had already paid by cash.

After that, Company asked Thanh Phat Loc Co., to transfer goods to warehouse. Transferring
expenses is 2.500.000 d, VAT 10%. Thanh Phat Loc Co., already issused VAT invoice with serial No.,
TP/12P, Form of invoice 01GTKT3/001, No., 0000012. The company had already paid by cash.

Céch hach toan dugc minh hoa nhu hinh bén dudi/the steps to execute as follows:

Buéc 1/Step 1:
Vao menu C-A, chon thém vao va nhap cac thong tin lién quan
In menu C-A, choose insert and input the corresponding information.

£ Phigu chi g x
Loaichimg iy | P ci . \ Thém loai chims i | R ‘ = H . ‘
Téndamhmue Loz chimg ti . Shchimgts  OUT-482.2.815 T L

Tangy 202204 @ Ho v tén ngu nhin tién(ngwi nép tién)
Mpt 1 Maa bing o cé phin bb i phi Tist =]
Buy goods and have allocating of purchasing expense” Anh B |:|
B trong thp hop chi phi Mst2 No |Ch | Sétién FCStien  Quicgia | ThuéVAT |Hingtinkho | Tisincd dinh/Chi phitrd trade Ténnginhing | Ténkhich hing

Tated 13311 1,300,000 000 TméGTGT  Hingtinkho T sin cb dinb/Chi phi rd truge Cong ty TNHH Anh

16,500,000 0.00
1 I »




gg‘. Withdrawal slip = ox

Type of bill |Withdrawal slip - Adding Type of voucher Modify(M) ‘ Save(s) | ‘ Delete |
Name of Type of voucher - Voucherno  OUT-482-2-816 Generate
Date 22/12/2014 [d~ Name of receiver{Payer)
Description  Mua hang hoa c6 phan bé chi phi Vietna... - | + |
Buy goods and have allocating of purchasing expense” English - | - |

Fixed assets/Depreciation charges forward | Bank name

Country

Inventroy asset

Description 2

Object name of cost
15,000,000 | Inventory assets |
Al 1331 1111 1,500,000 0.00 VAT Inventory assets

Fixed assets/Depreciation charges forward

16,500,000 0.00
4 ] »

Bwéc 2/ Step 2: Thué GTGT/ VAT tax

&8 vaT X
Taingiy 2122014 [~ S5 hoddon | 209090
Ky hiéu héadon |AT/12P MST 343363
M héa don -

Ky hitu min héa don | 01GTKT3/001
Ténngudiban  COng ty TNHH Anh Khoa
Ghi chii | 1. Hing hod, dich vu dimg riéng cho SXKD chiu thué GTGT di difu kitn khintr... -
Tén sin phim  Mea Nauyia vit B
-

Gia 11 hang hoa_dich | 15,000,000 VAT[10%]

Tién thué GTGT 1,300,000

Ghi chi

Xiemhin ||  Dong(Q)




£ ynT

Date

Serial Mo

Code of Invoice

Form of invoice

Company of issue

Mote
Name of product

Standard of VAT

VAT amount

E/12/2014
AT/12P

-

01GTKET
01GTKT3/001

Cong ty TNHH &nh Khoa

1. Goods, service specially use for production and trading wit... -

Mua Mguyén wat [Eu

15,000,000
1,500,000

Billing number

VAT [ 10% ]

a09090
TAX code of 343565

F s

b

Mote

Ok

Close(Q)

Bwéc 3/ Step 3: Hang ton kho/lnventory Asset:
Nhap cac thdng tin vé gia mua hang hoa dua trén hoa don VAT tir cong ty TNHH Anh Khoa.

According to VAT inovoices from Anh Khoa Co., input data on “ Inventory Asset’’.

£2 Phiu ch
Loai chimg tir | Phién chi ‘ Them loai chimg tir ‘ S 280 ‘ Lum(s) | ‘ Héa ‘
Téndamhmune  Leoai chime tir 56 climg tir OUT-482-2.816 Tir déng chin vio
Taingay 22122014 B- Ho v tén ngui nhin tién(nzeai ndp tién)
M tal | Muahing hod cd phin bé chi phi Viét -]
Buy goods and have allocating of purchasing expense”™ Anh - | - ‘
Déi twong tap hop chi phi Mati2 No | Co |Sétién FC Sé tién Quécgia | Thué VAT |Hangténkho Tai sén cé dinh/Chi phi tra tarde Tén ngin hang Tén khach hang
5 52 .
Titcd £2 Hang Bn kho = x |zty TNHH Anh
ine =b tid 15,000,000 Ngiy phithanh  22/122014 B~ .
ngwmn':a gy Pl | TR |
Téng sétifnsin 15,000,000
Chiphikhic 2,500,000 | Lum(S) H Hibv phinbd |
Indn R Mz kho Tén kho M sén phim Tén hing 54 lwgng Gid ri Thué nhip khiu Den gid (Gié trung binh cia thang n
Tiéng Hin Quée Ed L E— fEET ooyt Do) = 00 L
. i1 Kho Long Binh 00011 Ximing 7.00 3,000,000 ] 42857143 -1,682,
@ Tiéng Vit
Tiéng Anh
I |
| il ] 4
\ss'ch\ingn'x Negay giac dich S6 tien Tmsm |D|”x].iéud§uﬁénngu6§ it | Newdi sia déi hién tai

Tnén

4




27, Withdrawal slip o ox

Type of bill [Withdrawal slip ~ Adding Type of voucher Modify(M) Save(s) Delete

Name of Type of voucher -~ Voucher no QuUT-482-2-816 Generate
Date |22/12/2014 [~ Name of receiver(Payer)
Description 'Mua hang hod ¢é phan bé chi phi Vietna... -
Buy goods and have allocating of purchasing sxpenss” Engish -]~ ]

Object name of cost

Description 2 Credit FC Amount Country Inventroy asset Fixed assets/Depreciation charges forward | Bank name

15,000,000 Inventory assets

Al #7 Inventory assels =X €
Chit total 15,000,000 pateof 32/12/2014 O~ |Auocatethe purchasing expense of goods
Products 15,000,000
Other cost 5,900,000 | Save(s) H Cancel for allocating |
Print 3 Store code | Store name S Unit price Average price of this |
Korean iul ho Long Binh
Vietnamese | o1 Kho Long Binh 00011 Xi mang 7.00 3,000,000 0 428,571.43 3,]
© English
Print |
a ] | 4
‘ Chit no Transaction date Amount T Description 1 | First data input user Recent amender
a0 Print >
Sau d6 nhan vao nut “Phan bé chi phi mua hang”’, chon “ Chinh s&a” => “ Thém vao” =>
Chon loai ching tir 1a “Phiéu mua dich va” @é nhap théng tin vé chi phi van chuyén can phan bo.
After that, press the button“Allocate the purchasing expense of goods”, choose “Edit” =>
choose type of voucher “Serviec slip” to input the allocated expenses.
£2, Phigu mua dich vy T x
Loaichimg tir (Fhifumuadichvu - ‘ Thém loat chimg tir ‘ 5 adiM)
Téndanhmue Loz chimg tir - 6 chimg tir PC_01/12 T déng chén vio
Taingiy [22122014 B- Ho va tén nwdi nhin tién(mgwai ngp tién)
Céng ty TNHH Thinh Phit Léc
Métil |Chiphimua hing Vigt -
Purchasing expense Anh - E
| Béi tuong tap hop chi phi | Mo a2 [No [cs [sétién |Fcsétién |Quocgta | Thuévar [ Hangténino | Taisan cé dinn/Chi phitea tnrsc | Ténnganhang | Teninachnang |
2 1521 1111 2,500,000 0.00 Thué GTGT  Hingtbnkho Téi sin cb dink/Chi phi i trude Céng Ty TNHH Tha
&7 VAT x
Taingiy 2122014 [~ Sbhoddon 0000012
Kj hiéuhdadon TP/12P MST 0303311111
M héadon O1GTRT -

Kj hifu miu héa don | 01GTKT3/001
Ténngudimua | CONG Ty TNHH Thanh Phat Léc
Ghichi 1 Hing hos, dich v dimg riéng cho SXKD chiu thué GTGT i diéu kién khiutr.. ~
Tén sin phim  Chi phi vin chuyin -
-
Giid trj hing héa, dich 2,300,000 VAT [10%]

Tién thué GTGT 230,000

Ghi chi

Nicubjn || Doug(®

2,750,000 0.00
a4 [ 3




Type of bill |Service slip - Adding Type of voucher Modify(M) Save(s) Delete

Name of Type of voucher -~ Voucher no PC_01/12 Generate

Date 22/12/2014 [~ Name of receiver(Payer)

Céng ty TNHH Thanh Phat Léc

Description | Chi phi mua hang Vietna... -

Purchasing axpense Englsn [ - |
‘ Object name of cost ‘ Description 2 ‘ Debit | Credit | Amount | FC Amount TCountry | Surtax | Inventroy asset ‘ Fixed assets/Depreciation charges forward ‘ Bank name | (‘
All 1521 1111 2,500,000 0.00 VAT Inventory assets Fixed assets/Depreciation charges forward C|

&7 VAT x
Date 22/12/2014 ~ Billing number 0000012
Serial No TP/12P Tax code of 0303211111
Code of Invoice 01GTKT -

Form of invoice (01GTKT3/001
Company of Céng Ty TNHH Thanh Phat Léc
Mote 1. Goods, service spedially use for production and trading wit... ~

Name of product | Chi phi van chuyén -

-
Standard of VAT 2,500,000 VAT [10% ]

VAT amount 250,000

Note

oK ‘ | Close(Q)

2,750,000 0.00
4 [ >

Chon c4c hoa don chi phi mua hang va tiéu thic phan bo (Phan bo theo s6 lwong hoac gié tri) va
chon nut “Phan bo”.

Choose the purchasing invoice and the allocation method (Follow the quantity or the value) and
press “ Allocate”’

£, Phigu chi —

Loai chimg tir | Phién chi - Thém loai chimg tix H ‘ Sia 2400 LS}

Tén danh mne |Loai chime tir | £0: Phigu mua dich vu -

Tangy (2122014 | P — .
Taingy 212201 [+ . 202204 B

Métil Muahimghodg— ..

s i - B =
Tiéng Hin Quée
Déituonz tip hop chiphi | Tléni et || séchimgt: | Ngaygimodich | sétdn Mol | Di ligu diw tién ngudi si dung nhip vae | Ho vi tén ng | 202 Tén khich hang
; miE Céng ty TNHH Anh|
B hangin]| ci[ec_ovoo 22/1272014 2,200,000 Chi phi mua hing | test = x gty TNHH Anh
e | Tras248 2271272014 3,740,000 Chi phi mua hing 3 test
Téng b tiéx -
Chi phi Ed nbé
= Ban muén phan bé'_theo 56 lrgng hay s&
Inén tian? ciia thinga)
— Téng sb tién phan bé : 2,500,000 -
o | uemen 1 =
© Tiéng Viét r | @ S§tEn © S&higng | ] b
Tiéng Ank
Déi trong tip hop chi [cs | Tentaixnosncs sétén |FCSS e
1 B Titca 1111 Tién Viét Nam 2,500,000 .
Titca 1331 Thué GTGT duoe khiu tris HEL DV 1111 Tién Viét Nam 250,000
in tai

Chinh sda ‘

a0 Indn Inin 4] it » »




Type of bill |Withdrawal slip ~ Adding Type of voucher

‘ Modifv(M) ‘ Savels) H Delete ‘
Name of Typaufvuuc!fff' ce slip -
Date |22/12/2014 Chit type |Service slip
Date 01/12/2014 ~ ~ 31/12/2014 ~ | search | ‘ Allocate
Descripion Muahanghl ——
Buy goods and Edit - <« - ‘TH?‘
Object name of cost Edit | chit no Transaction date |Amuunt | Description 1 ‘ First data input user | Name of receiver(Pay|rward | Bank name ¢
k 7|8 q
All Q’ n SEEL Tl|PC_01/09 22/12/2014 2,200,000 Purchasing expense test Céng ty TNHH 1 TV B¢ c
chitt PC_01/12 |22/12/2014 Purchasmg e(pense
_— L C|TF-482-4-8 22/12/2014 3,740,000 Chiphimua hang 3 test + of goods
Other ¢ - sllocating |
You want chose allocate by quantity or e ——
Print amount? rice of this |
Korean Total allocate amount : 2,500,000 -
[ Option for share \ ‘ 3
Vietnam P i @ Amount () Quantity ; »
@ English
Object name of co: ount title ‘ Credit | Credit account tit
Pr |2 |an erials 1111 Vietnam Dong I
All 1331 Deductible VAT for goods and services 1111 Vietnam Dong
e
Edit
[
o« Print Print ‘4 [ il > :J

Luu céc chung tur vira tao ra.

Save all voucher that has already created.

VD 3: Tai ngay 01/12/2014, thanh toan tién mua hang cho nha cung cap ( Cong ty TNHH Anh
Khoa), so tien 55.000.000. Chuyén tien thanh toan qua ngéan hang. Phi chuyén tién 20.000 d trir vao tai
khoan tien goi ngan hang

Ex 3: On Dec 01% -2014, payment for suppliers (Anh Khoa Co.,), amount 55.000.000 VND.
Transfer via bank. Service charge for Bank transferring is 20.000 d ( deducted in bank account)

Céch hach toan dugc minh hoa nhu hinh bén dudi/the steps to execute as follows:

Buwoc 1/Step 1:

e = ox

Loai cinimg iz Thém loai clnimg tir | Sira 4BIQAD L) e
Tén danhmuc | Loai chime tir - & chimg tir | Twdéngchinwvie | I
Taingay 011122014 B~ Ho vA tén nguéi nhin tién(ngusi ndp tidn)
Mol Vst =]
D;ﬁ‘vihfn‘ngiépho-pchiphi Méta2 No Co 56 tién. |rc sa';; Quéc gia 1:huév1}'r7 H.a?f;:émkhu Tai sincémzmpm&aw Tén ngén hang Tén k|

<




o x
Type of bill Adding Type of voucher | Modify(M) =] —
Name of |Type of voucher - Voucher no
Date 01/12/2014 [E~ Name of receiver(Payer)
Description English -
Object name of cost Description 2 Debit Credit Amount FC Amount | Country | Surtax Inventroy asset Fixed assets/Depreciation charges forward | Bank nar
> |all VAT Inventory assets  Fixed assets/Depreciation charges forward
0 0.00
q I »
Buwoc 2/Step 2
£7. Phigu khac = x
Loai chimg tir | Phiéu khac - Thém loai chime tir | S — Lua® —
Tén danh e | Loai chime t - 56 chimg tix Tinh trang tu dé
Tai ngiy Ho vi tén ngudi nhin tifn(nnri ndp tidn)
Métal Thanh todn cho nha cung cip Ank Khoa Vigt
Payment for the supplier_Anh Khoa Co., Anh
Déi twong tép hop chi phi M5 ta 2 No Ca S tién Qudc gia Thué VAT Hang tén kho Tai san c dinh/Chi phi tra trrée Tén ngin hang Tén k|
> |Tatca Thué GTGT Hing tén kho Ti sin cé dinh/Chi phi tri truce
0 0.00
a I >
7. Transfer slip =
Type of bill Transfer slip - Adding Type of voucher | Modify (M) avats) —
Name of |Type of voucher - voucher no  |Auto entry statu
Date 01/12/2014 @~ Name of receiver(Payer)
Description Payment for the supplier_ Anh Khoa Co., English -
Thanh tosn tn cho nha cung <ap Anh Khoal Vietnsmese - || - |
Object name of cost Description 2 | Debit Credit Amount | Fc Amount Country | Surtax Inventroy asset Fixed assets/Depreciation charges forward | Bank nar|
Al VAT Inventory assets Fixed assets/Depreciation charges forward
0 0.00
[ [m




Buwoc 3/ Step 3

£7. Phiu khac o x
TLoai chimg tir  Phisu khic - Thém loai chimg i | Sira i) ‘ Lums(8) | Wéa
Tén danh mue | Loai chrimg tir - 5 chimg tir Tinh trang tu dé | Tedémechénvio |
Taingay 0122014 @ Ho v tén ngudi nhin tifn(nguwdi nép tidn)

M til Thanh tean che nhi cung cip Anh Khoa Vist - |;|
Payment for the supplier_Anh Khoa Co., Anh -
hop chi phi [Ms a2 [ No = 56 tién |[Fcsétién [Quécgia [Thué VAT [Hingtdnkho | Taisan cé dinh/Chiphi tri trasc | Tén agin hang Ténlhichhing |
Thanh toan tién hang . 3311 11211 55,000,000 Thué GTGT Hing tin kho Tai sin 6 dinh/Chi phi tr truge

55,020,000 0.00
J l i ¥
& Transfer slip o ox
Type of bill |Transfer slip ki Adding Type of voucher Modify() e ‘ | — ‘
Name of |Type of voucher - Voucher no | TF-482-3-32792 Generate e
Date 01/12/2014 @~ Name of receiver(Payer)

Description  Thanh todn cho nha cung c3p Anh Khoa vietna... || + |

Payment for the supplier_anh khoa Co., Engih

Object name of cost

Description 2 Credit FC Amount Country Inventroy asset Fixed assets/Depreciation charges forward | Bank name

Thanh tedn tién ... Vietcombank

All Phi chuyén tidn n... 6425 11211 20,000 0.00 VAT Inventory assets Fixed assets/Depreciation charges forward Vietcombank  C|

55,020,000 0.00
4 [ »

4.2 [ B]Sé quy tién mat/ Cash book:
Noi dung/ Content:

_ Dung dé xem, in va két xuét s6 quy tién mat ra excel. Nguoi sir dung c6 thé xem va in s6 thu chi
tien mat theo loai tién, theo tirng b phan phong ban.
For check, print and transfer out Cash book to Excel. User can see and print book base on type
of money, base on each department.



Céch thyc hién/ Method:

~ Bwéc 1: Vao menu ‘[C]Quan Iy nhat ky va so cai/[B]S6 quy tién mat’, nhap chon loai tien té;
boi twong; Ma tai khoan; Tai ngay; Tim kiem.

Step 1: Click menu ‘[C]Journal entry and ledger management/[B]cash book”, click kind of
money; Object name; Account code; Date and Search

Budc 2: NSD c6 the chon nhiing cot hién thi biang cach nhan nit “Cot hién thi”, b chon nhiing
cot khoéng can thiét, dieu chinh lai d6 rong cua cécq cét‘theo‘y muon cua m‘lr]h va luu lai tén cua kiéu
hién thi nay ( Vi du luu vai tén 11). Sau do, khi in s6 phan mém sé tu dong hién thi kiéu dinh dang nay.

Step 2: NSD can choose which columns to display by pressing the "Column visible"”, then uncheck
the unneeded columns, adjust the width of these column and save this format with new name (Ex: 11).
After that, When user print out bookkeeping, the software will auto show the displaying of this format

&) AMNOTE Ver 6 4 5 [1434 (20)]
Language [A] Taptin  [B] Quin | dirliéucoban [C] Quin I nhit kj vashedi  [D] Bao cdo tai chinh  [E] Quin k thué VAT  [F] Quén I téi sin cddinh  [G] Quan I hing tinkho  [H] Lwong  [1] Hoa don
[C-B] S& qu¥ ti&n m3t

O VNDIE) BB Cilai H Déi teomg tip hop Titcd - Tim kidm |
/ﬁmm@: 11 r]én)\ - H Taingiy 010172014 B+ ~ 31012014 [

fosinn \ o]
1
[Limmsi | [ Tm | | Nedygisodich | Thu | Chi | Motal Tai khoan ddi ing Ng ce 56 du
Neiy piao dich
D tueng tip hop chi phi
: ?}: 06/01/2014 Rt tién 2&i ngin hang nhip qu¥ tién mit 11211 |
i 06/01/2014 PC_01/01 Chi luong thing 12 cho Trin KIm Long 3341 0 2750000 119242366
Mati2 06/0172014 PC_02/01 Chileong théng 12/2015_Huyah Tén Tai 3341 0 2600000 116,642,366
| Tai khoén doi img 06/01/2014 PC_03/01 Chilvong thang 122013 Nguyén Kim Phéng 3341 0 3,600,000 113,042,366
: :: 06/01/2014 PC_04/01 Chi lvong thing 12/2013-Nguyén Thanh Diing 3341 0 3500000 109,542,366
) 6 dw 06/0172014 PC_05/01 Chiluong théng 122013_Vu Duc Binh 3341 0 3100000 106.442.366
06/01/2014 PC_06/01 Chiluong thing 12/2013_Doan Tran Biu Lic 3341 0 8,000,000 98,442,366
06/0172014 PC_07/01 Chi leong thing 12/2013_Dinh Hue Trang 3341 0 5,000,000 93442366
07/0172014 PC_08/01 Chi tifn mua linh tinh cho vin phing 6428 0 2254000 91187466
07/0172014 PC_09/01 Muz mét 36 A5 diag linh tinh cho vén phong | Vit dung linh tinh cho vinphong 6428 0 540,000 90,646,566
(nudc ria tay, chdi, by, tich, khin gidy,.)
08/01/2014 PC_010/01 Thanh todn tién mede 6428 0 570,375 90,076,191
08/01/2014 PC_011/01 Thanh todn tién nmua 5 lanh disnz trong vin phong_HD0397968 | Mua céng cu dung 142 0 3304030 86,682,161
cu

I AMNU T E Var6.4.5 [1434 (20)]

Language [A]File [B]Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement [E] VAT management  [F] Fixed asset depreciation managen

[G] Inventory management [H] Salary  [I] Invoice

[C-B] Cash book

o VND(d) © USD($) ~ Both || Object name Al - ‘ Search |

Accuuntcgg 111 || Cash onhand ~ | Date 01/01/2014 [~ ~ 31/01/2014 [~ |

%mm visible \ <«

11 M

v| Find || Clear |

‘Transact\un d... | Receipt no | Payment no Description 1 Corresp... | Debit amou... | Credit amount Balance

| Refresh | | Save | [ Dplete |

Transaction date

Object name of cost *== Openning balance === 0| 93,442,366

¥ Receipt no 06/01/2014 NH_03/01 Cash withdrawl || 11211 28,550,000 0 121,392,366
& ;aym?”gf ”"1 06/01/2014 PC_01/01  Payment salary in Dec for Tran Kim Long || 3341 0 2,750,000 119,242,366
| Description — ——
Description 2 06/01/2014 PC_02/01 Salary in Dec 2013_Huynh Tan Tai || 3341 0 2,600,000 116,642,366
v Corresponding account 06/01/2014 PC_03/01 Salary In Dec_Nguyen Kim Phong || 3341 1] 3,600,000 113,042,366
¥ Debit amount 06/01/2014 PC_04/01 Salary In Dec 13_Nguyen Thanh Dung || 3341 0 3,500,000 109,542,366
Cradit i
d B;Tar‘w:m”“” g8/01/2014 PC_05/01  Salary in Dec 2013_Vu Duc Blnh || 3341 0 3,100,000 106,442,366
06/01/2014 PC_08/01 Salary In Dec_Doan Tran Buu Loc || 3241 ¢} 8,000,000 98,442,366
06/01/2014 PC_07/01 Salary In Dec _Dinh Hue TRang || 3341 0 5,000,000 93,442,366
07/01/2014 PC_08/01 miscellaneous for office { hand wash, broom, glass, cup, 6428 1] 2,254,900 91,187,466
tissue,..) ||
07/01/2014 PC_09/01 miscellaneous for office { hand wash, broom, glass, cup, 6428 4] 540,900 90,646,566
tissue,..) || miscellaneous for office ( hand wash, broom,

glass, cup, tissue,...)

Buwéc 3: In s quy tién mat

Step 3: print out

NSD nhan nat “In” <> chon ngdn ngit->chon “In”

NSD c6 thé in truc tiép hodc két xuit ra cac tap tin: Word, Exel, PDF.....

08/01/2014 PC_010/01 Payment for water expense || 6428 4] 570,375 90,075,191



NSD press the "Print" button - select the language - select "Print"
NSD may be printed directly or exported to files: Word, Excel, PDF .....

4.3 [C]Sé tien gi#i ngan hang/ Bank Book
Noi dung: / content:

Dung dé xem, in va luu so tién gui ngan hang. Ngudi sir dung c6 thé xem, in s6 tién ngan hang
theo loai tién, theo bo phan phong ban.

Allow user check, print and save Bank book base on kind of currency, each department.
Céch thuc hién/ Method:
_ Buwoéc 1: Vao menu ‘[C]Quén Iy nhat ky va so cai/[C]S6 tién giri ngan hang”, nhap chon loai
tien té; Poi tuwgng; Ma tai khoan; Tai ngay; Tim kiem.

Step 1. Click menu ‘[C]Journal entry and ledger management/[B]Bank book”, click kind of
money; Object name; Account code; Date and Search

Buéc 2,3: Gidng nhu budc 2,3 cua s6 quy tién mat
Step 2,3: Same step 2,3 of Cash Book

4.4 [D]Bdng céin déi tai khoan/ Trial balance of totals
Noi dung/ Content:

Cho phép xem va in bang can ddi tai khoan trong mot ky ké toan
Allow us check and print out Trial Balance of Totals in an accounting period.

Céch thuc hién/ Method: ) ) '
_ Buoc 1: Vao menu ‘[C]Quin ly nhat ky va so cai/[D]Bang can doi tai khoan’, nhap chon loai
tien té; Boi twong; Ma tai khoan; Tai ngay; Tim kiem.
Step 1: Click menu ‘/C]Journal entry and ledger management/[F] Trial Balance of Totals”, click
kind of money; Object name; Account code; Date and Search

Buéc 2,3: Gidng nhu budc 2,3 cua s6 quy tién mat
Step 2,3: Same step 2,3 of Cash Book

4.5 [E]Sé nhdt ky chung/ Journal:
Noi dung/ Content:

Cho phép xem va in s6 nhat ky chung theo chuan muc ké toan

Allow user check and print “ Journal” base on standar of accouting
Thuc hién khoa chirng tir hoac mé khoa ching tir danh cho nha quan tri.
Lock or unlock voucher of administrator.

Céch thyc hién/ Method:

~ Buoéc 1: Vao menu ‘[C]Quan 1y nhat ky va sb cai/[E]S6 nhat ky chung’, nhip chon loai tién t¢;
boi tugng; Ma tai khoan; Tai ngay; Tim kieém.




Step 1: Click menu ‘[ClJournal entry and ledger management/[G] Journal”, click kind of money;
Object name; Account code; Date and Search

Bueéc 2,3: Gidng nhu budc 2,3 cua s6 quy tién mat
Step 2,3: Same step 2,3 of Cash Book

4.6 [F]B&o céo ciia ma sé qudn ly/ Statement of management code
Noi dung/ Content:

Dung dé xem, in béo céo céc loai chi phi trong mot ky ké toan theo ma quan 1y dd duoc dang ky
trong phan h¢ “Quan ly dir li¢u co ban”

Allow user check, print reports of expenses in an accounting period base on management code
which had registrated in part “ Basic Data management”
Céch thyc hién / Method:

Buwéc 1: Vao menu ‘[C]Quan ly nhat Ky va sé cai /[F]B&o cao cia ma soé quan 1y’, nhap chon
loai tién t&; D6i twong; M4 tai khoan; Tai ngay; Tim kiém.

Step 1: Click menu ‘[C]Journal entry and ledger management / [F]Statement of management
code”, click kind of money; Object name; Account code; Date and Search

Buéc 2,3: Gidng nhu budc 2,3 cua s6 quy tién mat
Step 2,3: Same step 2,3 of Cash Book

4.7 [G]Sé céi tai khodan/ Account Ledger:
Noi dung/ Content:

Dung dé xem, in So céi trong mot ky ké toan. Ngudi str dung c6 thé xem s céi theo tai khoan
tong hop

Allow user check, print Ledger in an accounting period. User can check ledger base on General
account

Céch thuc hién/ Method:

Buwéc 1: Vao menu ‘[C]Quan |y nhat ky va sé cai/ [G]So cai tai khoan’, nhap chon loai tién té;
Pbi tuong; M4 tai khoan; Tai ngay; Tim kiém.

Step 1: Click menu ‘/CJJournal entry and ledger management / [G] Account Ledger”, click kind
of money; Object name; Account code; Date and Search

Buréc 2,3: Gidng nhu budc 2,3 cua sé quy tién mat
Step 2,3: Same step 2,3 of Cash Book

4.7 [H]Sé chi tiét tai khoan/ Account Detail Book:
Noi dung/ Content:

Dung dé xem, in S6 chi tiét cia cac TK trong mot ky ké toan

Allow user check, print out ‘Detail book” of accounts in an accounting period.



Céch thyc hién/ Method:

Buwéc 1: Vao menu ‘[C]Quan ly nhat ky va so cai/ [H]S6 chi tiét tai khoan’, nhip chon loai
tién t&; Boi twong; M4 tai khoan; Tai ngay; Tim kiém.
Step 1: Click menu ‘[C]Journal entry and ledger management / [H] Account Detail book”, click
kind of money; Object name; Account code; Date and Search
Buéc 2,3: Gidng nhu budc 2,3 cua s6 quy tien mat
Step 2,3: Same step 2,3 of Cash Book

4.8 [ 1]Sé tong hep cong ng/ Customer Ledger:
Noi dung/Content:

Dung d€ xem, in S6 tong hop cdng no cua danh sach cac khach hang hogc nha cung cap trong
mot Ky ké toan

Allow user check, print general book of accounts base on the list of customer or provider in an
accounting period.

Cach thuc hién/ Method:

Buéc 1: Vao menu ‘[C]Quan Iy nhat ky va s cai/ [1] Sé téng hep cong ne, nhap chon loai tién
té; Poi tuong; Ma tai khoan; Tai ngay; Tim kiém, Yéu cau tén khach hang

Step 1: Click menu ‘[C]Journal entry and ledger management / [K] Customer Ledger”, click kind
of money; Object name; Account code; Date and Search, Required customer

[ AMNOTE Ver.6.4.5[1434 (20)]

Langusge [A]Tiptin [B] Quinlyditliducobin [C] Quinlymhitkjvishei [D)Biociotiichih [E] Quinly thué VAT [F] Quinly tiisinchdih [G] Quinkj hing ténkho [H] Luong  [T] Hoéadem
‘ [C-1] 56 téng hap cdng na |
0/ VND@E ( USDG) () Cahai

H Dbitrmgtiphop Titck . ‘ \ Tin i \
311 Phé.itra'chﬂngumba'>v H Taingiy 01012014 @+ ~ 3005204 @~ ‘ ® Tgm(\_, Y@mmmmﬁg
Indn % [ —
o Fd || cear |
Tiéng Hin Qube _ _ _
B T Vit | Mikhich.. Tén khich hing Dashue... | Sidrag..| Sdvcodiuky | Phitsihng..| Puitsihcokyniy |Sdvag.. $6dwed cubiky
Titng Anh
Céng ty TNEE mit thiah vién quin [ mf thudt |3 0 ' 0 11,167.200
In [| o030 Céng ty C6 phin Anh Duong Viét Nam 311 0 0 0 3208328 0 3208528
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Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement [E] VAT management [E] Fixed asset depreciation managem
[G] Inventory management [H] Salary [I] Invoice
[C-1] Customer ledger |

E E.
o VND(d) © USD($)  Both || Object name All - | Search |
Accountcogiill || Short-term trz v2 | Date 01/01/2014 [~ ~ 31/05/2014 @b~ | © Al g., Required cusmmer;
Print <« —
-|| Find || clear |
Korean
‘ Custom... | Customer name Chart of acco | Opening debi... | Opening cr... |Incurred d | Accumulated n ‘ Closi. ‘ Closing credit balance
@ Vietnamese
English Céng ty TNHH mgt thanh vién
quan ly my thuat
Print |
00030 Céng ty C& phan Anh Ducng

3311
Viét Nam

3,208,528 0

3,208,52¢




Bueéc 2,3: Gidng nhu budc 2,3 cua s6 quy tién mat
Step 2,3: Same step 2,3 of Cash Book

4.9 [J]Sé chi tiét cong ng! Customer Ledger (detail):

No6i dung/Content:

Dung dé xem, in S chi tiét ciia cac TK theo ting khach hang hozc nha cung cap trong mot ky ké
toan

Allow user check, print detail book of accounts base on each customer or provider in an
accounting period.

Céch thuc hién/ Method:

Buéc 1: Vao menu ‘[C]Quan ly nhat ky va ) cai/ [J]S6 chi tiét cong ng?, nhip chon loai tién
t&; Doi tugng; Ma tai khoan; Tai ngay; Tim kiém, Yéu cau tén khach hang.

Step 1: Click menu ‘[C]Journal entry and ledger management / [J] Customer Ledger”, click kind
of money; Object name; Account code; Date and Search, Required customer

[ AMNOTE Ver 6.4 5 [1434 (20)]
Langusse [A] Téptin [B] Quinly ditiducobin [C] Quink itk visbesi [D]Bio cdotiichinh [E] Quinli thul VAT [F] Quinli thi sincbdinh  [G] Quinlf hingténkho [H]Luome [I] Héadon

[C-1] 58 chi tiét céng ng |

‘ 0 3,208,528

o ARDBE: © UsDE) © Caka ‘ | Déituong tiphop  Titci - | ‘ ® Titc € Yéu cin tén khich hing Tim kidm
zgkhm 33111 Phii tré cho ngwdi b v§ | M khich hing ALL - H Taingsy 01012014 @~ ~ 31052014 [E0S
Indn « J
- | Find | | Clear |
Tiéng Hin Quéc ] ) )
& Ting Vit | séchimgte | MNeiy gino dich Métal | Taikhoind._ | No co 86 dirno 86 dir o
Tiéng Anh =
(2] M3 khich hang: 00024-Céng ty TNHH mét thanh vién quin [ m thujt
n | =% 53 dir dhu ky *** 0 0 0 0
PK_03/05 300052014 Phi dich vu thing 03/2014.d 6427 0 11,167.200 0 11,167.200
0 11,167,200
(2] M3 khich hang: 00030-Céng ty C4 phin Anh Drong Viét Nam
=% 53 dir dhu ky *** 0 0 0 0
PE_OLOS  28/052014 Trich tién Taxi card T05/2014 6427 0 3,208,528 0 3,208,528

[0 AMNOTE Ver 6 4 5 [1434 (20)]

-

Language [A]File [B]Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management [F] Fixed asset depreciation manageme

[G] Inventory management [H] Salary [I] Invoice

J [C-1] Customer leader (Detail) ‘

o VND(d) © USD($)  Both || Object name Al - || ® @m T >|

Search

e e————
Enunt code 3311 || Short-term trz « ’ H Customer - H Date 01/01/2014 [~ ~ 31/05/2014 [+ |
——— —_—
Print « —
- | Fnd || Clear |
Korean
Chit no | Transaction date Description 1 | Correspond... | Debit amo... Credit amount | Debit balance Credit balance
Vietnamese
© English @ Customer code: 00024-Céng ty TNHH mét thanh vién guan Iy my thudt
Print *** Openning balance *** 4] 0 0
PK_03/05 30/05/2014 Service fee in May 2014 || 6427 o] 11,167,200 0 11,167,2
| 0 11,167,200
(= Customer code: 00030-Céng ty C8 phdn Anh Duong Vit Nam
#== Openning balance === 1] 1] 1]
PK_01/05 28/05/2014 Caculate Taxi card fee in MAy 2014 || 6427 0 3,208,528 0 3,208,
| 0 3,208,528




Bueéc 2,3: Gidng nhu budc 2,3 cua s6 quy tién mat
Step 2,3: Same step 2,3 of Cash Book

4.10 [K]Bdng cdn déi ké toan theo ngay, theo thang/ Daily-Monthly balance sheet
Noi dung/ Content:

Dung dé xem, in S6 Bang can ddi tai khoan theo ngay hoic theo thang
Allow user check, print out Balance sheet base on date or month.
Céch thyc hién/ Method:

Bude 1: Vao menu ‘[C]Quan Iy nhit ky va so cai/ [K]Bdng cin ddi ké toan theo ngay, theo
thang’, nhap chon loai tién t¢; Doi tuong; Theo ngay hoac theo thang; Tim kiem.

Step 1: Click menu ‘/CJJournal entry and ledger management / [K] Daily-Monthly balance
sheet”, click kind of money; Object name; Daily trial balance or Monthly; Date and Search

Buréc 2,3: Gidng nhu budc 2,3 cua s6 quy tién mat
Step 2,3: Same step 2,3 of Cash Book

4.11 [L]Béo céo i 16 chi tiét theo déi trong/ Detail report of profit/lost base on object name:
Noi dung/ Content:

Dung dé xem, in Béo c4o i 15 chi tiét theo timg d6i twong tap hop chi phi.
Allow user check, print out Detail report of profit/lost base on object name.
Céch thyc hién/ Method:

~ Budc 1: Vao menu ‘[C]Quan ly nhét ky va s6 cai/ [L]Bao cao lai 16 chi tiét theo doi tuwgng’,
Dboi tugng; Tai ngay; Tim kiem.

Step 1: Click menu ‘[ClJournal entry and ledger management / [L] Detail report of profit/lost
base on object name”, Object name; Date and Search

Buéc 2,3: Gidng nhu budc 2,3 cua s6 quy tién mat
Step 2,3: Same step 2,3 of Cash Book

4.12 [M]Bé4o céo l4i 16 tong hep/ General Report of profit/lost on object name
Noi dung/ Content:

Dung dé xem, in Béo céo l4i I tong hop theo ngay, thang, nam.
Allow user check, print out General Report of profit/lost base on date, month, year.
Céch thyc hién/ Method:

Budc 1: Vao menu ‘[C]Quan Iy nhat ky va so cai/ [M]B&o cao lai I tong hgp’, nhap chon thoi
gian va tim kiem.

Step 1: Click menu ‘[C]Journal entry and ledger management / [M] General Report of profit/lost
on object name”, click date and search (L)



Bueéc 2,3: Gidng nhu budc 2,3 cua s6 quy tién mat
Step 2,3: Same step 2,3 of Cash Book

4.13 [N] Sé nhdt ky ban hang / Sale diary details
Noi dung/ Content:

Dung dé xem, in Nhat ky ban hang theo ngay, thang, nim
Allow user check, print out Sale diary details base on date, month, year.
Céch thyc hién/ Method:

Buoc 1: Vao menu “[C]Quén ly nhit ky va so cdi/ [N]Sé nhdt ky bdn hang”, nhap chon loai
tién t¢, ma hang, thoi gian va tim kiém.

Step 1: Click menu ‘[C]Journal entry and ledger management / [N] Sale diary details”, click kind
of money, product code, date and search (L)

Buéc 2,3: Gidng nhu budc 2,3 cua s6 quy tién mat

Step 2,3: Same step 2,3 of Cash Book

4.14 [0] Sé nhdt ky mua hang / Purchase diary details
Noi dung/ Content:

Dung dé xem, in Nhat ky mua hang theo ngay, thang, nim
Allow user check, print out Purchase diary details base on date, month, year.
Céch thuc hién/ Method:

Budéc 1: Vao menu “[C]Quan ly nhat ky va so cai/ [0]Sé nhdt ky mua hang”, nhap chon loai
tién té, ma hang, thoi gian va tim kiém.

Step 1: Click menu ‘[C]Journal entry and ledger management / [N] Purchase diary details”, click
kind of money, product code, date and search (L)

Buréc 2,3: Gidng nhu budc 2,3 cua s6 quy tién mat
Step 2,3: Same step 2,3 of Cash Book

5. [D]Bao céo tai chinh/ Management of income and financial statement:
5.1 [A]Bdng cin doi ké toan/ Loan comparing balance
Noi dung/ Content:

Cho phép ngudi sir dung xem va in bang can d6i ké toan.
Allow user check and print out Loan Comparing balance.
Céch thyc hién/ Method:

Buéc 1: Vao menu ‘[D]B4o cao tai chinh/ [A]Bang cin ddi ké toan’, nhap chon ky can béo céo;
Dboi tugng, Loai tien té roi nhan vao nut “Tim kiém’

Step 1: Click menu ‘/D] Management of income and financial statement / [A] Loan comparing
balance’, click select time period; kind of money;Object name then press button: search

Buéc 2: In bang can ddi tai khoan

m|
Chon bidu tugng == > Chon ngon ngit> 0Ok



NSD c6 thé in truc tiép hoic két xuét ra cac tap tin: Word, Exel, PDF.....
Step 2: Print the Loan comparing balance

41
NSD press the symbol == > select the language - Ok
NSD may be printed directly or exported to files: Word, Excel, PDF .....

5.2 [B]Bé&o céo l4i 14/ Profit and loss statement:
Noi dung/ Content:

Phan hanh nay cho phép 1ap béo cdo két qua hoat dong kinh doanh trong mot ky ké toan.
Allow user make a report of business activity in an accounting period.
Céch thyc hién/ Method:

Buéc 1: Vao menu ‘[D]Bdo cdo tai chinh/ [B]Bao cdo ldi 16°, nhap chon Ky can bao cao; Doi
tugng, Loai tién té roi nhan vao nut “Tim kiém’

Step 1: Click menu ‘/D] Management of income and financial statement / [B] Profit and loss
statement?, click select time period; kind of money;Object name then press button search

Buéc 2: In (Giéng nhu budc 2 cua Bang can dbi ké toan).
Step 2: Print ( same step 2 of Loan comparing balance)

5.3 [ C]B&o cao két qua hoat dgng kinh doanh theo ky/ Periodic income statement
Noi dung/ Content:

Cho phép lap béo céo két qua hoat dong kinh doanh lity ké theo tirng ky ké toan.
Allow user make a report of progressive business activity base on an accounting period.
Céch thyc hién/ Method:

_ Budc 1: Vao menu ‘[D]Béo cdo tai chinh/[C]B4o céo két qua hoat dong kinh doanh theo ky’,
nhap chon: ky can bao cao, Boi tugng, Loai tién té roi nhan vao nat ‘Tim kiém’

Step 1: Click menu ¢[D] Management of income and financial statement / [C] Periodic
income statement’click select time period; kind of money;Object name then press button search

Buéc 2: In (Giéng nhu bude 2 ciia Bang can dbi ké toan).
Step 2: Print ( same step 2 of Loan comparing balance)

5.4 [D]Bdo cdo luu chuyén tién tg/ Statement of cash flows
Noi dung/ Content:

Cho phép lap bao cao luu chuyén tién té trong mot ky ké toén.
Allow user make a report of statement of cash flows in an accounting period.
Céch thyc hién/ Method:

Buéc 1: Vao menu ‘[D]Béo céo tai chinh/ [D]B4o cdo lwu chuyén tién té°, Loai tién t&; Nam ké
toan; Tai ngay; roi nhan vao nat ‘Tim kiem’




Step 1: Click menu ‘/D] Management of income and financial statement / [B] Profit and loss
statement’, click kind of money;Accounting; Date then press button search

Buéc 2: In (Gidng nhu bude 2 cia Bang can dbi ké toén).
Step 2: Print ( same step 2 of Loan comparing balance)

5.5 [E] Bdng ké chi phi ké toan — theo ma sé tai khodn ké toan/ List of production costs by
account code.

Noi dung/ Content:

Dung dé xem s6 tién cua cac tai khoan trong mot ky ké toan
Allow user check, print out the amount of the chosen account in this period.
Céch thuc hién/ Method:

~ Budc 1: Vao menu ‘[D]Bdo cio tai chinh/ [E] Bing ké chi phi ké toan — theo ma s6 tai khoén
ke toan, nhap chon loai tién té; Tai ngay; Tim kiém.

Step 1. Click menu ‘[D]Management of income and financial statement/ [E]List of
production costs by account code ", click kind of money, Date and Search

Buréc 2: Kich chudt vao tai khoan mudn xem => “Thém vao” => “ Luu”
Step 2:Choose the account => “ Insert”’=> “Save”

5.6 [E] Bdng ké chi phi ké sdn xudt — theo ma sé quan ly/ List of production costs by
management code.

Noi dung/ Content:

Dung dé xem s6 tién ciia ma s6 quan ly trong mot ky ké toan
Allow user check, print out the amount of the code management in this period.
Céch thyc hién/ Method:

Buéc 1: Vao menu ‘[D]B4o cdo tai chinh/ [E] Bang ké chi phi ké toan — theo ma s tai khoan
ké toan, nhap chon loai tién t&; Tai ngay; Tim kiém.

Step 1. Click menu ‘[D]Management of income and financial statement/ [E]List of
production costs by management code ”, click kind of money, Date and Search

Buréc 2: Kich chudt vao tai khoan mudn xem => “Thém vao” => “ Luu”
Step 2:Choose the account => ““ Insert”=> “Save”

6. E]Quan ly thué VAT/ VAT management
6.1 Truong hop cong ty ké khai thué GTGT theo phwong phap khiu trir:

If the company declare VAT under the deduction method, please check the detail below:

Céch thyuc hién/Method:

Vao menu [B] Quan ly dir liéu cong ty/[A] Quan ly cong ty. Click “Chinh si&a” -> Tai phuong
phép tinh thué GTGT chon: “Khéu tri” => “Sira”




Click menu “[B]Basic Data Management/ [A]JCompany Management’. Click “Edit”"> At
VAT declacration method=> Choose “Declaration”=> “Edit”.
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Yéa Ténebng ty Céngty TNHH ABC Hinh thire kinh doanh
Cty ké todn phu trich | Efe i Leai hinh kinh doanh
Ky kitoin |1 Nim tii chinh 2014 $5 dién thoai
Misbthué 0312105105 Fax
Tinh |Ho Chi Mink - Neiy bicdiubogt []03/102018 [+
Diachi | Hb Chi Minh -

Céng ty quin 1§ ngwdi

-
Phuong phép tinh gid
© Phuong phip binh quin gia quyén

$6 sach theo quyét dinh 15/48 |13

Plurong php tinh thué GTGT

Truc uép

e YYP§“—I°°-

In &n 4 il

B AMNOTE Ver6.4.4 1483 (37)) B

Language [AlFile [B] Basic data management [C]lournal entry and ledger management [D] Management of income and finacial statement [E] VAT management
[F] Fixed asset depreciation management [G] Inventory management [H] Salary [I] Invoice

[B-A] Company management H [E-B] VAT statement | =
Edit <« || Input necessary Additional input
‘ Insert Company code |1483 Name of director
‘ Edit Types of company JURIDICAL - Business
Company name Cong ty TNHH ABC Business conditions
Delete Responsible accounting  Etc d Type of business
Number of account |1 First fiscal 2014 Telephone number
Tax code 0312105105 Fax
Province |HB Chi Minh - Business opening []103/10/2014 B~
Address |He Chi Minh - Company

Calculation mode of stock
o Weighted average method

Decision 15/48 |15

VAT declacration method

| . »

Edit

- i
Print < il

6.1.1 [A]Te khai thué VAT/ VAT Declaration:
Noi dung/ Content:

Cho phép xem va in to khai thué gié tri gia ting hang thang theo mau s6 01/GTGT

Allow check and print out VAT declaration based on each month with Form 01/GTGT

Céch thuc hién/ Method:

Bude 1: Vao menu ‘[E]Quan Iy thué VAT/[A]To khai thué VAT’ chon ky béo céo, nhan niit
‘Tim kiem’

Step 1: Click menu ‘[E]JVAT management / [A]VAT Declaration’, click: select time period.
Then, press button: search (L).

Buwéc 2: In (Gidng nhu budc 2 cua s6 quy tién mat).
Step 2: Print out ( same step 2 of Cash Book)



Khi két xuét dix liéu qua excel, khach hang c6 thé st dung file nay dé tai vao phan mém ké khai
thué.

When the data through excel, customers can use this file to account on tax return software

6.1.2 [B]Bdng ké héa don,chirng tar hang héa, dich vu / VAT Statement:
Noi dung/ Content:

Dung dé 1ap bang ké hoa don chiing tir hang hoéa, dich vu bén ra (PL 01-1/GTGT) va bang ké hoa
don chung tir hang héa, dich vu mua vao (PL01-2/GTGT) di kem vai to khai thue GTGT.

Allow user make Voucher List of goods, services sell out (PL 01-1/GTGT) and Voucher List of
goods, services purchase (PL01-2/GTGT) with a Form of VAT.

Céch thuc hién/ Method:

Buéc 1: Vao menu [E]Quan ly thué VAT/[B] Bang ké héa don,ching tir hang hda, dich vu’
Step 1: Click menu ‘[E]VAT Management/[B] VAT statement”

- Muén lap phu lyc PL 01-1/GTGT, nhip chon vao muc ‘Deanh thu/Ngay chiéng tir/Tim

- If user wants to make a report PL 01-1/GTGT, click mouse on “ Sales/ Period/ Search
(L)”

& AMNOTE Ver 6.4 4 (1483 (37)]
Language [A] Taptin [B] Quinl dit iucobin [C] Quinly nhit ki visbcdi D] Bdo cdotai chinh  [E] Quin I thué VAT  [F] Quin I téi sin cb dinh  [G] Quin I hing tbn kho  [H] Luong  [I] Héadon

‘ [B-A] Quan If cdng ty ” [E-B] Bang k& hoa don, ching tf hang héa, dich vy |
| Tai ngay Q102014 B ~ U020 _E | g Tim ki 2 |

Tnén « Kihi¢umiuhéadon | Kyhifuhoidon | S6h6adonGIGT | Ngivhéadon | Ténngudima | Misdtméngwéimwa | Mithing Doa

Ting Hin Quée (5 -1 Hang hoa dich vu khong chiu thué GTGT:
© Tieng Vige © -2. Hing hoé, dich vy chiu thud suit thué GTGT 0%
Tiéng Anh
= (5 -3 Hang hoa_ dich vu chiv thué sut thué GTGT 5%

(5 -4 Hang hoa_ dich vu chiv thué sudt thué GTGT 10%:

(= -5 Hang hoa, dich vu khéng phai tong hop trén té khai 01/GTGT:

EREFPFERERPE

} 0
Inan 4 il >
D AMNOTE Ver6.4.411483 (37)] e
Language [A]File [B]Basic data management [C] Journal entry and ledger management [D] Management of income and finacial statement [E] VAT management
[F] Fixed asset depreciation management [G] Inventory management [H] Salary  [I] Invoice
[B-A] Company management || [E-B] VAT statement ‘ X
G sy Furchass | oate@ionos B- ~ 3yio20is D \ [ Qe ) |
Print <« Form of invoice ‘ Serial No | Tax invoice No | Date of issue for tax invoice ‘ Vendor name ‘ Tax code of vendor IT|
Korean 3| 3@ : 1. Goods, service specially use for production and trading with VAT tax which enough condition for tax deduction
8 Vietnamese | @ :2 Goods, services which not enough condition for deduction:
English
e & : 3. Goods, service generally use for production and trading with VAT tax and without VAT tax which is enough condition for tax deduction
rin —
| | E : 4. Goods, service use for project investment which is enough condition for tax deduction
: B : 5. Goods, service which does not need to make summarise on form 01/GTGT
l
Print 4 il 3




- Muén lap phy luc PL 01-2/GTGT, nhip chon vao muc ‘Mua hang /Ngay ching tie/Tim
Kiém’

- If user wants to make a report PL 01-2/GTGT, click mouse on *“ Purchase/ period/ search

B AMNOTE Ver 6.4.4 [1483 (37)] - = x
Language [A] Tiptin [B] Quinly dit liducobin [C] Quin 1y nhit ko visbedi  [D] Béo céo tiichinh  [E] Quan Iy thué VAT  [E] Quin1i thi sin cd dinh  [G] Quin I hing thnkho [H] Luons [I] Héadon
[B-A] Quan ¥ edng ty | [E-B] Bang ké hoa daon, ching tif hang hda, dich vu x
B ~ 31102014 [E5 :
Inin « Kjhigumiuhiadon | Kyhiéuhoidon | S5hoadonGIGT | Neayhéadom | Ténnguéibin | Mielthuéngubibin | Msthing Doant
I | @ :1.Hang hod, dich vu ditng riéng cho SXKD chiu thué GTGT 48 diéu kién khiy tri thué:
Tiéng Hin Quéc || = = =
@ Tieng Vit | | @ :2.Hing hos dich vy khing di dién kién khiu trix
Tiéng Anh [
= | | @ :3.Hang hos, dich vy ding chung cho SXKD chiu thué va khéng chin thué di didu kién khiu trir thué:
| ] & :4.Hing hba, dich vy ding cho dy in diu tw 41 diéu kién dugc ¥hiu trir thué:
] [ :3.Hang hoa, dich vukhéng phélténghap trén t& khai 01/GTGT:
} 0
Inan 4 [ »
ﬁ AMNOTE Ver.6.4.4 [1483 (37)] .
Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement [E] VAT management
[F] Fixed asset depreciation management [G] Inventory management [H] Salary [I] Invoice
| [B-A] Company management H [E-B] VAT statement | x
(5] Sales<'.¢_) Purchase > | | Date1/10/2014 [+ ~ 31/10/2014 [+ > |
Print « Form of invoice ‘ Serial No ‘ Tax invoice No ‘ Date of issue for tax invoice ‘ Vendor name | Tax code of vendor 1T
Korean »|E : 1. Goods, service specially use for production and trading with VAT tax which enough condition for tax deduction
@ Vietnamese ™= 3 2 =
| & : 2. Goods, services which not enough condition for deduction:
English
e & : 3. Goods, service generally use for production and trading with VAT tax and without VAT tax which is enough condition for tax deduction
rin —
m (= : 4. Goods, service use for project investment which is enough condition for tax deduction
] @ : 5. Goods, service which does not need to make summarise on form 01/GTGT
1
Print q] il 4

Buwéc 2: In (Gidng nhu budc 2 cua s6 quy tién mat).
Step 2: Print out ( same step 2 of Cash Book)

O budc nay, Ngudi ding cd thé két xuat PL 01-1/GTGT va PL 02-1/GTGT dé tai vao phan mém
ké khai thué.

In this step, User can export PL 01-1/GTGT and PL 02-1/GTGT to import to taxoffice software.
Céch thuc hién/Method:

Tai menu [E]Quan ly thué VAT/[B] Bang ké hoa don, chung tur hang hoa, dich vu> Chon :In>
Phan mem s& hién ra “ Khi két xudt di liéu qua excel, khach hang c6 thé sir dung file nay dé tai vao
phan mém ké khai thué”=> chon: OK.

At menu [E] VAT management/[B] VAT Statement—> Choose: Print—=> User will see “When user
exports data to excel file, you can use this file to import to taxoffice software”—> choose: OK




mﬁ-MNCTEVerEJ4[MBB @37 -
Language [A] Téptin  [B] Quan I di¥ lidu co bin [Q]Qﬂn]j‘nﬂﬁlkj‘visﬂﬂ'i [D] Bio cdo tai chinh I'L]Qinlyl)méVAT ﬂ_-'lQﬁnlj'ﬁiﬂmﬁi\nh @Mry)ﬂt‘tﬂnm [H]Lvong (1] Hoadon
[B-A] Quan Iy cona ty | [E-B] Bang ké hoa don, chiing tir hang héa, dich vu \

© Doanhthu (©) Mua hing H Taingiy 01/1072014 B ~ 31102014 [ENd | Tim kifm
Indn « Kyhumiuhsadon | Kyhigtwhosdon | SéheadenGIGT | Ngiyhtadon | Teangweimma | Masothénguoiama | Mathing Doanh 56 mua chya ¢é thué ThuéGTGT | Ghichs
J—— || © - 1. Hang hos. dich v khéng chiu thud GTGT:
© Tiéng Viét | | @ -2 Hang hoa, dich vy chiu thué suit thué GTGT 0%
" Tiéng Anh [
= || © :3. Hang ho, dich vu chiu thué sult thué GTGT 5%:
| | @ +4 Hang hos. dich v chiu thué sudt tué GTGT 10%:
| | @ -5 Hing héa, dich vy khong phii téng hop trén t khai 01/GTGT,
— —
-
Khi két sudt d liéu qua excel, khich hing c6 thé si dung file niy 48
fai vao phan mém ke Khai thué
-
o 9
4
B AMNOTE Ver 6.4.4 [1483 (37)] - = x
Language [A]Tiptin  [B] Quin i dit lEucobin  [C] Quin I nhitkyrvisbeii  [D] Bdo cdo tii chinh  [E] Quin i thué VAT  [F] Quin I tii sin chdinh  [G] Quinly hing ténkho [H]Luomg [1] Héadon
[B-A] Quan ly céng ty | [E-B] Bang ké hoa don, ching tir hang hoa, dich vu | X
@ Doanhthn () Mua hing Taingiy 01/102014 B ~ 31102004 B+ | Tim kigm
Indn « Kjhiumiuhéadon | Kyhiuhoidom | 50hoadonGIGT | Neavhoadon | Ténngudimua | Misoténgwdimua | Mithing Doar
) Tiéng Hin Quéc 12 [ :1.Hang hod, dich vu khéng chiu thué GTGT:
@ Ting Vi - R
Titng Vit [ :2. Hang hod, dich vu chin thué suit thué GTGT 0%:
) Tiéng Anh o info x
= [ :3.Hing hoa, dich vu chiu thué sut thué GTGT 5%:
| o { 'kéimldl'xliéuquaexoel‘,khéchhingmmé'sﬂdm,
@ :4.Hang hoa dich vu chiu thué suat thué GTGT 10%: \-__ i vao phin mém ké khai thué
| | @ -5 Hang hoa, dich v khonz phii ting hop trén 1 khai 0L/GTG
|9
4 il ——| »

S& ¢6 cira 6 hién ra nhu hinh bén dudi, chon két xuét dang xls. Sau d6 chon duong dan luu file>
chon save

User will see a window as image below, choose: xlIs. Then choose link to save file=> choose save.

B ReportPreview
i File View Background

N B B ey B DA Qe (a4 b by B 7 xLsx T POF @) <

Miu sé: 01GTGT R
(Ban hinh kém theo Thing fx s8 1562013 TT-BTC ngy 06/112013 ciia B Téi chink)

BANG KE HOA PON, CHUNG TU HANG HOA, DICH VU BAN RA
(Kem theo t& khai thué GTGT theo mau s6 01/GTGT)
01/10/2014~31/10.2014

N nop thué:Céng ty TNHH ABC
M3 5 thué-0312105165

Don vi tién t&-VND

Ky higu mau héa dofKy hiéu hoa dan S& héa Gon GTGTNgay héa don Tén nguéi muaMa s6 thué nguei mu/Mat hang Doanh s6 mua chifa ¢ thuThug GTGT Ghi chi
: 1. Hang hos, dich vu khéng chiu thué GTGT:
| \ \ \ \ \ \
\ \ \ \ \ \
\ \ \ \ \ \
\ \ \ \ \ \

: 2. Hang ho3, dich vu chiu thué sudt thué GTGT 0%:

: 4. Hang ho3, dich vy chiu thué sudt thug GTGT 10%:

1
2
+ 3. Hang ho3, dich vu chiu thué sudt thué GTGT 5%:
4
5

+ 5. Hang héa, dich vy khéng phai téng hgp trén t& khai 01/GTGT:

Téng doash thy hing hod, dich vy binra: 0
Téng thué GIGT coa hang héa, dich vu banra: 0

»
Pagelofl | \100%9—@7@



6.1.3 [C]Bdng phan bé sé thué GTGT/ VAT Allocation Table:
Noi dung/ Content:

Ding dé 13p Bang phan bo s6 thué GTGT hang hoé dich vu mua vao dugc khau trir cia HHDV
mua vao dung chung cho SXKD HHDV chiju thué va khoéng chiu thué da diéu kién khau tru: (Phu luc
01-4A/GTGT).

Using to allocate VAT of goods, service generally use for production and trading with VAT tax
and without VAT tax which is enough condition for tax deduction: VAT Allocation table of purchase
goods service deductible (PLO1-4A/GTGT).

Céch thuc hién/ Method:
~ Budc 1: Vao menu ‘[E]Quan ly thué VAT/[C]Bang phan bo sé thué GTGT?, chon ky béo céo,
nhan nut ‘Tim kiem’
Step 1: Click menu ‘[E]JVAT management / [C]VAT Allocation Table’, click: select time
period. Then, press button: search (L).

Buéc 2: In (Gidng nhu budc 2 cia s6 quy tién mat).
Step 2: Print out ( same step 2 of Cash Book)

6.2 Truwong hop cong ty ké khai thué GTGT theo phwong phap truc tiép
If the company declare VAT under the direct method, please check the detail below:

Céch thuc hién/ Method:

Vao menu [B] Quan ly dir liéu cong ty/[A] Quan ly céng ty. Click “Chinh stra” -> Tai phuong
phép tinh thué GTGT chon: “Truc tiép” => “Sira”

Click menu “[B]|Basic Data Management/ [A]JCompany Management’. Click “Edit”-> At
VAT declacration method-> Choose “Direct”-> “Edit”.

B AMNOTE Ver.6.4.4 11483 (37)] - B8 x
Langusgz [A] Tiptin [B] Quinly dixlifucobin [C]Quinly nhitky visdedi ([D]Biocdotiichinh [E] Quinlythué VAT [E] Quinly tiisincodinh [G] Quinlihingtinkho [H]Lwong [IHéaden
[B-A] Quan ly céng ty | [E-B] Bang k& hoa don, chiing tif hang hoa, dich vu i
Chinh siza <¢ || Phin nhip bt budc Nhip bé sung
‘ Thém vio MEshcongty 1483 Tén gidm die
‘ S Loaichngty  Céng ty - $6 dang oy kinh doanh

Téncéng ty Cong ty TNHH ABC Hinh thitc kinh doanh

Cty X todn phu trach  Ete i Loai hinh kinh doanh
RKjkitoin 1 Nim tii chinh $4 dién thoai
M b thué | 0312105103 Fax
Tigh Ho Chi Minh - Nedy bit dinhoae  [103/102014 [F-

Biachi | Hé Chi Mk Céng ty quan If ngwdi

Phurong phip tinh gid
@ Phwrong phip binh quin gia quyén

58 sich theo quyét dinh 1348 13
Phuong phip tinh thué GTGT

In &n 4 [ >




& AMNOTE Ver 6.4 4 [1483 (37))

[B-A] Company management | [E-B] VAT statement

[F] Fixed asset depreciation management [G] Inventory management [H] Salary [I] Invoice

Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement [E] VAT management

Edit

«

Input necessary

Additional input

| Insert

| Edit

Company code

Types of company
Company name
Responsible accounting
Number of account

Tax code

Province

Address

Calculation mode of stock

Decision 15/48

VAT declacration method

1483

JURIDICAL

Cong ty TNHH ABC

Etc

1 First fiscal
0212105105

H& Chi Minh

Ho Chi Minh

o Weighted average method

15

Declaration

Name of director
Business

Business conditions
Type of business
Telephone number
Fax

Business opening
Company

[Flo3/10/2014 B~

i
4

6.2.1 [A]To khai thué VAT/ VAT Declaration:

Noi dung/ Content:

Cho phép xem va in to khai thué gia tri gia taing hang thang theo mau s6 04/GTGT

Allow check and print out VAT declaration base on each month with Form 04/GTGT
Céch thuc hién/ Method:

Buwéc 1: Vao menu ‘[E]Quan ly thué VAT/[A]To khai thué VAT’, chon ky bao c&o, nhan nit

‘Tim kiém’

Step 1: Click menu ‘[E]JVAT management/[A]VAT Declaration’, click: select time period.

Then, press button: “Search”.

Buéc 2: In (Giéng nhu budce 2 cia s6 quy tien mat).

Step 2: Print out ( same step 2 of Cash Book)

6.2.2 [B]Bdng ké héa don,chirng tar hang héa, dich vu / VAT Statement:

Noi dung/ Content:

Dung d¢é 1ap bang ké hoa don ching tir hang hoa, dich vy ban ra (PL 04-1/GTGT) di kém véi to

khai thué GTGT.

Allow user make Voucher List of goods, services sell out (PL 04-1/GTGT with a Form of VAT.
Céch thuc hién/ Method:

Buwéc 1: Vao menu ‘[E]Quan ly thué VAT/[B]Bang ké héa don,chirng tir hang hoa, dich vy’
Step 1: Click menu ‘[E]VAT Management/[B]VAT statement”

- Mubn lap phu luc PL 04-1/GTGT, nhap chon vao muc ‘Doanh thu/Ngay chiéng ti/Tim

kiem’

- If user wants to make a report PL 04-1/GTGT, click mouse on “ Sales/ period/ search”



B AMNOTE Ver6.4.4 1483 (37)) B

Language [A] Téptin [B] Quinly ditliducobin [C] Quin Iy nhitky v sbcdi [D]Bdo céo tii chinh  [E] Quén I thué VAT [F] Quinlj tiisin cfdinh  [G] Quin I hins thnkho [H] Luong [I] Héadon

| [B-A] Quan Iy cénag ty || [E-B] Bang k& hda don, ching t hana hoa dich | : ®
G o ‘ | Tz QU021 B - 31102014 Dv} <>
Inin « Eyhifumiuhsedon | Kyhiuhoiden | Sin6adonGIGT | Ngiyhoaden | Ténngudiama | Masdthuéngudimma | Mithing
i N = - B — T
Tiéng Hin Quéc i [E :1.Hang hoa, dich v khéng chiu thué GTGT hodc hang hod, dich vu dp dung thué suat 0%
© Tiéng Vit | | @ :2Phin phéi, cung cip hang hoa ip dung thué sudt 1%
Tiéng Anh .
= | | @ -3Dich v, x5y dung khang bao thiu nzuyén vit ligu &p dung thué sult 3%
[ (@ :4.8anxudt, vEn tal dich vu e gén Vi hang hoa, xiy dung cé bao thiu nguyén vt liéu ap dung thué suat 3%
0 -
4 il | »
Téng doanh thu hing hod, dich vy bin ra 00
Téng doanh thu hing hoa, dich vu khéng chiu thué GTGT (+*) 00
Inén Téng doanh thu hang héa, dich vu bin 4p dung 7 1¢ thué/doanh thu (++%) 00
ﬁAMNOTEVErS‘id[MSB[BTJ] B
Language [AlFile [B] Basic data management [C]lournal entry and ledger management [D] Management of income and finacial statement [E] VAT management
[F] Fixed asset depreciation management [G] Inventory management [H] Salary [I] Invoice
| [8-A] Company management | [E-B] VAT statement | .
(o sales) H Date01/10/2014 B ~ 31,/10,’2014E | \@|
Print « Form of invoice ‘ Serial No Tax invoice No | Date of issue for tax invoice | Name of buyer | Tax number of buyer ;
Koraan Ed [ : 1.Goods, service none VAT or goods, service with VAT 0%
@ Vietnamese — —
|| & : 2.Distribution and supply for goods with VAT 1%
English
e = : 3.Services and construction without contracted supply of materials with VAT 5%
rin —
@ : 4.Production, transportation and services associated with supply of goods, construction with contracted supply of materials with VAT ;
-
4] il | 3
Total income for sales of goods and services 00
Total turnover for sale of goods and sevices none VAT (**) 00
Print Total turnover for sale of goods and sevices apply tax rate/ turnover (***) 00

Buéc 2: In (Giéng nhu budce 2 cia s6 quy tien mat).

Step 2: Print out ( same step 2 of Cash Book)

2  Nguoi ding c6 thé két xuat PL 04-1/GTGT dé tai vao phan mém keé khai thué.
= User can export PL 04-1/GTGT to import to taxoffice software.

Céch thuc hién/Method:

Tai menu E: Quan ly thué VAT/B:Bang ké hoa don, chiing tir hang hoéa, dich vu=> Chon :In>
Phan mém s& hién ra “ Khi két xudt di liéu qua excel, khach hang cd thé sir dung file nay dé tai vao
phan mém ké khai thué”-> chon: OK.

At menu E: VAT management/B: VAT Statement—> Choose: Print—> User will see “When user

exports data to excel file, you can use this file to import to taxoffice software”—> choose: OK



Language [A]Téptin [B]Quinly diliducobin [C]Quinly nhitky visbcil [D]Bio cdo tiickinh [E] Quinly thué VAT [F]Quinly tii sincédinh [G] Quinl hing ténkho [H]Luong [I] Héadon

| [B-A] Quan 1§ cdng tv | [E-B] Bang k& héa dan, chifng tf hang héa, dich vy | x
| ‘ Taingiy 011102014 B~ ~ s3u102014 - ‘ \ Tim kiém |
Inin « Ky hiéu miu hoa don Ky hiéu hod don \ $6 héa don GTGT Ngay héa don | Tén ngudi mua | M3 56 thué ngudi mua M3zt hang Doar,
. . B - “ukhd 3 = = o S it 0%
Tiéng Fiin Quéc |»| B - 1 Hang hea. dich vu khéng chin thué GTGT hoic hing hoa, dich vu 4p dung thué sudt 0%
@ Tieng Vige | | @ :2Phan phéi, cung cip hing héa ip dung thué su| . nfo x
Tiéng Anh [ /.-——— e ——
= =) : 3Dich vy, xiy dung khéng bac thau nguyén vl Khi két xudt di¥ liéu qua excel, khich hing c6 thé sit dung file nay dé >
| tai vao phan mém ké khai thué
| @ an tai, dich vu c6 gin vdi hang hoa
| | @ :5Hoat @80z kinh doanh khic ap dung thué suit' 27
\ 0
4 il | 3
Tong doanh thu hing hod, dich vy ban ra 00
Téng doanh thu hing héa, dich vu khéng chiu thué GTGT (%) 00
Indn Téng doanh thu hing héa, dich vu ban ip dung F 1é thuéidoanh thu (%) 00
=] I i
Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement [E] VAT management
[F] Fixed asset depreciation management [G] Inventory management [H] Salary [I] Invoice
~ [B-A] Company management \l [E-B] VAT statement ‘ =
| | Date 01/10/2014 @+ ~ 31/10/2014 [~ | \chh\
Print « Form of invoice | Serial No | Tax invoice No ‘ Date of issue for tax invoice | Name of buyer ‘ Tax number of buyer ;
Korean kd = : 1.Goods, service none VAT or goods, service with VAT 0%
® Vietnamesa : @ : 2.Distribution and supp| £ info 3
English
= | |3 : 3.5ervices and canstru
LI m When user exports data to excel file, you can use this file to
—_—r— . import to taxoffice software B
& : 4.Production, transport; acted supply of materials with VAT
: & : s.0ther business activif e OK H
-
4 ] »
Total income for sales of goods and services 00
Total turnover for sale of goods and sevices none VAT (**) 00
Print Total turnover for sale of goods and sevices apply tax rate/ turnover (***) 00

S& ¢6 ctra 56 hién ra nhu hinh bén dudi, chon két xuét dang x1s. Sau d6 chon duong dan luu file>

chon save

User can see a window as image below, choose: xlIs. Then choose link save file=> choose save.

& ReportPreview - = x
File View Background -

i e HE S 2R a | R [100% -le | 14 4 B M & B xus?xux;,m;@i
Méu sé - 04-1/GTGT
(Banhanhkém theo Théngtwss
156/2013/TT-BTCngay06/11/2013
cuaBs Tai o

BANG KE HOA PON, CHUNG TU HANG HOA,DICH VU BAN RA
&m theo t& khai thué GTGT theo miu 36 04/GTG
Ky tinh thue: Ngay 01 Thang 10 Nam 2014 / Thang 10 Nam 2014

b thué: Céng ty TNHH ABC

312105105
Dia chi:HA Chi Minh

Bon i tién té - Viét Nam déng

Hoa dom, ching tir ban

STT K’;;f‘&:f“ ;?;‘éi‘; Saé‘.;’;:."" Ng;i.]:éa Tén ngwéi mua [M& 6 thué nguéi mual Mat hang 2;;’:‘(?:;:‘; Ghi chia

@ @) (] ) ) 6y M ) ) (o)
1.Hang héa, dich vu khong chiu thué¢ GTGT hoac hang hea, dich vu ap dung thué suat 0%%
Téng | |
2.Phin phoi, cung cap hang héa ap dung thué suat 196
Téng | |
3.Dich vy, xay dung khong bao thiu nguyén vat li¢u ap dung thué suit 5%
Téng | |
4.Sdn xuit, van tai.dich vu c6 gin véi hang héa, xay dung c6 bao thiu nguyvén vatliéuap dung thué suit39%
| |
5.Hoat @6ng kinh doanh khic ap dung thué suit 2% -
Téng | | LM

<4

>
Pagel of 1 100% o———{[F———@&




6.3 [D] Phat hanh hoa don/ Invoice Release:
N6i dung/ Content:

Gitp ngudi dung theo ddi cac s6 hoa don ma Cong ty minh d3 dang ky véi co quan thué
Helps Users follow invoice No. that our company registered with tax office:

Céch thuc hién/ Method:

Budc 1: Click chon Nut “Chinh stra”

Step 1: Click the button “Edit”

{5 AMNOTE Ver.13.0.1 [1483 - Céng ty TNHH ABC (163)] - Théng tu 200 -
Langoage [A]Tiptin [B] Quinly dirliéucobin [C) Quin¥ nhitky visdcii (D] Bio cio thichinh [E] Quin'y thud VAT  [F] Quiny tii sincd dinh [G] Quinly hingténkho [H]Luong [Hoadon [7]Ngosité
| [E-D] Phat hanh héa don x
Inin < || Tnéng tin phit binh ko don
Tiéng Hin Quéc Tén logi héa don | Hoa don g tr ga ting - Neay phit bish 01122014 @
© Tiéng Vidt Ky hisu miu héa don | 01GTKT3/001 Neiy bl ghu sirdung 06122014 [Ehg
Tidag Ak K hifuhoi don | AB1SP Tishtang | © Chasiduce © Sitdung
= Tir 0000001 |~ |0000050
Cnd || e |
| Tén tosi hoa don | Ky higu mdu hoa dom | Ky hiéu ho don Tir | Dén Ngay phit hinh | Ngay si dung.
000 0000050
Hoa don gid tri gia ting O0IGTKT3/002 AM/16P 0000001 0000500 1/622016 6672016
émm >
Inin
@ AMNOTE Ver.13.0.1 [1483 - Céng ty TNHH ABC (163)] - Circular 200 -=x
Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial [E] VAT [F] Fixed asset i [6] Inventory management
[H] Salary [1] Invoice [3] Currency
[E-D] Invoice Release | x
Print “ || _Invoice release info
Korean Name of invoice type VAT invoice - Release date 01/12/2014 B
Vietnamese Form of invoice | 01GTKT3/001 Date of Using Start  06/12/2014 B~
© English Serial No  AB/15P State Unused 6 Used
From 0000001 ~ 0000050
Print
-l Find || clear
| Name of invoice type Form of invoice | serial No From To Date of issue Date of use

1/ 14
VAT invoice 01GTKT3/002 AM/16P 0000001 0000500 1/6/2016 6/6/2016

G0




Sau d6 chon “Thém vao”
Then, Click “Insert”

[ AMNOTE Ver.12.0.1 [1483 - Cang ty TNHH ABC (163)] - Théng t 200

Cex
Laaguge [A]Tiptin [B] Quiniy diBucobin [C]Quialy ahjtky vishedi [D]Biocio hichinh [E] Quinly thod VAT [F] Quinly tilsinch diah  [G] Quin Iy hingtdakho [HlLwong [ Héadon L Ngowith
[E-D] Phat hanh héa dan x
Chinh st < || g in gt o boa gom
[ € e 3y T osi hén o | dom g i tine Ngiy phis it 0V12201¢ [l
[ SinE) Ky hiéu miu bsa don |01GTET5001 Neiy bit diu sit dyag 06122014 [N
[ Xaa(D) Ky hitshoi dom | AB(L3P Tiahtiang | Chussirdumg © Sitdung
Tic 0000001 |- [0000050

| - | Fnd || clear

| Ten togihaa don | Ky bigu mlu héa don | %3 tigu hos don [T I | Ny phit hanh | Ngiy si dung

Hoa don gié Ili(ing 01GTKT3/002 AM/16P 0000001 0000500 162016 662016

:

! i v
st sz
In @n

[ AMNOTE Ver.13.0.1 [1483 - Cang ty TNHH ABC (163)] - Circular 200

-=x

Language [A]File [B]Basic data management [C]Journal entry and ledger management [D] Management of income and finacial [E] VAT [F] Fixed asset [6] Inventory management
[H] Salary [1] Invoice [3] Currency
| [E-D] Invoice Release | x
Edit “ ||_nvoice release info
[ ¢EE§I0- Name of invoice type VAT invoice Release date 01/12/2014 [EN
| Edit(E) Form of invoice | 01GTKT3/001 Dateof Using Start 06/12/2014 O+
| Delete(D) Serial No | AB/15P State | Unused o Used
From 0000001 ~ 0000050
[ Find ][ Gear | 1
| Name of invoice type | Form of invoice | serial No [ From [To | Date of issue | Date of use
7
b3 VAT invoice 01GTKT3/001 AB/15P 0000001 0000050 1/12/2014 6/12/2014
VAT invoice 01GTKT3/002 AM/16P 0000001 0000500 1/6/2016 6/6/2016

<[

[

Edit

Print

Buéc 2: Nhap thong tin vao phan thong tin phat hanh hoa don.

Step 2: Enter the information into the released of invoices.

- Tén loai hoa don: Click vao miii tén dé chon loai hoa don ma cong ty minh sur dung.
Name of invoice type: Click the arrow to select the invoices that your company uses
- Ky hi¢u mau hoa don: Tu cap nhat, nguoi dung chi can bo sung thém ky hi¢u mau hod don cua

cong ty minh.



Form of invoice: Software will automatically update, users only add the form of your company's
invoices

- B6 sung day du thong tin vao cac 6 con lai.
Complete the information on the blank cells.

~ Luu y: Ngay bit dau sir dung hoé don phai 16n hon ngay phat hanh hoé don it nht 5 ngay. Néu
thap hon phan mém s€ tu dong bao 161

Note: The used date of invoice must be greater than the release date of invoice at least 5 days. If it
is less than, the software will have a warning.

Budre 3: Click chon nit “Thém vao” dé luu dir liéu. Dir liéu duoc luu s& xuét hién & dong dudi

Step 3: Click “Insert” to save the data. The data is saved will appear at the bottom

6.4 [E] Hod don mét/Héa don hity/ Lost invoice/ Canceled invoice
Noi dung/ Content:

O phén hé nay gitp ngudi ding theo ddi cac hod don mét hoic huy
Helps users follow lost or cancelled invoices

Cach thuc hién/ Method:

Budc 1: Click chon Nut “Chinh stra”

Step 1: Click the button “Edit”

) AMNOTE Ver.13.0.1 [1483 - Céng ty TNHH ABC (163)] - Théng t 200
Language [A]Téptin [B] Quinly ditliéu cobin [C]Qu&nlj-nhitkyvﬁu;mit [D] Béo cdo tai chinh [E]Qminly'.‘uuéVAT [E]Qumtyﬁmsmoumh [G]ley'hémgtc:mkhu [H]Luong [I]Hoadon [J] Ngoai t&
[E-E] Héa don mét / Hoa dan hay |

x
Inin & || Théng tin hoa don mét vi iy
Tiéng Hin Qube Phit hinh hoadon 00001 [ 2] Taingly 2 12015 [
© Tiéng Vidt Ky hiéu miu héadon | 01GTKT3.001 Kyhituhoidon 45157
Tiéng Anh Sohoddon 0000017 Logi Mit v Huy
Lydo Ghichi 4 Hing hod, dich vy chi . ~
In
<[ Fnd || Clear
86 hoa don GTGT \ Negay Ly do Tén hoa don mét
7
=) Ky hitu miu héa don: 01GTKT3/001
a hod don: AB/ISP
:
5 Ky hitu miu héa don: 01GTKT3/002
hod don: AM/16P
0000015 3062016 Huy
0000020 51112016 Huy
0000345 8/8/2016 Huy
Chinh sz
Inin




ﬁ AMNOTE Ver.13.0.1 [1483 - Céng ty TNHH ABC (163)] - Circular 200
Language [A]File [B]Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management [F] Fixed asset depreciation management
[G] Inventory management [H] Salary [I] Invoice [1] Currency
[E-E] Lost Invoice / Canceled invoice |
Print <« ||_The i of lost and canceled invoice
- Korean Invoice release || 2 Date 2/ 1/2015 B~
@ Vietnamese Form of invoice | 01GTKTZ/001 Serial No  48/15P
Billing number 0000017 Type Loss
~ English
Reason: = | Note 4. Goods, service wit... ~
print |
[ -/ Find || clear |
Tax invoice No | Date Reason: Name of losing invoice
T
L = Form of invoice: 01GTKT3/001
| | @ Serial No: AB/15P
L & Form of invoice: 01GTKT3/002
| | (@ serial No: AM/16P
| 0000015 30/6/2016 Cancel
| 0000020 5/7/2016 Cancel
0000345 8/8/2016 Cancel
Edit
[
L
Sau do6 chon “Thém vao”
hen, Click “ ”
Then, Click “Insert
& AMNOTE Ver.13.0.1 [1483 - Céng ty TNHH ABC (163)] - Théng t 200
Language [A] Tiptin [B] Quinly di¥fidncobin  [C] Quinly nhitkyvisbcii  [D]Baocio tii chinh [E] Quinly thu VAT  [F] Quinly tii sin cbdinh ] Quin Iy hing thnkho [H]Luong [NHoadon [T Ngoaité
[E-E] Héa don a don
Chinh sita “ || Théngtin hoa don mit vi hiy
| Clem viol) Phit hinh héa don | 00001 2 Taingy 2 12015 =N
[ = S e
| Xoa(D) $5 hod don | 0000017 Loai [0 Mit §
we o
$6 haa don GTGT Ngay Ly do Tén hoa don mat
7
|| B K hitu mau héa don: 01GTKT3/001
) Ky hidu hod don: AB/15P
B ; I N
(=) Ky hidu méu hoa don: 01GTKT3/002
&) Ky higu hoa don: AM/16P
[ 0000015 30672016 Huy
0000020 5112016 Huy
0000345 8/82016 Huy
« (] 0
Inan




&) AMNOTE Ver.13.0.1 [1483 - Céng ty TNHH ABC (163)] - Circular 200 -9 x
Language [A]File [B] Basic data management [C] Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management [F] Fixed asset depreciation management  [G] Inventory management

[H] Salary [I] Invoice [J] Curren oy

[E-E] Lost Invoice / Canceled invoice |

Edit ®

nceled invoice
| C__msen() ) 2] Date 2/ 1/2015 [N
| Edit(e) 1GTKT3/001 Serial No [ag/15p
Billing number 0000017 Type [ILoss ¥ Cancel
[ Delete(D) a e
Reason Note 4. Goods, service wit... -
<[ Find || clear
Tax invoice No | pate Reason: Name of losing invoice

a

= Form of invoice: 01GTKT3/001
= serial No: AB/15P
(2 7 =
[ Form of inveice: 01GTKT3/002
) Serial No: AM/16P

EEEEREER]

0000015 30/6/2016 Cancel
0000020 5/7/2016 Cancel
0000345 8/8/2016 Cance

Print ‘

Budére 2: Nhap thong tin hoa don mét/ huy
Step 2: Enter your billing information is lost or cancelled

— Phéat hanh hoa don: Click chon vao diu “?”, phan mém s& xuét hién cac mau hoa don da phat
hanh dé ngudi dung click chon

Invoice Release: Click on the button “?”, the software will appear the forms of invoices release to
choose

- Ky hiéu mau hoa don va ky hiéu hoa don: phan mém tur cap nhat

Form of invoice and Serial No.,: Software automatically updates

- B6 sung day du thong tin vao cac 6 con lai

Complete information on the blank spaces

Buéc 3: Click chon nut “Thém vao” dé luu dir liéu. Dit liéu duogc luu sé xuét hién ¢ dong dudi

Step 3: Click the button “Insert” to save the data. The data is saved will appear at the bottom

6.5 [E] Bao cao tinh hinh sir dung hoa don/ Report of Using Invoice:
Noi dung/ Content:

Gitp nguoi dung theo doi tinh hinh st dung hoa don
Helps users monitor the situation of using invoices
Céch thuc hién/ Method:

- Tai ngay: Chon khoang thdi gian ma minh mudn kiém tra
Date: Select the period that you would like to check

~ Muén két xuét ra file thi Click chon nat “In”.

If you want to export the file, please press the button “Print”.




& AMNOTE Ver 13 0.1 [1483 - Céng ty TNHH ABC (163)] - Thong tu 200

Language [A]Tiptin [B] Quinj ditfisucobin [C] Quinly shitky visbcsi [D]Béocio tiichich [E] Quinly thud VAT [F]Quinly thisincbdioh [G] Quinly hing tbnkho [H]Luong [Héadon [f] Ngoai 8

[E-F] Bao cdo tinh hinh sif dung hoa don ‘

Taingiy 01082016 B+ -~ 31082016 B~ Tim kiém
Inin « P
— [t [
Tiéng Hin Quéc
- Ky hitu hod don S6 hod don |Neayhoadon | Temhtrng
© Tiéng Anh °
2 Ky hitu mau hoa don: 01GTKT3/002
In > Aamner 0000005 /82016 Sir dung,
AM/16P 0000345 /82016 Huj

Téng sé

Indn 4 [

{5 AMNOTE Ver.13.0.1 [1483 - Céng ty TNHH ABC (163)] - Circular 200 -°x
Language [A]File [B]Basic data management [C] Journal entry and ledger management [D] Management of income and finacial [E] VAT [F] Fixed asset [6] Inventory management
[H] Salary [1] Invoice [J] Currency
[E-F] Report of using invoice | x
Date 01/08/2016 [~ ~ 31/08/2016 [~ ‘ | search |
Print « e —
<l Fnd || clear
Korean E——
Vietnamese Serial No [ Billing number [ Date of issuef... [state
2
& English =
& Form of invoice: 01GTKT3/002
print 2| amsp 0000005 8/8/2016 use
AM/16P 0000345 8/8/2016 Cancel
4 »
Openning invoice balance Buying and releasing inveice in this peried Total of used, deleted, lost, canceled invoice
SubTot|
01GTKT3/002  AM/16P 480 0000021 0000500 0000005 0000345 2
Print Ll I »

7 [F]Quan ly tai san cé dinh/ Fixed asset depreciation management:
7.1 [A]Pdng ky tai san cé dinh/Fixed asset registration:

Noi dung/ Content:

Dung dé khai béo tai san c6 dinh (TSCD), 1ap ching tir ghi tang, giam TSCD, theo ddi khau hao
va tinh hinh sir dung trong suét qua trinh sir dung.

Allow user make a report of fixed asset ( TSCD), make voucher for increasing or decreasing
fixed asset, follow up depreciation and other conditions during using assets.

Céch thuc hién/ Method:




>  Ciach 1: Ping ky tai san ¢d dinh tai phan hanh quan Iy ti san cb dinh

Way 1: Fixed asset registration in sections of Fixed asset depreciation management
Bwéc 1: Vao menu ‘[F]Quan ly tai san c6 dinh/[A]Ping ky tai san c¢é dinh’, nhan vao nit
chinh stra, sau d6 bAm thém vao mot cta s6 hién ra nhu & budc 2:

Step 1: Click menu ‘[F]Fixed asset depreciation management/|A]Fixed asset registration’,
click edit then click insert, we can see a window in the step 2:

Buwoc 2: Thuc hién viéc khai bao.
Step 2: Make a registration.

VD. Vao ngay 15/09/2016 cong ty mua mot may photocopy cho phong nhan sy va st dung ngay,
theo hoa don GTGT s6 0000345, ky hiéu AA/12P may nay c6 gia 12.000.000d, VAT 10%. Viéc ding
ky nhu sau:

EX: On 15-Sep-2016, company bought a photocopy machine for Human Resource Department,
VAT voucher N0.0000345, Serial No.AA/12P, value 12.000.000d, VAT 10%. The registration as
below:

;w

| T ot | ot chi |

Quin Iy @l san b djuh Y] o[ Mhipbisung 7] .
Chiphi khic haoPhinbd 6423/ Chi phd 40 dimy vin phing i [fenldho Q
HaombnTSCH/PUantd 2420 Chi phi bd bede g biem _[Lf“ 1:]':0
Thi chodn 241/ Chi ihi 104 precie ngdn han ‘ i

. L lids; oad i
[ Tanta sin ch finh PHOTO sl i
T ETEIC IS SrO Mgz einxuat
M i s o dind PHOTO_0L i = fns
Tén 3l sin cd dinb(ENC) i BlLopchophd .
Ny tig ahin 15092016 Tong théi ginn dhiu hae L
Nagay st dung 151082016 3¢ Chi phi s duse tr dbug dinh khodu
80 by trich e & ) .
TRTTY S - Touring ‘typ vb thin Lrich (it bom 12 g th <8 dich Khoin g v
L e i A % 62342421, 627402431, 641412421, 64342421, §112421
Nguyén gid [v]
EC trao dai - Thuriny yp 56 sing trich (rudenbibu b 12 (haing (4 55 dinh boin bing vd.
Nguyén gaVND) 12,000,000 T BI3A04T), 621472451, BA147IAT) GAALATY, $117412
Hgnyén gisTIsTy)
Cih i b0 mim luf b -
¥ Chuy
Tinh trane St duns Kkiu hao duyc binh (rinh ing éu chuin ngiy si dyng
TLaai S

([ we ) bmo )

Nhap tat ca cac thong tin twong ing nhu hinh trén, trong d6 cht ¥ cac muc sau:

Input all information as the above picture:

- Chi phi khau hao: Chon tai khoan khau hao.

- Depreciation: choose account for depreciation.

- S6 thang khau hao: thoi gian khau hao con lai cia TSCP.

- Monthly: The remaining depreciation period of fixed assets.

- Gia tri hao mon liiy ké: tng cong gié tri hao mon cua TSCPD tinh dén thoi diém 1am béo céo.
- Accumulated: total depreciation of fixed assets to date reporting.

- Giatri con lai: hiéu sb giira nguyén gia tai san ¢ dinh va sé khau hao lity ké.



- Balance value: difference between the original value of fixed assets and accumulated
depreciation.

- Nguyén gia: Néu mua TSCP béng ngoai t¢, nguoi ding nhan vao nit ‘FC trao doi’, nhap vao
SO tien ngoai té va ty gid, cuoi cung nhap nat ‘Kiem tra’

- Purchased amount: if we buy goods in foreign currency, we press “FC exchange”, input the
type of money and exchange rate. Then we press ““ Checking”

- M4 kho: Nhap vao nut ¢?° dé chon kho

- Store code: Click button “?” to choose store.

- S6 luong: sb lwong tai san

- Quantity: Number of asset.

- Néu mua TSCP bang tién mit thi nhan vao nat ‘Phiéu chi’ dé hach toan mua TSCP.

- If we buy goods by cash, we press ““ Withdrawal slip” to execute our work with Fixed asset

- Néu mua TSCD chua thanh toan thi vao menu ¢[C]Quén Iy nhat ky sé cai/[A]Chirng tir/Phiéu
khac’ dé hach toan ghi no.

- If we buy fixed asset but have not paid yet, we click menu ‘[C]Journal entry and ledger
management/[A]Voucher/transfer slip”

Buwéc 3: Nhan vao ndt “Lwu (S), budc nay di hoan tat viéc khai bao TSCP.

Step 3: Click button “ Save(S)” for completing your work.

Néu mudn thém méi, stra, x6a thi nguoi str dung nhip vao cac nat twong ¢ng trén man hinh.
If user wants to add more, amend, delete, user will click some suitable buttons on window.
>  Cich 2: Diing ky tai sin ¢ dinh khi nhap liéu chirng tir

Way 2: Fixed asset registration when inputting vouchers

Tai menu [C] Quan ly nhat ky va s6 cai/[A] Ching tir, nhap chang tir sau d6 Click vao thé Tai
san co dinh/Chi phi tra trwéc nhu hinh bén dudi.

At menu [C] Journal entry and ledger management/[A] voucher, inputting vouchers then click
Fixed assets/Depreciation charges forward as the image below.

o
Lo chingtir P chi v f Toé loai ching i ) DBitséa LutS)
Tingy 15092016 [+ Shehimgty  PC 0901 (" Tedmgchénvio ) Cothifn thi
Tindanhmuo Losichingtz |7 Ho vi téa ngu nhin tén(aguindp tén)( Dang sb chime ti(T) ) B
Motal |Moamay photocopy Vidt B ( Z) Tii chimg tir méu(Ctri+Enter)
| [Tenihichhing  [Dliteongtiphopchiphi  [No  [co  [Sétin [FcSitin |ThuéVAT |Hangtinkho | Taisincd dish/Cl
I Titca woou 12,000,000 | Thu GTGT || Hingténkho | @ Tii sin cd dinh/Chi phi tr e

12,000,000 0.000




Type of bill Withdrawal slip E] ( Adding Type of voucher ) [ Locked |" r—'l-:\dif';wl'—'llx\ [ Save(s) ] |‘.De\ete-D]\| |" TTTE "|
Date 15/09/2016 [EH~ Voucherno  |PC_09/01 £ Generate ) Column visible
Name of |Type of voucher Name of receiver(Payer) Voucher No sty\e(TD B
Description  Buy photocopy machine English E @ Load template(Ctrl+Enter)
‘ | Customer name Object name of cost ‘ Debit | Credit ‘ Amount | FC Amount | Surtax ‘ Inventroy asset b'ﬂ!ﬁs‘s—e-t;memeciaﬁon charges m

I All 2421 1111 12,000,000 t VAT jk Inventory assets “Fixedassetsjomedaﬁondmgesfwwad! )

‘ | 12,000,000 | 0.000 |
L] 1]

Nguoi dung s& thidy mot cira s6 hién ra budc 2 cua cach 1, sau d6 thuc hién viéc khai bao. Sau khi
khai bé&o, chon “Luwu tat cd va déng” d¢ hoan thanh viéc khai bao. Truong hgp muon khai bdo cho
nhiéu tai san, chon “Luu” va tiép tuc dang ky cho tai san thir 2 tré di. Sau d6 chon “Luwwu tat cd va
dong” d¢ luu lai tat ca.

User will see a window same step 2 of way 1, then registration. After registration, choose “Save

All and Close” to finish registration. If user wants registration for many assets, choose “Save” and
continue registration for the next assets—=>choose “Save All and Close”

| Thong tin chunz || Ghi chi

e od dnh [v] o+ |[ ™hipha sung (7] O
Chi phikhiu haoPhanbé 6423/ Chi phi dd diinz vin phong 1 LD Lv)
Hao mon TSCB/Phin ba 2421/ Chi phi tr3 trrde ngén han D’faﬂm
Taikhoin 2421/ Chi phi tré trzde ngan han sal
=) Tén tai sin cé dinh PHOTO Nude smfh
M tai sn cé dinh PHOTO_01 - = L
Tén tii san cb dinh(ENG) - i twong tip hop chiphi ~
Negay tiép nhin 15/08/2016 s 8 ol 22
Nagay sit dung 15/08/2016 3 Chi phi s& duge t dng dinh khodn
$6 thang sich trude @ Trudng hop sb thing trich trrde it hon 12 thing thi s& dinh khodn bing vd.
Thoi gian khiu hao Fhin b3 # m”’f»'iisz’é’ﬁm%ﬁ“m%ﬁ et s
Nguyén gid (v
FC trao dai - Trung hop sb thing trich tnrde nhidu hon 12 thing thi s& dinh khodn bing vd.
Nguyén gid(VND) 12,000,000.00 Y| 623401022 27472472, 64142420, 642472422, 81172422
Nguyén gid(USD)
Gi4 tri hao mon o k& -
Gia tn) con 121 bt diu khau hao| 12,000,000.00 B3 gy . i
Tinh trang St dung | Khéuhao dwec hinh thinh bing ti¢u chudn ngay s dyng
Lnai ' ¥

\ I Xéa (D) | ( Huy Esc) ] Lunw tit cd i dong (S)




o8

Gommoniinfo | Note |

Fixed asset depreciation management [v] a |l Additional input [*] .
Depreciation 6423/ Office tools and equiments M Storage name [v)
Accumulated depreciation 2421/ Short-term prepaid expenses :Eore code
Types of fixed asset 2421/ Short-term prepaid expenses Quar?t:?yge name

=] Name of site PHOTO Ty AT

Fixed asset product cod PHOTO_01 .
Name of sita(ENG) Object name of cost
Acquisition day 15/09/2016 Total monthly depreciatior v
Date of use 15/09/2016 # The expense will be automatically recorded the transaction
Short-term/Long-term pre - .
/ ] E * In case that the monthly depreciation is less than 12 months, then it will be replaced by
Monthly depreciation 24 2421 (the short-term prepaid fees) and in case that the monthly depreciation is more than 12
Purchased amount (v} months, then it will be replace by 2422 (the long-term prepaid fees)
FC exchange ) 6234/2421, 6274/2421, 6414/2421, 64242421, 811/2421
ex ' ' ' '
Purchased amount(VND 12,000,000.00 )| ex) 6234/2422, 6274/2422, 64142422, 6424/2422, 811/2422
Purchased amount{USD
Accumulated depreciation
# Notice
State Use The depreciation will be accounted base on the number of days using
Chit type (v} -
[ Save(B) Cancel (Esc) ve all and close (S
L —

Viéc dang ky tai san cb dinh theo céch nay sé& tu dong lién két vao phan quan Iy tai san cb dinh.

The fixed asset is registered in this way will be linked to the management of fixed assets.

7.2 [B]Sé tai san cé dinh/ Fixed asset book:
Noi dung/ Content:

Cho phép ngudi sir dung xem, in danh sach TSCD trong mét ky ké todn vé tinh hinh ting, giam

TSCD.
Allow user check, print out list of fixed asset in an accounting period.
Céch thuc hién/ Method:

Budc 1: Vao menu ‘[F]Quan ly tai san cé dinh/[B]S6 tai san c6 dinh’

Step 1: Click menu ¢[F]Fixed asset depreciation management/[B]Fixed asset book”
Budc 2: In (Gidng nhu budc 2 cua s6 quy tien mat).
Step 2: Print out ( same step 2 of Cash Book)

7.3 [C]Bdng tinh hinh khdu hao/ Depreciation statement:
Noi dung/ Content:

Dung dé theo déi tinh hinh khau hao cua tat ca tai san ¢ dinh trong mét céng ty
Allow user check depreciation of all fixed asset of a company.

Céch thyc hién/ Method.

Budc 1: Vao menu ‘[F]Quan ly tai san cé dinh/[C]Bang tinh hinh khiu hao’

Step 1: click menu ¢[F]Fixed asset depreciation management/[C]Depreciation statement’
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=A

Budc 2: Chon nut “ngay sir dung” > chon “Tim kiem”

Cac lua chon khac, thao tac twong tw nhw “ngay sir dung”

[G] Quin 1y hing tn khe  [H] Luong

[MHéadon [1] Neoai té

x
Déi tuong tiphop  Tit ci - M tii khodn | 2111 | Nhi o, v &2 Tioh trang Tét ci -
Negy sirdyng 01092016 [Ehg (O Titcd © Ngiysirdung () Tét cd theo ngiy sirdung ) Tht i theo ngiy tiép nhin
n in v E i
() Tiéng Hin Qudc _ -
© Titng Vist I Tén ti sin cé dinh TK Khéu hao | TKKhiuhao (Ma sé) | TK Chi phi MG tai khodn chi phi Tén tai
. )
Tiéng Anh
Ofiees [ Doi tweng tap hop chi phi:
( = ) ) Ma tai khon: 2111 Nha cifa. vt lién tric
Nhicita, vitkifntric  HaomdnTSCD hiuhinh 2141 Chi phi nhin vién phin xwéng, 6271 MAY IN CANON
Nhacira, vitkifntrac  Hao mon TSCD hifu hinh 2141 Chi phi khiu hao TSCD 6424 0 té Camry
Nhicira, vatkifntric  HaomdnTSCDhiuhinh 2141 Chi phi sin xuit, kinh doanh dé dang ngin han (CP) 15411 TEST
Nhicira, vatkifntric  HaomdnTSCDhiuhinh 2141 Chi phi sin xuit, kinh doanh dé dang ngin han (CP) 15411 KHANH
é Haomon TSCE hituhinh 2141 Chi phi dung cu sin xut 6273 Mua s nang HD 00001
Nhicia, vitkidntric  HaomdnTSCBhiuhinh 2141 Chi phi 66 ding van phong 6123 Mua miy poto
) Ms tai khodn: 2112 May méc, thiét bi
May moc, thist bi Hao mbn TSCD thué tai chinh 2142 Chi phi nhén céng 6231 KEHANH?
May moc, thist bi Haomon TSCD himhinh 2141 Chi phi khiu hao TSCD 6274 Muz méy tinh
May moc, thist bi Haomon TSCD himhinh 2141 Chi phi khiu hao TSCD 6274 Muz TSCD
May moc, thiét bi Haomon TSCD hituhinh 2141 Chi phi khu hao TSCD 6274 May hoan thiga sin pt
My méc, thitt bi Haomon TSCD hituhinh 2141 Chi phi khu hao TSCD 6274 May cit vii
Méy méc, thiét bi Hao mon TSCD hiru hinh 2141 Chi phi khu hao TSCD 6274 May in phun don sic
Méy méc, thiét bi Hao mon TSCD hiru hinh 2141 Chi phi khu hao TSCD 6274 May bé hip
Miy méc, Haomon TSCD hituhinh 2141 Chi phi khu hao TSCD 6274 May cit vii
May méc, thist bi Haomon TSCB hituhinh 2141 Chi phi khiu hao TSCD 6274 May bé hép
> May méc, thist bi Hao mén TSCB hifu hinh ‘phi khau hao TSCD. p
May méc, thist bi Haomon TSCE hituhinh 2141 Chi phi khiu hao TSCD 6274 méy photo mau
Indn |
v
Cat hin thi e Tr]

Step 2: Choose the button “day of use” = choose: “Search”
Other button, the same with “day of use”

JHH )]
Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement
[G] Inventory management [H] Salary [I] Invoice [J] Currency

[E] VAT management [F] Fixed asset depreciation management

[F-C] Depreciation statement =
Account code [2111 || Nha cis, v... [¥]

) Al @ Days of use () All by Using date ' All by acquisiyion day

Object name  All - State All -

Days of use 01/09/2016 [+

—_— HE
() Korean v
T | Asset name | The cost of the fixed asset depreciation The cost of the fixed asset depreciation (Code)

7
O English [ Object name of cost:
( Print ) & Account code: 2111 Building and architectural structures
Building and architectural structures Accumulated depreciation of Tangible fixed assets 2141
Building and architectural structures Accumulated depreciation of Tangible fixed assets 2141
Building and architectural structures Accumulated depreciation of Tangible fixed assets 2141
Building and architectural structures Accumulated depreciation of Tangible fixed assets 2141
Building and architectural structures Accumulated depreciation of Tangible fixed assets 2141
Building and architectural structures Accumulated depreciation of Tangible fixed assets 2141
& Account code: 2112 Machineries and equipments
Machineries and equipments Accumulated depreciation of Financial leased fixed assets 2142
Machineries and equipments Accumulated depreciation of Tangible fixed assets 2141
Machineries and equipments Accumulated depreciation of Tangible fixed assets 2141
Machineries and equipments Accumulated depreciation of Tangible fixed assets 2141
Machineries and equipments Accumulated depreciation of Tangible fixed assets 2141
Machineries and equipments Accumulated depreciation of Tangible fixed assets 2141
Machineries and equipments Accumulated depreciation of Tangible fixed assets 2141
Machineries and equipments Accumulated depreciation of Tangible fixed assets 2141
Machineries and equipments Accumulated depreciation of Tangible fixed assets 2141
Machineries and equipments Accumulated depreciation of Tangible fixed assets 2141
Print |
b
Column visible ey T




Budc 3: In (Gidng nhu budc 2 cua s6 quy tien mat).
Step 3: Print out ( same step 2 of Cash Book)

8 [G]Quan ly hang ton kho/ Inventory management:
8.1 [A]Chi tiéu dau ky./ Opening item

NSD dé kich chudt vao hang hoa can nhap sé du dau ky sau dé nhap “Sé luong”, “Pon gid” va

An nat “Luu”

User clicks mouse at the product which needs to input the opening balance. Then, user input

“Quantity”, “ Price” => press “ Enter”.

Quan 1§ hing tén kho

Tén tai khodn

Neuvén vit litu chin Tén nhém wit tu

team so.3

Tén =in phim DA

(Cé phin) don vi tinh ' m3 Tiéu chuin Gid tnmg binh(VND) | 63.000.000 Téng tién(VIND) 3,150.000.000
T3 gid 21,000 Gid tnmg binh(USD) 3,000.00 Téng tién(USD) 150,000.00
Thiét lip lai
838 hromg
Bem gid(VIND) Mgoai t2 FC trac d4i T gia Bom gis(USD)
| 19ang cip tosnbs |
i 1 |
Ma kho Tén loai kho Tén kho 86 hrong BPon gia T¥ zia Bon zia(USD) -
> | 001 AM WVan phong A 1] X
002 Kho VPP Kho VPPL 0, 1] 1] 0.00
o1 Kho Céng Ty Kho Long Binh m 63,000,000 21.000 3.000.00
0122 Kho GD Déng Nai Kho Hang hoa 0.00 [i] 1] 0.00
O1TP Kho Cong Ty THANH PHAM 0.00 1] 1] 0.00
02 Kho Long Binh 2 Kho LOng Binh 2 0.00 1] 1] 0.00
03 Kho Cong Ty KHO NUT AO 0.00 0 0 0.00
1 test 0207 hao test 123 0.00 1] 1] 0.00
50.00 |
x

Inventory management

Account name

Main materials

Category name of prod team no.3

MName of product DA

(Stock) unit m3 Standard Average price(VN 63,000,000 Sum of money(WN| 3,150,000,000
Exchange rate 21,000 Average price{UsD) 3,000.00 Sum of money(US 150,000.00
Reset
Quantity
Unit price(WVND) Foreign curren FC exchange Exchange rate Unit price{UsD)
| Full applied |
Reset |
Store code | Warehouse cateq... | Store name | Quantity | Unit price Ex rate | Unit price(UsD) |':
o001 AM_Van phong bia hi so 0.00 a [u] 0.00|_
ooz Kho VPP Kho VPP1 Q.00 0.00|
flo:  [khoconaTy Kho Long Binh 3,000.00
_|0122 Kho GD £16ng Nai Kho Hang héa U.00 0.00
01TP Kho Céng Ty THANH PHAM 0.00 0.00
_ |02 Kho Long Binh 2 Kho LOng Binh 2 0.00 0.00
03 Kho Céng Ty KHO NUT AQ 0.00 0.00
| 1 test 0207 hao test 123 0.00 0.00
50.00 L

Save H Close(Q) ‘




Trong truong hop hang hoa nay chira & nhiéu kho khac nhau, va mdi kho con ton s6 luong giéng
nhau thi nguoi sir dung cé thé nhap nhanh bang cach chon chirc nang “Nang cap toan b va chon nut
“Lll,u”

In case, Product is remainded in some difference warehouse, and each warehouse have the same
balance. User can input quickly by choosing the button “Full applied” and press “Save”

x

Quén Iy hing ton kho
Tén tii khoin Hing hoi Tén nhém vit tir team z0.3 Tén sin phim Thimg som mrde
(Cé phin) dom +i tinh Thimz Titu chuin Thing Gid trume binh(VND) 15,000 Téng tign(VID) 540,000
T gid o Gid trng binh(USD) 0.00 Téng tign(UJZD) 0.00

Thiét lip lai

84 hroms 50

Bom £i5(VND 1000000 ] Ngozi t&  FCtacddi | Tisid Bem £i4(USD)

| Nang edp toin b3

Thiét lip lai

Kho Céng Ty THANH PHAM | 0 |
02 EhoLong Binh 2 Eho LOng Binh 2 0.00 0 0
03 Kho Céng Ty KHONUT AQ 0.00 0 0
1 te=t 0207 hao test 123 0
1122 HASNAS 12233 0.00 0 0
12 AM-Test test 0.00 0 0
13 te=t 0207 mz Tinh test 0
18.00 |~
b || e |
x
Inventory management
Account name Merchandise inwi Category name of prod team no.3 Name of product Thing son nudc
(Stock) unit Thang Standard Thing Average price(WVN 30,000 Sum of money (VN 540,000
Exchange rate o Average price(UsSD) 0.00 Sum of money(US 0.00
Reset
CQuantity, 50
unit pri 4000000| [C] Foreign curren FC exchange Exchange rate Unit price(UsSD
| Full applied |
p— *~=-_-="'"|
Store code | Warehouse cateqg... | Store name Quantity Unit price Ex rate Unit price(USD) -
> 001 AM_Van phong lu} 1]
| _|oo2 Kho VPP Kho WPP1 0.00 0 0
01 Kho Céng Ty Kho Long Binh 0.00 0 u]
| |0122 Kho GD Béng Nai Kho Hang hoda 0.00 0 (u]
|_|o1TP Kho Céng Ty THANH PHAM 0.00 0 0
02 Kho Long Binh 2 Kho LOng Binh 2 0.00 u] [u]
| |o3 Kho Céng Ty KHO NUT A0 0.00 0 0
|1 test 0207 hao test 123 0.00 0 0
18.00 |+

Save H Close(Q) ‘




8.2 [ C,D,E,F] Sé chi tiét vt ligu dung cu/ Inventory ledger:

Dung dé theo ddi, quan ly chi tiét vé s6 luong va gié tri ton dau ky, nhap vao trong ky, xuit ra va
hang ton kho cua ting doi tugng vat liéu, dung cu. Tuy theo tirtng muc dich st dung, ngudi dung sé
xem cac bdo céo tuong ung.

Used to monitor, manage details quantity and value at beginning of period, input, output, and
inventory of each material objects. Depend on the using purpose, user will use the corresponding
report.

[C] Sb chi tiét vat liéu dung cu theo ting loai san pham

[C] Inventory ledger follow the product

[D] S6 chi tiét vat liéu dung cu theo tirng phong ban

[D] Inventory ledger follow the department

[E] S chi tiét vat liéu dung cu theo ting tai khoan ké toan

[E] Inventory ledger follow the account

[F] S6 chi tiét vat liéu dung cu theo timng kho

[F] Inventory ledger follow the store

Céch thyc hién (Vi du menu G-C)/ Method ( Ex: menu G-C):

Buéc 1: Vao menu ‘[G]Quan ly hang ton kho/[C] S6 chi tiét vat liéu dung cu

Step 1: Click menu ¢[G] Inventory management /[C]Inventory ledger”

{2 AMNOTE Ver 6.4.6 (1303 (482)] i
Langusge [A] Téptin [B] Quinl§ diliducobin [C] Quin i nbit s vishcii (D] Biocdo thchinh  [E] Quén b thué VAT  [E] Quin 1§ tii sin cb dinh  [G] Quin ¥ hing thukho  [H] Luong [1] Héadon
[C-A] Chiing & | [F-A] Ding ky t3i san ¢& dinh | [G-C] 58 chi tiét vt liéu, dung cu(Product) | X
Tén hang | Hido tit ci - | \ Tim kiém |
Nim tii chink  F0E] < Taingy 0L0L2013 @+ -~ 31012014 [Ed |
» e — -
I - | Fnd || Clear
Chime tir [ Théng tin cde chimg tir cia I Tén dhu k' I Nhip kho I Xudt kho [ Hing tén..
$6 chumg tir Ngay gisodich | Ténhing | Donvitinh | Motal | Mz tsikhotn | Taikhod..| Dongis | Sélwomg | SGtén | Silvong | SStién | Silwong | Sétién | sé1ng|
5
OUT-2382.228 26/082013 Test VAT hang ton kho 1521 1 200,000.00 0.00 0 1000 2,000,000 0.00 0 000
|| OUT.2382.224 26/08/2013 sdFS 1521 1 120,000.00 0.00 0 1000 1200,000 0.00 0 000
|| OUT-2382.227 26/08/2013 test hang ton kho 1521 1 100,000.00 0.00 0 1000 1,000,000 0.00 0 000
|| TF23832538 04112013 SyTuio 0021 0.00 000 0 1000 0 000 0 000
|| OUT2382442 19/11/2013 1361 1 1689978 000 0 43013 21,111,000 000 0 000
|| OUT-277.2447 211172013 Mua hing héa 1561 1 13,000,000.00 000 0 200 26,000,000 000 0 000
|| OUT277.2447 211172013 Mua hing héa 1561 1 400,000.00 000 0 5000 20,000,000 000 0 000
=] TE277.33008 211172013 Xuit ban hang hoa 1561 632 13,000,000.00 000 0 000 0 200 26,000,000 000
2| TE277.33008 211172013 Xuit ban hang hoa 1561 632 400,000.00 000 0 000 0 5000 20,000,000 000
= H
| | @ Mz sin pham: 00001 Vin MDE
| OUT48214 170472013 VanMDF  Quyén vagsd 1521 1 100000 10200 11250000  1,000.00 1000000 0.00 0 110200
| TE2473645  10/082013 VanMDF  Quyén Ban cé 2 hoe kéo bén phii 1361 311 200000000 110200 12250,000 0.00 0 600 12,000000  1,096.00
| TF247364 10082013 Van MDF Quwn Ghé long cao, cé tay 1361 311 120000000 109600 250,000 5000 60,000,000  1,046.00
TF-258-32108 31102013 VEnMDF  Quyén fddsgsegfadz 0021 114500 59751000 5000 0 0 119500
|| TF25833001  18/11/2013 VanMDF  Quyén 0021 4725385 119300 39,751,000 0.00 0 56017 26470188 63453
|| TF23833006  19/11/2013 VanMDF  Quyén aa o021 000 63485 86221188 4317 0 000 0 67800
|| TF23833006  19/11/2013 VanMDF  Quyén aa o021 000 67500 86221188 3213 0 000 0 71013
|| 123 01/01/2014 VanMDF  Quyén test - hang i dwong 151 311 100000000 71013 S6221188  20.00 20,000,000 000 0 73013
L] 124530 21,000000 61617 98470188
— =
4 [ ] »




) AMNOTE Ver 6 4.6 [1303 (482)] - = x
Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management [E] Fixed asset depreciation management

[G] Inventory management [H] Salary [I] Invoice

[C-A] Voucher | [F-A] Fixed asset registration | [G-C] Inventory ledger(Product) X
Product name |View all - ‘ Search
Accounting 2014 - Date 01/01/2013 [+ ~ 31/01/2014 [~ |
» —— =
- Ad || cear |
Voucher | Voucher data I Outward stock I Inventories
Voucher no Transaction ... | Produc... | Unit name | Description 1 | Account... | Corresp... Unit Price ‘ Quantity Amount ‘ Quantity Amount Average|_|

= Product Code: 00001 Van MDF

: OUT-48-2-14  17/04/2013  VanMDF  Quyén vsgsd 1521 1111 1,000.00 0.00 0 1,102.00 12,250,000

L TF-247-3-645  10/08/2012  V3nMDF Quyén Ban ¢6 2 hoc kéo bén phai 1561 3311 2,000,000.00 6.00 12,000,000  1,096.00 250,000
TF-247-3-644  10/08/2013  V3n MDF Quyén Ghé lung cao, 6 tay 1561 3311 1,200,000.00 50.00 60,000,000 1,046.00 -39,750,000

[ ] TF-238-3-1460 22/10/2013  V3n MDF Quyén test 002 0021 0.00 0.00 0 1,155.00 -59,751,000

] TF-258-3-2198 31/10/2013  V3n MDF Quyén fddsgseafsdg 0021 0.00 0.00 0 1,195.00 -59,751,000
2] TF-258-3-3001 18/11/2013  V3nMDF Quyén 0021 47,253.85 560.17 26,470,188 634.83 -86,221,188
=1 ] TF-238-3-3006 19/11/2013  V3nMDF Quyén dd 0021 0.00 0.00 0 678.00 -86,221,188
g1 TF-238-3-3006 19/11/2013  V3nMDF  Quyén dd 0021 0.00 0.00 0 710.13 -86,221,188
§ || 123 01/01/2014  VanMDF  Quyén test - hang di duting 151 3311 1,000,000.00 0.00 0 730.13 66,221,188

616.17 98,470,188
730.13 -66,221,188

(= Product Code: 00002 Keo din

PK_23/10 23/10/2013 Keo dan Kg Test Inventary 0021 0.00 0.00 0 185.00 375,000
| TF-258-3-2198 31/10/2013 Keo dan Kg fddsgsegfsdg 0021 0.00 0.00 0 185.00 375,000
: TF-258-3-3001 18/11/2013 Keo dan Kg 0021 122,246.03 210.15 25,690,004 -25.15 -25,315,004 10
TF-258-3-3001 18/11/2013 Keo dan Kg 0021 106,532.84 220.12 23,450,008 -245.27 -48,765,012
TF-238-3-300A  19/11/201 Ken din  Ka Ad nnz1 nnn nnn n -210 AR -A8 7AS5 N1
— v
4 [ ] »

Buéc 2: In (Giéng nhu budce 2 ciia s6 quy tien mat).
Step 2: Print out ( same step 2 of Cash Book)

8.3 [G]Sé lwgng ton kho/ Quantity of inventory:
Noi dung/ Content:

Cho phép ngudi sir dung xem, in danh sach bang sé lugng va gia tri hang ton kho. M@ ta cu thé sb
luong va gia tri ton dau ky, nhap vao trong Ky, xuat ra va hang ton trong mot ky ke toan theo tung ma
hang san pham.

Allows users to view, print lists of quantity table and value of inventory. Describe in details the
quantity and beginning value of inventory, input inventory during the period, output and inventory in
each accounting period for each code line.

Céch thuc hién/ Method:
Buéc 1: Vao menu <[G]Quan ly hang tén kho/[C]S6 lweng ton kho’
Step 1: Click menu ¢[G] Inventory management /[C]Quantity of inventory”




D AMNOTE Ver 6.4 61440 (62)] —
Langusge [A]Tiptin [B] Quinlj dtliducobin [C]Quin b nhitk visbeii [D]Biocdo thichinh [E] Quinl thué VAT [F) Quinl thi sincidinh  [G] Quinl§ hing thnkho [H]Luong (] Héadom
[G-C] 5@ chi tigt vat liéu, dung cu(Product) || [G-G] 54 lugng tan kho | X
Nim tii chinh ~  Taingy 01102014 B~ ~ 31102004 @ ‘ [ Tin kifm |
M tii sin FERERS - ‘ Ténkho Hifntitci - || Ténbing |Hitntitcd - ‘
] [ res [ | 0
T b fiiedn ol [ Din ks I Nhip kho I Hudt kho [ Hine tn kho |
M sén phim Tén hing | Donvitih | Sélwong | Sétén | Sihomg 56 tidn | Shiveng 56 tidn | sdiwong | 56 tidn \
¥ =
20228 NP TITLEIS PRO V1 Ti 00 0 00 0 00 0 00 0
| 2035 Np Banh gén TITLEIST PRO V1 2013 Ta 1640 153,064,076 00 0 00 0 1640 133,064.076
BT Banh gén TITLEIST PRO VIX 2013 Ta 1450 134348827 00 0 00 0 1450 134348827
| [a0215 P NXT TOUR Ti 0.0 35,030,640 00 0 00 0 0.0 35,030,640 ||
| soms e Banh gén 2012 TITLEIST DT SOLO Ti 6.0 24517458 00 0 00 0 6.0 24,517,458
| simsNe Banh Gén 2012 DT SOLO YEL Té 00 0 00 0 00 0 00 0
B s smuosmsorewssorn (R A A ST S E T I S
T09RA3S STUDIO SELECT NEWPORT 33 Cii 00 0 00 0 00 0 00 0
| | |709mC33 STUDIO SELECT NEWPORT2 Cii 00 0 00 0 00 0 00 0
= | |7oorca STUDIO SELECT NEWPORT 2 34 cii 00 0 00 0 00 0 00 0
| |709RC3s STUDIO SELECT NEWPORT 2 35 Cai 00 0 00 0 00 0 00 0
| |71Re3s Gy gon SM CALIF MONTEREY 34 Cii 00 0 00 0 00 0 00 0
| |717Reas Gay gén SM CALIF MONTEREY 34 Cii 00 0 00 0 00 0 00 0
| |71Re33 Gay gén SM CALIF MONTEREY 1.5 34 Cii 00 0 00 0 00 0 00 0
| |71RG3 Gy gon SM CALIF MONTEREY 15 34 Cai 00 0 00 0 00 0 00 0
| |71RG3S Gy gon SM CALIF MONTEREY 15 35 Cai 00 0 00 0 00 0 00 0
| |718Rass Gay gon CAM SEL RE NEWPORT34 Cii 00 0 00 0 00 0 00 0
| |718RB3s Gay gon CAMSELRHNEWPORT 1534 Cii 00 0 00 0 00 0 00 0
| |71sren Gy gén CAM SEL RH NEWPORT 2 34 Céi 00 0 00 0 00 0 00 0
BEE Banh Gén 2012 VELOCITY Ta 600 30,891,692 00 0 00 0 600 30,891,692
| |soms e Banh gén 2014 TITL VELOCITY Ti 180 25 841,455 00 0 00 0 180 25,841,455
| |sTc0 Ba Tay choi Golf hidu Honma péi 00 0 00 0 00 0 00 0
I lcea Céin Boc Golf bing cao su Cii 00 0 00 0 00 0 00 0
-
- M x

ﬁ AMNOTE Ver.6.4.6 [1440 (62)]

Language [A]File [B]Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement [E] VAT management [F] Fixed asset depreciation management

[G] Inventory management [H] Salary [I] Invoice

[G-C] Inventory ledger(Product) | [G-G] Quantity of inventories |

Accounting - Date 01/10/2014 [EF+ ~ 31/10/2014 [E~ ‘ Search |
Asset code [TV - ‘ ‘ Store name | View all M | | Product name View all - |
» ————— FE
- | Find H Clear |
Product info ‘ Openning balance ‘ Inward stock ‘ Outward stock ‘ Inventories
Product Code Product name ‘ Unit name ‘ Quantity Amount ‘ Quantit...‘ Amount ‘ Quantity Amount ‘ Quantity Amount
7
20225 NP TITLEIS PRO V1 T3 0.0 0 0.0 0 0.0 0 0.0 0
| | 20235 NP Banh gén TITLEIST PRO V1 2013 Ta 164.0 155,064,076 0.0 0 0.0 0 164.0 155,064,076
B 20435 NP Banh gén TITLEIST PRO V1X 2013 T3 145.0 134,348,827 0.0 0 0.0 0 145.0 134,348,827
| | 40215 NP NXT TOUR Ta 60.0 35,030,640 0.0 0 0.0 0 60.0 35,030,640
B 60225 NP Banh gén 2012 TITLEIST DT SOLO T3 63.0 24,517,438 0.0 0 0.0 0 63.0 24,517,438
| | 61225 NP Banh Gén 2012 DT SOLO YEL 0 0
o 709RA35 STUDIO SELECT NEWPORT 35 Cai 0 0 0 0
§ B 709RC33 STUDIO SELECT NEWPORT2 C3i 0.0 0 0.0 0 0.0 0 0.0 0
| | 709RC34 STUDIO SELECT NEWPORT 2 34 Cai 0.0 0 0.0 0 0.0 0 0.0 0
B 709RC35 STUDIO SELECT NEWPORT 2 35 C3i 0.0 0 0.0 0 0.0 0 0.0 0
| | 717RC34 Gay gbn SM CALIF MONTEREY 34 Cdi 0.0 0 0.0 0 0.0 0 0.0 0
B 717RC35 Gé&y gén SM CALIF MONTEREY 34 Cai 0.0 0 0.0 0 0.0 0 0.0 0
| | 717RG332 Gay gbn SM CALIF MONTEREY 1.5 34 Cdi 0.0 0 0.0 0 0.0 0 0.0 0
B 717RG34 Géay gén SM CALIF MONTEREY 1.5 34 Cai 0.0 0 0.0 0 0.0 0 0.0 0
| | 717RG35 Gay gén SM CALIF MONTEREY 1.5 35 Cdi 0.0 0 0.0 0 0.0 0 0.0 0
B 718RA34 Gay gon CAM SEL RH NEWPORT34 Cai 0.0 0 0.0 0 0.0 0 0.0 0
| | 718RB34 Gay gén CAM SEL RH NEWPORT 1.5 34 Cdi 0.0 0 0.0 0 0.0 0 0.0 0
B 718RC34 Gay gén CAM SEL RH NEWPORT 2 34 Cai 0.0 0 0.0 0 0.0 0 0.0 0
| | 80215 NP Banh Gén 2012 VELOCITY AE] 60.0 30,891,692 0.0 0 0.0 0 60.0 30,891,692
— | 80225 NP Banh gén 2014 TITL VELOCITY Ta 48.0 25,841,455 0.0 0 0.0 0 48.0 25,841,455
— || BTGO Bao Tay chai Golf hiéu Honma Béi 0.0 0 0.0 0 0.0 0 0.0 0
v

Buéc 2: In (Gidng nhu budc 2 cia s6 quy tién mat).

Step 2: Print out ( same step 2 of Cash Book)



8.4 [H]Bdng tong hep chiing tir géc ciza Hang tén kho/ Inventory ledger (detail)

Noi dung/ Content:

Dung dé theo di, quan Iy chi tiét nhat vé s6 luong va gia tri ton dau ky, nhap vao trong ky, xuat
ra va hang ton cua ting doi twong vat liéu, dung cu theo timg doi tugng tap hop chi phi, so phicu
(phicu thu, phieu chi, phicu khac), ma tai san. Ngoai ra con thé hi¢n cac ching tr hach toan nghiép vu
nhap xuat hang, NSD c0 thé truy xuat dé xem, diéu chinh truc tiep trén phan hé.

Used to monitor, manage details quantity and value at beginning of period, input, output, and

inventory of each object name of cost, chit number (Withdrawal slip, Deposit slip, Transfer slip), asset
code. Also show the acccounting voucher to input, output goods. Users can access to see and adjust

directly on the module.

Céch thuc hién/ Method:

Buéc 1: Vao menu ‘[G]Quan Iy hang ton kho/[H] Bang téng hep ching tir goc cia Hang ton
kho

Step 1: Click menu ¢[G] Inventory management /[H]Inventory ledger (detail)”

& AMNOTE Ver 6.4 51303 (482)] ==
Language [A]Téptin [B] Quinly dEligucobin [C] Quinly uhitky visdcai [D]Bdocdo tiichinh [E] Quinly thué VAT [E]Quinly tiisincodinh [G] Quinly hingtéukhe [H]Luomg [I]Héadm
[G-C] S6 chi ti€t vat liéu, dung cu(Product) | [G-D] S6 chi tiét vat liéu, dung cu(Department) | [G-H] Bang téng hop chimng tir g6c cia hang tdn kho | x
Déi twong tip hop  Tatca - Loai Tatcd - ” ME taisan  Hién tat ca - “ Tim kiém \
Taingay 01102014 E- ~ 31102014 [0 |
L= | <[ Fna |[ ocear |
Milkho | Ténnhémvattr | ME sin phim Tén hang ‘Dcnv{ ‘ Dcng;m‘ Sé hrongnhip kho | Gidtrinhdplho | S&lwongmiatkho | Gié trizuat kho S5 ching tir Loai Séhéadon | Ngayhéadon Tén ti|
7
° 0.00 0 TF4824-16
o1 1521_NVLC 4 Bao o 2.00 54827267 IN-526-1-449
001 Hing hoid
o1 1521_NVLC
o1 VLP
1 Téng céng 1,022,000 101,181,812
4 3
&3 AMNOTE Ver 6.4 5 [1303 (482)] =
Language [A]File [B]Basic data management [C] Journa | entry and ledger management [D] Management of income and finacial statement [E] VAT management [E] Fixed asset depreciation management
[G] Inventory management [H] Salary  [1] Invoice
[G-C] Inventory ledger(Product) | [G-D] Inventory ledger(Department) | [G-H] Inventory ledger (Detall) | x
Object name  All - | Type ALL - Asset code VIR - M Search
Date 01/10/2014 @~ ~ 31/10/2014 @~ |
~| Find || cClear |
Stock price Delivery quantity Factory price Chit no Type VAT voucher No

Store code | Product Code Praduct name | Unit | UnitPrice | Stock quantity

Column visible

01 00011 Xi m3ng Bao 27,413,633 2.00 54,827,267 IN-526-1-449
| |oo1 00023 Vat lidu gia céng 22,732,273 0.00 o 2.00 45,464,545 IN-526-1-449  Deposit slip
BCH fooo2z Vat ligu gia céng 278,727 2.00 557,455 0.00 0 TF-526-3-32791 Transfer slip
o1 00011 Xi m3ng Bao 232,273 2.00 464,545 0.00 0 TF-526-3-327901 Transfer slip
: 01 00002 Keo d3n Kg 4,450 0.00 o 200.00 890,000 TF-238-3-4467 Transfer slip

Deposit slip

Total 1,022,000

101,181,812




Buéc 2: In (Giéng nhu budc 2 ciia s6 quy tién mat).
Step 2: Print out ( same step 2 of Cash Book).

8.5 [J] Tinh gia xudt kho/ Caculate the price of outward stock:
No6i dung/ Content:

Pay 1a phan hanh gilp tinh lai gia xuat kho theo phuong phap binh quén gia quyén cudi ky.
This menu helps calculate the price of outward stock follow the final average method.
Céch thuc hién/ Method:

>  Buwdc 1: Hach toan nghiép vu xudt kho

Step 1: Input the entry for outputting stocks.

\/éo menu C-A => chon “Thém vao” => Chon loai chung tur 1a * Phiéu khac” va thuc hién nghiép
vu xuat kho hang héa. O day nguoi dung chi nhap nghiép vu No/ C6, khdng can nhap so tién.

In menu C-A => Choose “Insert” => Choose the type of voucher “Transfer slip” and make the
corresponding entry. In here, user only input the entry Debit/Credit and no need input the amount.

Vi du: Ngay 01/06/2014, xuat kho 5 tan nguyén li¢u CAT ra d¢ ban. Ngay 11/06/2014, tiép tuc
xuat kho 25 tan nguyén li¢u CAT ra dé ban.

Example: In June 01st, 2014, the company outputted 5 tons CAT for selling. In Jun 11th, 2014,
the company outputted 25 tons CAT for selling.

«» Céch thuc hién/ Method

- Vao menu C-A => chon “Thém vao” => Chon loai ching tir 1a « Phiéu khac” va dinh
khoan N¢ 632/ C6 1521

In menu C-A => Choose “Insert” => Choose the type of voucher “Tranfer slip” and make the
entry Debit 632/ Credit 1521

#7. Phigu khac o ox

Loai chimg tir  Phusu khac - Thém loai chimg tir

Siva 240N Lun(S) ‘ ‘ Héa
Tén danhmuc |Loai chims tir - $6 chimg tix TF-372-3-18477
Taingsy 01062014 [k

Ho v tén ngudi nhin tién(ngidi nop tien)

M ti1 | Xuit kho neuyén lidu Cdt 8 ban Vigt Ml

Out put CAT for selling Arnh -l

DGi twong tip hop chi phi Mo a2 No [Co |Sétién FCS&tién | Quécgia | Thué VAT | Hingténkho Tai sén c6 dinh/Chi phi tra trrde Tén ngan hang Tén khach hang

4 W ]




tan.

tons.

£7, Transfer slip

Type of bill Transfer slip -

Adding Type of voucher

Name of Type of voucher - Voucher no

TF-372-3-18477

Date 01/06/2014 [~

Name of receiver(Payer)

Generate

Madify(M) Save(s) Delete

Description | Xuat kho nguyén liéu Cat dé ban Vietna... -
Out put CAT for selling Engish - | - |
Object name of cost Description 2 Debit | Credit | Amount FC Amount Country | Surtax | Inventroy asset Fixed assets/Depreciation charges forward | Bank name (|
I 0.00
Network 3
) 0.00 Intemet access
4 i

- Vao tab “Hang ton kho” => Chon nguyén liéu xuét kho 1a CAT => Nhap s lwong xuit 12 5

In tab “Inventory” => Choose the material of outputting is CAT => Input the quantities are 5

27, Phigu khac =
Logi chimgtir Phieu ki - Thém loai chimg tir S
Tén danhmye | Logi chimg tir - Sichimgtis  TF-372.3-18477 Teding chin vio
Tainggy 01062014 B Efo v tén nueéi nhin tién(agur nép tén)
M ti 1 Xuit kho nawvén ligu Cét dé bin Vit .
Qut put CAT for seling Anh

&7 Hang ton kho

4 Inin

= ¢
inesh titndi 0 Ngiy phitbinh  01/062014 [Ed ‘ .
Tﬂﬂsm?eﬂﬁ ‘ B | Phin b3 chi phi mmua bing |
Téng sd tin sin | 161 [#] Automatic Insert Adress
Chi phi khic 0 ‘ ‘ | Lu(S) H Hiy phin bd |
Inn | Maxno Ténkho Tén hing Séluong | Giitr Don gid GiA trung binh cia thing niy | Ghichi 1]
Tiéng Hin Quéc
o Tiéng Viét
Tiéng Anh
I )
4] il »
e Nedy giac dich $é tién BETT | Dit iéu du tién ngwdist .. | Newdisia ddifitnai
MNetwork 3

Internet access




£ Transfer slip =

Type of bill Transfer slip i Adding Type of voucher Madify(M) ‘ Save(s) | ‘ Delete |
Name of |Type of voucher = Voucherno  TF-372-3-18477 Generate
Date 01/06/2014 [~ Name of receiver(Payer)
Description  ¥u&t kho nguyén liéu Cat d& ban Vietna... - | + |
Out put CAT for seling English BN
Object name of cost Description 2 Debit | Credit | Amount FC Amount Country | Surtax | Inventroy asset Fixed assets/Depreciation charges forward Bank name (4
I 6 0.00 Inventory assets
7 Inventory assets = x
0 Date of g1/05/2014 [~ |
Grimal | 108/ B | Allocate the purchasing expense of goods
Products 161 Automatic Insert Adress
Other cost 0 ‘ | | Save(s) ‘ ‘ Cancel for allocating ‘
Print 3 | Store code | Store name | Product Code | Product name | Quantity Amount Unit price Average price of this month | Remarks
Korean Kho Long Binh
Vietnamese
@ English
Print ‘
4 i | >
| | Chit no Transaction date Amaount T Description 1 | First data input user Recent amender
Network 3
Internet access
q] Print »

- Lam twong tu cho nghiép vu ngay 11/06/2014
Make the same for the entry in Jun 06", 2014

> Bwoéc 2/ Step 2: Tinh lai gid xudt kho
Caculate again for the price of outward stock.

- Vao menu G-J, chon loai hang h6a mudn tinh lai gia xuat kho, chon thoi gian tir ngay...dén. ..,
va an nat “Tinh todn”

In menu G-J, Choose the type of product, The date from...to..., and press the button “Calculate”

& AMNOTE Ver.6.4.8 [1303 (482)] ==
Langusge [A] Téptin [B] Quinly diflifucobin [C] Quén Iy nhitly visbedi [D] Bdo cdo tii chinh  [E] Quinly thué VAT  [E] Quén Iy tii sin cbdinh  [G] Quinly hing tinkho [H]Luwong  [I] Héadon
[G-1]Tinh gia xuat kho |

Théng tin hing héa Tty chon
| | Mabing

g

= ‘ Taingiy 01/06:2014 B~ ~ 30062014 [ERd
=l 00001 Van MDF ‘Tl
& 00002 Keo dén S
] 00003 Nuge khodng thién nhién Lavie’ Ditn giai*: He thong s khong cap nhit gia xuat kho cho cic vat tr c6 ton dau ky 4m. Thao tac tinh gia xuat kho sé dugc thuc hién mot
& 00004 Ban vin phong (1200x750x750). I3n vao cudi ky.
& 00006 SAT PHI 06
& 00007 Thing son avde
& 00008 Vai may do
® 00009 giay ad
™ 00011 Ximang
00012 thep
il 00013 THEP
il 00014 CAT b |
rang

E

Hea

Network 3
Intemnet access




[ AMNOTE Ver6.4.8 1303 (482)]

Language [A]File [B]Basic data management [C]Journal entry and ledger management

[G] Inventory management [H] Salary [1] Invoice

[G-1]Calculating the price of outward stock |

- = x

[D] Management of income and finacial statement [E] VAT management [F] Fixed asset depreciation management

Product info

Option

‘ ! |Druductcmje

Name of product

| Date 01/06/2014 [@v ~ 30/iE/2014 @~

oD

]
| Caleulate |
¥ 00002 Keo din
¥ 00003 Nudc khodng thién nhién Lavie® Contents*: The system will not update the price if outward stock which is minus in the openning
¥ 00004 Ban vin phang (1200x750x750). balance. The price of outward stock will be calculated only one time in the end of period.
¥ 00006 SAT PHI 06
¥ 00007 Thang son nudc
¥ oooo08 Vai may 3o
¥ 00009 gidy ad
¥ 00011 Xi mang
¥ 00012 thep
¥ 00013 THEP )
Status

Clear

Network 3
Intemet access

8.6 [K] Tinh gi& thanh san pham/ Caculate the price of product:

Noi dung/ Content:

Pay 1a phan hanh gitp tinh gia thanh san pham theo phuong phap don gian.

This menu helps calculate the price of product by basic method
Cach thuc hién/ Method:
- Va0 menu G-K, chon san pham muén tinh gia thanh, thoi gian va an nat “Tinh toan”

In menu G-J, Choose the type of product, time and press the button “Calculate”



| o092006 B+ . 3009206 (B

=] CONG TRINHB-1 ( e ) £ e )

760,000( 01/09/2016 4:49 PM

01/09/2016 30/09/2016

‘ 01/09/2016 [~ ~  30/09/2016 [+ |

E Seller (

®  CONG TRINH BA view D) £ Calculate )

Nhap thong tin vé s6 lugng thanh pham, s6 lugng do dang, tén kho dé thyuc hign tinh gia thanh
san pham.

Input information about quantity finished products, quantity of unfinished, warehouse name to
Caculate the price of product



0 AMNOTE Ver.13.0.4 [1483 - Céng ty TNHH ABC (79)] - Circular 200

[aYala)

Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management

[F] Fixed asset depreciation management

}mmﬂ product price | [ confirm inventory info |

LL & [§  omaten
W = Product Code Product name Product quantity Incomplete quantity Before incomplete... | Department Code Object name of c...
HEN | EEn 0 :
5] 3 00002 Khung hinh 70x70_0001 0 0 Seller
] 00001 Khung hinh 60x80 _0001 0 0 CONG TRINH BA
E
( Calcuiate )
Incomplete amount:
Department Code ‘Object name of cost Incomplete amount
> 0
Seller 0
CONG TRINH BA 0
( < Back ) ( Next > ) [ Cancel j

00

) AMNOTE Ver.13.0.4 [1483 - Cang ty TNHH ABC (79)] - Thang tu 2!
[AlTiptin [B] Quinly ditliducobin  [C] Quin I nhit ko v s cdi

[D] Bio cio téi chinh  [E] Quin Iy thué VAT

fienighidédang [ Gi2 thrh sén pham | [ ac dinh thing tin hang tin kho |

7 @ Théng tin
’? M3 san phdm | Tén hang 56 lugng thanh phdm | 56 lugng da dang Chi phi d& dang k... | M3 déi tugng tap hop c... | Bi tugng t3p hg...
Béf
] > ANR 0 0 0
g € 00002 Khung hinh 70x70_0001 0 0 1] Ban hang
00001 Khung hinh 60x80 _0001 0 1] 1] CONG TRINH B-1 ——
(C T todn )
Chi phi dé dang cudi ky
M3 déi tugng tap hap chi phi Ddi tugng tap hgp chi phi Chi phi d& dang cudi ky
> 0
Ban hang Q
0

CONG TRINH B-1

( Tigp theo >> )

( << Trélai )

9.[H] Lwong/ Salary

9.1.[A] Théng tin lwong cua Cong ty/Company salary information :

Noi dung/ Content:

Day la phan hanh gitip khai bao dic diém thong tin lvong ctia Cong ty.
This menu helps declare the salary characters of the company.



Céch thuc hién/ Method:
Dau tién nhip vao “Chinh stra”. Sau d6, NSD nhap chudt vao 6 can nhap di liéu

First, click “Edit”. Then users enter the data into the corresponding cells.

Burgc tinh lrong Luonglthing] | Bitdiu | Kétthic |Ngiylmvide | Ty gid quy déiUSD

bd Huy bo vigc tinh hrong 201407 01-07-2014 | 30-07-2014
2014-08 01-08-2014  31-08-2014 21 21246

Salary calculated Salary[month] | Start month End month | Working days USD exchange rate

bl Cancel calculation 2014-07 07-01-2014 07-30-2014
2014-08 08-01-2014 08-31-2014 21 21,246

Calculation

Luu y/Note:

»  Gidi thich cac chi tiéu/ Explain some iterm
- Dwoc tinh lwongl Salary calculated :

+ “Tinh lwong”: Tinh luong thang nay cua cong ty

“ Caculated”: Caculate the salary of this period

+ “Huy bé viée tinh lwong” 1a khi ngudi sir dung da tinh lwong mudn thay d6i thong tin luong &
H-B, H-C, H-D thi truéc hét ngudi sir dung phai vao H-A va bam vao “hay bé viéc tinh luong”

“Cancel calculation”: After calculating the salary, the users want to change information in H-B,
H-C, H-D, first the users have to go to H-A and click “Cancel calculation”

- Luwong [thang] : ky tinh luvong./ Salary[month] : salary period

- Bdt dau : Ngay bt dau ky tinh lwong/Start month : the day which is the first day of the
salary period

- Két thac : Ngay két thic ky tinh luong/End month : they day which is the end day of the
salary period

- Ngay lam vigc : Tong sé ngay lam viéc chuan cua ky tinh lwong/Working default days of
this period: The total number of days of the salary period

- Ty gid quy doi USD : Ty gia quy ddi tai ky tinh luong./USD exchange rate : the exchange
rate for the salary period

- Muic toi da tham gia bado hiém : Dién mic t6i da tham gia bao hiém. Vi du : 23.000.000 d

The limited of max salary when applying the social ins : Enter the maximum salary used to
calculate insurance (social insurance, health insurance, unemployment insurance). For example :
23.000.000 ¢



- Giam trar ban than : Muc giam trir ban than. Vi du : 9.000.000 &/Tax deducable : Personal
allowance. For example : 9.000.000 d&

- Gidm tree ngwoi phu thuge: Mac giam trir cho mot nguoi phu thudce. Vi du : 3.600.000d/
Dependent : Dependent allowance for one person. For example : 3.600.000 d&

- Ty gid quy doi BHXH: Ty gia dé tinh bao hiém x& hoi/Social ins exchange rate : The
exchange rate used to calculate social insurance

- Kinh phi cong doan: Ty I¢ kinh phi cong doan Cong ty chiu. Vi du : 2%/Trade Union : the
rate of trade union that company have to pay. Example : 2%

‘ > Céc chirc nang Luu, Stra, X6a, Chon cot hién thi, In 4n béo c4o dung twong tu nhu cac
phan hanh khéac.

Some button such as Save, Edit, Delete, Column visible, Print is similar to the other functions

> Néu ngudi sir dung mudn khai béo tiép mot ky tinh luong khac chi can click vao ky tinh
gan nhat va bam nut mii tén di xuong , chinh ? stra thong tin thay d6i va an nat “Luu” .

9 If the users want to declare a different salary period, click the nearest salary period and

N then press this button, ! adjust the information and “Save”.

Muc dich cua ph.:?m hanh nay la khai bao théng tin chung cda nhan vién nhu: chirng minh nhan
dan, dia chi, ma so thué TNCN...

The purpose of this menu is to declare the information of the employees such as: ID card,
address, Personal tax code...

Céch thuc hién/ Method:

- Pautién nhip vao “Chinh stra”. Sau d6 Nhap théng tin vao céc cot tuong ung.

First, click “Edit”. Then users enter the data into the corresponding cells.

| Employee’s code. ‘ Full name I Joining date | Stop working date ‘ Gender| ID number ‘ Object name of cost | Mobilephone | Bank name | Bank acc

Lé Van Tan 11-01-2013

003 Pau Trong Quy 04-18-2014  07-14-2014 Male Al
004 Phiing Nguyén Quéc Huy |05-05-2014 Male All
005 Koo Ja Youn 06-01-2014 Male All
M3 sé nhin vién Hovatén | Neayvitdin | Neiynghiviee | Giditinh $6 chimg minh nhin din Déiong tiphopchiphi | Ditnthosi | Ténnginhing 56 tai khods

01-11-2013

003 Diu Trong Quy 13-04-2014 14-07-2014 Nam Tétca
004 Phing Nguyén Quéc Huy |05-05-2014 Nam Tatca
005 Koo Ja Youn 01-06-2014 Nam Tétca

- MOi khi c6 nhan vién méi ciing vao phan hanh nay khai bao.
Everytime, there’s new employee, the user use this menu for declaration.
- Chte ning “chinh stra”, “in 4n”, “cot hién thi” : Giéng nhu nhitng phan hanh khac.

The function “Edit”, “print”, “Column visible” Same like other part.



9.3.[C] Thong tin lwong cua nhan vién /Staff salary information
Noi dung/ Content:

Khai bao thong tin lwong cua tirng nhan vién: Mic luong co ban, ché dé phu cép, thuong. ..
Help to declarare the staff salary information such as: Basic salary, allowance, bonus...
Cach thuc hién/ Method:

Dau tién nhap vao “Chinh sira” => Chon ky tinh lwong.

First click “Edit”, Then choose the salary period.

Ngiy tri | 2014-07 4e ' Timkiém Pay day 2014-07 4 [ Search
Sau do, ké khai thong tin ¢ cac ¢t twong ung.
Then users enter the data into the corresponding cells.

STT | Misénhinvitn | Ho vatin Logihopdéng | Thoigianthitviee | Ngwéinudcngosi | Tiénté | Phucipcominre YN Luong net/ ¢
I & Vin Ta Hop déng lao déng
"[ 2 003 Pau Trong Quy Hop déng dichwvu No No VND Yes Gross
I 300 Phimg Nzuyén Quéc Huy | Hop déng lao déng No No VND Na Gross
4 003 Koo Ja Youn Hop déng lao déng No Yes VND No Net
No Employee’s code. Full name Employee type Probation period Foreigner | Currency Meal allowance Y/N | Gr
|10 L& Van Tan Labor contract
2 003 B3u Trong Quy Service contract No No VND Yes Gros
3 004 Phiing Nguy&n Qudc Huy |Labor contract No No VND No Gros
L | 4 005 Koo Ja Youn Labor contract No Yes VND No Net
,
Luu y/ Note

- M4 sé nhan vién, He va tén : S& tu dong hién 1én dua trén thong tin da ké khai ¢ phan hanh
H-B

No., employee’s code, Full name: Automatically showing the information based on the
information that is declared in the menu H-B.

- Logi hgp dong/ Employee type:

+ Hop ddng lao dong: danh cho nhan vién thir viéc va chinh thuec.

Labor contract: used for employees in probation time and official employees
+ Hop ddng dich vu: 4p dung ddi vai nhirng nhan vién thoi vu.

Service contract: used for the seasonal employees

- Thei gian thar vige/ Probation time :

+ Yes la nhan vién d6 trong thoi gian thir viéc

Yes is the employee is in probation time

+ No la nhan vién d6 khong dang trong thoi gian thur viéc.

No is the employee is not in the probation time.



- Ngwoi nwéc ngoail Foreigner :

+ Yes la nhan vién d6 1a nguoi nudc ngoai

Yes: the staff is foreigner

+ No la nguoi Viét Nam.

No: the staff is Vietnamese

- Tién té : Luong duoc tra bang Viét nam déng hay USD.
Currency : The salary is paid by Vietnam dong or USD

- Luwong net/gross :

+ Luong gross: Bao hiém xa hoi, bao hiém y té, bao hiém that nghiép, thué TNCN s& duoc trir
vao thu nhap cta nhan vién.

Gross: the social insurance, health insurance, unemployment insurance will be deducted from the
“total income” of the staff.

+ Luong net: cOng ty s& tra tat ca cac khoan bao hiém xa hoi, bao hiém y té, bao hiém that
nghiép, thue¢ TNCN.

Net: the company will pay all expenses such as social insuarance, health insuarance,
unemployment insuarance, personal income tax.

- Tong cdng phu cAp : Phan mém s& tu dong tinh tong cong phu cip sau khi da nhap di ligu
vao cac cot phu cap.

Total allowance : The software automatically calculates the total allowance after entering the
information into the allowance coloumns

- Ngay nghi (C6 di 1am ghi +, khong co6 di lam ghi -): Biéu chinh s6 ngay nhéan vién d6 lam
viéc trong thang.

Leave : Adjust the working days of the staff for this salary period.

~ Vidu :trong ky tinh luong 2014-08, ngay lam viéc chuan la 26 ngay. Nhung nhén vién d6 lam
tong cong la 27 ngay thi nhap vao cot nay 1. Néu nhan vién d6 lam tong cong la 22 ngay thi nhap vao
cot nay -4

Example : In the salary period 2014-08, the total working days is 26 days. If the staff works 27
days , enter 1 into this column. If the staff works 22 days, enter -4

9.4.[D] Bdng luwong/Payroll
Noi dung/ Content:

_ Sau khi khai béo thong tin ¢ H-A,B,C; Nguoi ding 4n nut “Tinh lwong” & menu H-A thi phan
meém s¢ tu dong 1ap bang lvong & menu H-D.

After declaring the information in menu H-A,B,C, the software automaticall prepares the payroll
at menu H-D

Céch thuc hién/ Method:
Chon ky cta bang luvong. Vi du : 2014-07 bang lwong thang 7

Choose the salary period. Example: 2014-07 Payroll for July.



Ngaytrd 201407 4 [ Tmakifm | 201407 4 ' Search

Pay day

Chure nang “in an”, “cot hién thi” : Gidng nhu nhitng phan hanh khac.

The function “print”, “Column visible” Same like other part.

3 AMNOTE Ver 5.4.4 [1441 (80)]
[a] File
[F] Fixed asset

Language [B] Basic data management

=1

[€] Journal entry and ledger management
[H] Salary  [1] Invoice

[D] Management of income and finacial statement  [E] VAT management

| [H-C1 Staff salary information | [H-D] Payrall |

=
Pay day |2014-07 4| | Search
=1 ] 4| Find | [ ciear ]
nNo Employea’s code. Full name | | Total after ins Meal allowance oil allowance Telephone allowance Housing allowance Unifrom allows
[> ] ® Employee type: Laber contract
| 1 001 L& viEn Tan 7.500 8.500.000 675.000 a18.500 a a
(| 2 ooa Phung Nguy&n Quéc Huy o o o o o o
3 oos Koo Ja Youn 0.000 21.175.000 o a a a
[ o7.500]] 29.675.000]| s75.000] 218.500]] o o o]
=] Employee type: Service contract
4 ooz ©8u Trong Quy | o a.777.778 a00.000 186.000 o o
| of 3.777.778]| 300.000]| 188.000| of of o
E
57.500]| 33.452.778]| o75.000] 604.500]| of of of
= e ] =
VD) usD(s) ]
| > | Net salary
|| S-H-U Ins chargelemaloyee) 1.107.500 52,12
b || s-H-U Ins chargefcompany] 2.955.000 139,08
e 1.338.202 62,98
Total 42.082.980 1.980,74 )
- = = @ =] ] 3 @i -
&) AMNOTE Ver6.4.4 (144101~ S e P P — PO P —— — - . P —
Langusge [A) Téptin  [B] Quinly di libucobin [C] Quinly nhitky visbedi [D] Bio co tiichinh  [E] Quinly thué VAT  [F) Quin 1y téisinch dinh  [G] Qun 1y hing thn khe  [H) Luong (1) Héaden
| [H-€1 Théng tin luang eoa nhan vien | [H-D] Bang luong | x
Ngiy tri |2014.07 4| [ Timidm
E=ly 4| Fina | [ clear ]
STT | Misénhinvien | Ho va tén rchin] | Lwong sau gidm wir BEL | Phu cip com trea | Phu cip xing | Phu cép didn thoai | Phu cip tién nha | Phu cip déng phuc
| > E Loai hop dong: Hop dong lao deng
1 001 L& Vian Tan 807500 8.500.000 675.000 418.500 o o
| 2 004 Phung Nguyén Quée Huy o o [ o o [
3 005 Koo Ja Youn 300.000 21.175.000 o o o o
| 1.107.500]| 20.675.000]| 675.000|| 418.500][ off of| of
| | @ Loai hop 4dng: Hop déng dich vu
4 003 Déu Trong Quy | o 3.777.778 300.000 186.000 0 0
| o[ 3.777.778|| 300.000| 136.000|| o of o
b
1.107.500|| 33.452.778| 975,000 604.500] ol o o
= < i > =
VND(E) USD(S) @
> |Luong Net
Tien BH nhan vién chju 1.107.500 52,12
|| | Tiénbio hitm céng ty chiu 2.955.000 139,08
| Thué TveN 1.338.202 62,98
Téng céng 42 082 980 1.980,74 »

e (= ole | x (B @] ]

9 [I] Héa don/ Invoice

Gilp nguoi dung in hoa don dit in trén may theo mau hoa don ctia cong ty minh.

Help users print the printed invoices by machine, follow the form of your company's invoices



9.1 [A] Phat hanh hoa donl Invoice Release:
Noi dung/ Content:

Gilp nguoi dung theo ddi cc s6 hod don ma Cong ty minh d3 ding ky véi co quan thué

Helps users follow invoice No. that our company registered with tax office

Céch thuc hién/ Method:
Buwére 1: Click chon Nut “Chinh stra”
Step 1: Click the button “Edit”

o A

MNOT -8
Language [A] Téptin [B] Quén Iy ditlidncobin [C] Quén iy nhtlej visdcdi  [D] Bdo cdo tichinh  [E] Quén Iy thud VAT  [F] Quén I téi sin cb dinh  [G] Quin I hing tén kho

[H]Luong [1] Héa don

irdl | Thong tin phit hinh héa don
Tén loai héa don | Hoéa don gid tri gia ting E:] Ngiy pht hanh 01/07/2014 [E0d

Ky hifu miu héa don | 01GTKT Ngiy bit diu sitdung  01/092014 [Elhg

Ky hifuhod don | 01GTKT3/001 Thogsd |43
C In 3 Tir 0000006 | ~ 0000050
Pl Find ) Clear )
| |Tenloginéa... |Kyhitumi.. o [Kyhiduho. o[ Tir [Bén | Téng sé | Ngay phatha... | Ngay st dung |

7

Inan |

T Language [A] Flle  |[B] BasIiC datd management [ Journal entry and ledger management  [J] Mandagemernt of INcome and nnacidal SLatement
[E] VAT management [F] Fixed asset depreciation it [G] I tory t [H] Salary [I] Invoice

(A invoice release | "
B . voice release info

() Korean

Name of invaice type VAT invoice E Release date 01/07/2014 E-
() Vietnamese Form of invoice 01GTKT Date of Using Start 01/09/2014 (IR
(=) English Serial No |01GTKT3/001 Total 45
From e
( Print ) 0000006 0000050
E ( Find )( Clear )
| | Name of in... | Form of i... & | Serial No & | From | To | Total | Date of iss... | Date of use
7
bl VAT invoice

01GTKT 01GTKT3/001|0000006 | 0000050

01/07/2014 |01/09/2014

Prlnl

Sau d6 chon “Thém vao”

Then, Click “Insert”




ol AMMNOTE Ver. 2 [1408 (

[H] Luong [I] Héadon

Language [A] Téptin  [B] Quan Iy dif lifu cobin  [C] Quan 1y nhit lof va sd céi  [D] Bdo cdo tii chinh  [E] Quén I thué VAT  [F] Quén If téi sin cb dinh  [G] Quin 1§ hing tén kho

. &

Théng tin phit hinh héa don

Chinh sira Qo
p———
O e )
Sira

C oa 3

Tén loai hoa don  Foda don gid tri gia ting Ej] Negiy phit hinh  01/07/2014 [E1hd
Ky hiéu min héa dom | 01GTKT Ngiy bt diu sir dung  01/092014 @~
Ky hiéu hod don | 01GTKT3/001 Téngso |43
Tir (0000006 | - [0000050 |
Pl C Fine ) ( Clear )
[ [Tenloaihea . [Kyhicumd. 4 [Kyhiguho_ & [Tir [Dén [ Téng sé [ Nzay phat ha_ [ Ngay s dunz |

Chinh sira

7

In &n

Language [A] File [B] Basic data management [C] Journal entry and ledger management [D] Management of income and finacial statement

[E] VAT management [F] Fixed asset depreciation t [G] I Y t [H] Salary [I] Invoice
(G-AT invoice release | x
Invoice release info
( Insert Name of invoice type | VAT invoice [+ Release date 01/07/2014 B~
Edr Form of invoice 01GTKT Date of Using Start 01/09/2014 @~
{ Delete 3 Serial No |01GTKT3/001 Total 45
From 0000006 ~ 0000050
E ( Find )( Clear )
| | Name of in... | Form of i... & | Serial No & | From ‘ To | Total | Date of iss... | Date of use |
T
> 01GTKT 01GTKT3/001| 0000006 0000050 01/07/2014 |01/09/2014
Edit
Print |

Buéc 2: Nhap thong tin vao phan thong tin phat hanh hoé don.
Step 2: Enter the information into the released of invoices.

Tén loai hoa don: Click vao mili tén dé chon loai hoa don ma c6ng ty minh sir dung.

Name of invoice type: Click the arrow to select the invoices that your company uses

cua cong ty minh.

invoices

Ky hiéu miu hoa don: Ty cép nhat, nguoi dung chi can bd sung thém ky hiéu miu hoa don

Form of invoice: Software will automatically update, users only add the form of your company's

- B0 sung day du thong tin vao cac 6 con lai.

Complete the information on the blank cells.

Luu y: Ngay bét dau sir dung hoa don phai 16n hon ngay phat hanh hoa don it nhit 7 ngay. Néu

thap hon phan mém sé& ty dong béo 15

Note: The used date of invoice must be greater than the release date of invoice at least 7 days. If it

is less than, the software will have a warning.



Buére 3: Click chon nit “Thém vao” dé luu dir liéu. Dir liéu duoc luu s& xuét hién & dong dudi

Step 3: Click “Insert” to save the data. The data is saved will appear at the bottom.

9.2 [B] Qudn Iy hoa don/ Invoice Management
No6i dung/ Content:

Gillp ngudi dung in hod don trén mdy tinh theo mau hoa don ctia cong ty minh:
Help users print the invoices by machine, follow the form of your company's invoices.
Cach thuc hién/ Method:

Budc 1: Tuong tu ph?m A ---> Phan mém xuit hién trinh dién:

Step 1: Similar to part A ---> The software shows the windown.

&2 AMNOTE Ver 6.4.8[1303 (482)]

Langusge [A] Tiptin [B] Quinly dt li€ucobin [C] Quinlf nhit ki vishcdi  [D] Bido cdo tai chinh  [E] Quén I thué VAT  [F] Quin Ij tii sin cd dinh  [G] Quin Ij hing tinkho  [H] Luong [1] Héa don

F[H!}Quzhﬁ'h()adu‘l] x
@ WD OUsDES) () Cibai —

Taingiy 09102014 [E~ -~ 09102014 [E~

[ Thém vio. Taingiy 02102014 [ Ma 6 thué Sizm i |l Lun(s) '\ W |
( Siza Phit hinh héa don Tén Ihich bing | Proong thse .| 1
Xéa K hién mi héa d Dia chi

i '

= Prckonme |
K hién hod don Phuong thirc thanh todn | TM B
$6 hod don Thué GTGT 0 (%) [ Khong chiv thud
Tén ngwdi mua (] Khing sir dung
[ Héa don xudt khiu Tigd 0
STT | Tén nang [Bonvitish [séwong  [PongiaND) [sétién(WND) | Thué GIG.. | Tién thué GIGT... [ Thanh toan(VND) I
[ 1 0
]
In(VND)
120,000
o o o

Chinh sia
In &n




[ AMNOTE Ver 6.4.8 [1303 (482)]

Language [A]File [B] Basic data management [C]Journal entry and ledger management [D] Management of income and finacial statement  [E] VAT management [F] Fixed asset depreciation management

[G] Inventory management [H] Salary [I] Invoice

[1-B] Invoice management

x

@ vND(g) O usD($) () Both  search )
= =
Date 09/10, ‘5’ ~e
_ Date 09/10/2014 B~ Tax code
E Invoice release @ Customer name b
Form of invoice | | Address dress ‘ M
( pelete | ____ Delete | SerialNo = | Modeofpayment TM = Quang Trung, P.TCH, Q12 m
gilling number ] VAT 0O (%) []Not VAT
Name of buyer ] Not use
[] Exporting invoice Exchangerate 0
No Product name | Unit name | Quantity Unit price(V... |Amuumt(\l’ND} ‘ VAT(%) ‘ VAT amount(... | Payment(VND) ‘
I 1 o}

unt(VND)

[] o 0

Edit

Print

120,000

Buée 2: Nhip céc thong tin trén hod don cho khach hang
Step 2: Enter the information on the invoice.

- Hod don phdt hanh: Click chon vao ddu “?” phan mém s& xuét hién cac mau hoa don da
phat hanh dé nguoi dung click chon

Invoice release: Click on the “?” software will appear the forms of invoices release to the user
select.

~ Ky higu mdu hod don va ky hiéu hod don: Phan mém ty cap nhat

Form of invoice and Serial No.,: Software automatically updates

~  Ma sé thué: Nhan F1 s& xuat hién danh sach cac khach hang. Nguoi ding nén nhap danh
sach khach hang trudc trong phan hé “ B-D/ Quan 1y dir liéu co ban — Quan 1y khach hang”. Truong
hop néu chua c6 khach hang trong danh sach nguoi dung co thé click chon “Chinh sta” va “Thém vao”
de thém moi khach hang

Tax code: Press F1 will appear a list of customers. Users should input the customer list at menu “
B-D/ Basic data management - Customer management” first. In other case, customers can choose the
button “ Edit” and “ Insert” to input directly in this menu.

— Tén céng ty va dia chi: Phin mém ti cap nhat

Company name and Address: Software automatically updates

~  Hinh thikc thanh todn: Click chon vao dau “?” phan mém s& xuat hién cac hinh thirc dé
nguoi dung click chon.

Method of payment: Click on the button “?” to choose the payment terms.

B hué: suit GTGT : Nguoi dung nhép mirc thué suét GTGT vao, néu 1a dbi twong khong chiu

thué thi khong can nhép chi can click chon vao 6 “Khong chiu thué GTGT”



VAT Rate: Users enter VAT rate. If the goods, services is without duty for VAT tax, please click
the button “Not VAT,

» Luu y/ Note:

~  Néu la hoa don xuat khau thi click chon hoa don xuat khau, sau dé nhap ty gia.

If the invoice is exporting invoice, click on the button “Exporting invoice” and enter the
exchange rate.

- Nut “Khong sir dung”: khi hoa don sai can huy chung ta s& click chon vao day

The button “Do not use”: if the invoices is wrong and need to cancel, please click this button.

Budc 3: Nhap thong tin hang hod trén hoa don
Step 3: Enter your goods on the invoice

~  Tén hang hod: Nhan F1 s& xuét hién danh sach cac hang ho4 trong trudng hop cong ty co
sO lugng t6n kho, trudng hop néu chua c6 nguoi ding c6 thé nhap tay

Product: If the company has the inventory number, goods list will appear when pressing F1. If not
have the inventory number, the user can manually enter

~  DPon vi tinh: Phin mém tu cap nhat theo tén hang hoa, néu tén hang hoa ngudi dung nhap
tay thi phan don vi tinh ciing nhép tay

Unit: Software automatic update, if the user manually enters the products name, unit also must
manually enters

- B sung day du thong tin vao cac 6 con lai

Complete information on the blank cells.

Budre 4: Click chon nat “Luu” dé luu dit liéu. Phin mém s& xuét hién trinh dién

Step 4: Click the button “Save” to save the data. The software appears as follows

[G] Quin Iy hing tén kho [EL] Lirong  [I] Héa don

[ [1-B1 Quan Iy héa daon | x
Taingay 0L092014 [@~ - 300092014 [@~
< < { Find ) ( Clear )
() Tifng Han Qube 52
Tiéng Vigt Ky higu miu haa . | Ky higu hoa don | 556 hoa don MNgay héa don Tén n;
igng Vig ¥ ¥ zay Zure
(*) Tiéng Anh e

B 01GTKT  [01GTKT3/001 05/09.20
( F n N ) 01GTKT OLGTET3/001 0000007 05/09:2014
v O1GTET OLGTET3/001 0000008 08/09:2014
O1GTET OLGTET3/001 0000011 25/09:2014

01GTET OIGTET3/001 Q00000 08/09/2014
01GTKT O1GTKT3/001 0000010 08/09.2014
01GTKT O1GTKT3/001 0000012 275092014

[D] Management of income and finacial statement [E] VAT management [F] Fixed asset depreciation management
[G] Inventory management [H] Salary [I] Invoice

[ [1-81 Inveice management | =
Date 01/09/2014 [H~ -~ 30/09/2014 [@E~
e ——
Ed  Fnd ) ( clear )
) Korean
= Form of invoice Serial Mo Billing number 4 | Date of issue for tax invoice Ma
() vietnamese
2
=) English
(Joictkr [oiGTkT3/001  |00OOOOOS 05/09/2014 |
C f Print % O1GTKT 01GTKT3/001 0000007 05/09/2014
O1GTKT 01GTKT3/001 0000008 08/09/2014
O1GTKT 01GTKT3/001 0000009 08/09/2014
O1GTKT 01GTKTZ/001 0000010 08/09/2014
O1GTKT 01GTKTZ/001 0000011 25/09/2014
Edit O1GTKT 01GTKT3/001 0000012 27/09/2014
Print L= |




Budc 5: In hoa don
Step 5: Print invoice

Click chon nut “In” ---> phén mém s& xuat hién 2 dang form cua hod don la A4 & A5 cho nguoi
dung click chon phu hgp véi form hoa don cua minh

Click the button “Print”---> software will appear 2 form of invoice A4 & A5, users click a
suitable form for your invoices

ﬁ AMMOTE Ver.6.4.2 [1408 (61)] Connect Server [[Original Server] 118.69.170.75] 806
Language [A] Tiptin  [B] Quin ¥ dirliducobin [C] QuinI¥ nhit ke vishedi  [D] Bdo cdo tiichinh  [E] Quin I thud VAT  [F] Quin I¥ téi sdn ch dinh  [G] Quin ¥ hing thn kho  [H] Luong
1] Héa don
f [1-B] Quan Iy hda dm] £
Teingiy 01092014 B ~ 30002014 B~
N N Clear
v—
@) Tiing Vit | [ Ky hitumiuhea .. [ Ky hig E— Neay hoa don | Tén ngwdi mua [pa
. -] —
Tiéng Anh =
O Tiee Y 01GTKT —— 05/09/2014
C In )| oGIKT 01GTKT —— 05/09/2014 0312
MGTKT 01GTKT 08/09/2014 0312
01GTKT 01GTET? 25/09/2014 0312
0IGTKT 01GTKT 08/09/2014 0306
01GTKT 01GTKTS 08/09/2014 3603
01GTKT 01GTKT3) 277092014 3603
|« € ) e
[ [sTT [Téenhang Don vi tinh S8 lrong Dom gia S5 tien
Chinh sia I 1 Phi dich v tir TO7/2014 _ Thing 100 1,470,000 4,410,000
Inin
g = — — e
[G] Inventory management [H] Salary  [1] Invoice
} [I-B] Invoice management i B

— Please chose from for printing
Date 01/09/2014 [EHv ~ 30/09/20

————
O Korean —| = ] (CFing ) (clear )
() Vietnamese Form of i — = | Date of issue for tax invoice | Nai
. 7
(=) English @ ®
40 05/09/2014 B
- ( Confirm ) ( Exit )
( Print )| 01GTKT 05/09/2014
01GTKT 08/09/2014
01GTKT 01GTKT3/001 0000011 25/09/2014
01GTKT 01GTKT3/001 0000009 08/09/2014
01GTKT 01GTKT3/001 0000010 08/09/2014
Edit 01GTKT 01GTKT3/001 0000012 27/09/2014
— e ™

Click chon nut “Kiém tra”, phan mém xuat hi¢n trinh dién:

Click the button “Check”, the software appears as follows:




ﬁ AMNOTE Ver 6.4.2 [1408 (61)] Connect Server [[Original Server] 118.69.170.75] &) o))
Language [A] Tiptin [B] Quinly dif iéucobin [C] Quin!yuhitky viscii [D] Bdo cdo tii chinh [E] Quin Iy thué VAT  [F] Quin Iy tii sén cd dinh
I H H] a : I,I - i I x

Taingy 01092014 [ ~ 30092014 B ( Tmkiém )

ST’ij"gvﬂ Ban c6 rauin thit 1 i trong miu héa dex? poa don | e
o I——
C In ) D (v ) i

DGTET UTGTEL3/00T TUTUTUS Tsroer2014

01GTKT OIGTKT3/001 0000011 25/09/2014

01GTKT OIGTKT3/001 0000009 010972014

01GTKT OIGTKT3/001 0000010 0310972014

01GTKT OIGTKT3/001 0000012 1092014
Chinh sia
Tk . o

2 AMNOTE Ver.6.4.2 [1408 (61)] Connect Server [[Original Server] 118.69.170.75]

Language [A]File [B]Basic data management [C]Journal entry and ledger management
[D] Management of income and finacial statement  [E] VAT management [F] Fixed asset depreciation management

}-B-B-]-llmm‘ Ed
Date 01/09/2014 [+ ~ 30/09/2014 [+

£, Question (&)
H \J
.
() Karean D
i inini ii i’
O vietnamese Do you want to design again in invoice form? P ——— | Na
(=) English
C o ) _no ) MI
(—Pr'nt—) /2014
01GTKT 01GTKT3/001 0000008 08/09/2014
01GTKT 01GTKT3/001 0000011 25/09/2014
01GTKT 01GTKT3/001 0000009 08/09/2014
01GTKT 01GTKT3/001 0000010 08/09/2014
Edit 01GTKT 01GTKT3/001 0000012 27/09/2014
Print [« [——————— [v]

L y: Nguoi dung phai thiét ké lai cho diing v6i form hoa don ctia minh, luu lai dé 1am form
chuan. Khi click chon Ok xuat hién trinh dién dé thiéet ké

Note: Users must redesign the invoice form for suitable with your invoice form and you will use
this form is the standard form. When you click OK, the software will show the window to redesign.



Hoa dan
Vit | | | <]

| |
0 0 2 los | loo | [2014]

I B I |

o e | Céng ty TNHH CMS VINA |
(0104380966 |
” |L6 10A, Khu Céng Nghiép Quang Minh, Mé Linh, Ha N |

i [TM/CK -

65 STT Tén hang Don vitinh | S8 Iugng Bongia | SGt.| [

35

Size
width | |1 |
{ pedt ’—| ki |Cf|ing t"{| TI\"-"fI CM|5 VIN{& T T T T T T T T |
4 |01|0438|0966| I |
i L6 10A, Khu Cong Nghiép Quang Minh, M8 Linh, Ha NI |
[TM/CK

(se ) ( peien )

—phan vi tri: mu6n di chuyén 6 nao nguoi ding click chon 6 d6, nhap sb diéu chinh kich thudc
vao r0i click chon céc nit 1én, xuong, trai, phai dé di chuyén

At the location: click on the cell that you want to move, adjust the size and click the up, down,
left, right button to move

- O phan size: dung dé diéu chinh 1a chiéu dai va chiéu cao cua cac 6. Ngudi ding mudn chinh 6
nao ta click chon 6 do6.



At the size: use to adjust the length and height of the bar. Please choose the cell that you want to
adjust

~Sau khi da 1am nhiing yéu cau trén, ngudi dung click chon xem trude , click in thi hoa don s&
duoc in ra (trudce khi in nén kiém tra lai cac thong tin). Sau d6 nhan nut luu dé luu form chuan lai

After finish all, users click “Preview” and “ Print (please check carefully before printing). Then
click the button “Save” to save the standard form

~ Ngudi ding nén photo hoa don ra in mau trudce dé tranh sai sot, khi nao hoan chinh rdi thi méi
in Ién hod don.

Users should use the copy of invoice to try printing. If it is perfect, you can print by original
invoice

9.3 [C] Hod don mét/Héa don hiiy/ Lost invoice/ Canceled invoice
Noi dung/ Content:

O phén hé nay gitp ngudi ding theo ddi cac hod don mét hoic huy
Helps users manage lost or cancelled invoices
Cach thuc hién/ Method:

Buéc 1: Tuong tu phan A ---> Phan mém xuét hién trinh dién:




Théng tin héa don mit va iy

Phit hinh héa don |—| Tangy 06102014 B-
Kyhdvmivhsadon | | Kyhiwhoadon ||
Sohoddm 0 | Tosi )M mE™
Lydo | |
| o] Crms ) (e )
| | 56hoa donGTGT Naiy | Lj do Tén hoa don mat

Chinh sida

Inin ‘

Step 1: Similar to part A ---> The software appears as follows:

H

Language [A]File [B] Basic data management [C] Journal entry and ledger management [D] Management of income and finacial statement
1 depreciation managemen nventory managemen [H 3lar, 1] Invoice
]
The information of lost and canceled invoice
Invoice release @ Date 06/10/2014 @-
() Vietnamese Form of invoice Serial No | |
(® English Biling number 0 Type M Loss [] cancel
( Print ') Reason: | |
| Et Find ) Clear )
| ‘ Tax invoice No Date | Reason: Name of losing invoice
7
Edit
Print |

Budére 2: Nhép thong tin hoa don mét huy
Step 2: Enter your billing information is lost or cancelled

- Phat hanh hoa don: Click chon vao déu “?”, phin mém s& xuét hién cac mau hoa don da phat
hanh dé nguoi dung click chon

Invoice Release: Click on the the button “?”, the software will appear the forms of invoices
release to the user select

- Ky hiéu mau hoa don va ky hiéu hoa don: phﬁn mém tu cap nhat

Form of invoice and Serial No.,: Software automatically updates



Xem.

- B6 sung ddy du thong tin vao cac 6 con lai
Complete information on the blank spaces

Buére 3: Click chon nat “Thém vao” dé luu dit liéu. Dit liéu duogc luu s& xuit hién ¢ dong dudi

Step 3:Click the button “Insert” to save the data. The data is saved will appear at the bottom

9.4 [D] Danh sach hoa don/ List of invoice:
No6i dung/ Content:

Gillp nguoi dung co thé xem tat ca cac hoa don di in.
Helps users can view all invoices that were printed and sent to clients
Céch thyc hién/ Method:

~ Tai ngay: Chon khoang thoi gian ma minh muén xem

Date: Select the period that you would like to view

- C6 3 myc tién t& VND, USD, Ca hai cho ngudi ding click chon myc minh can xem

There are 3 categories: VND, dollars or both;the users will choose ones

~ Click chon “Tim kiém”, phan mém s& xuét hién tat ca cic hoa don trong khoang thoi gian can

Click the button “Search”, the software will show all invoices in this period.
— Muon két xuat ra file thi Click chon nut In
If users want to export the file, please click the button “Print”

[H] Lweng [1] Hoadon

x
Tangy 0109204 @ - 00004 D-
i i B Find Clear
(O Tiéng Hin Quée i —
@ Ting Vit | [s8hod don | Ngayho.. & | Ténngwéim... | Misé thui | Tén khich hing Dia chi
. 7
O Titg Aan [ Ky hiéu miu héa don: 01GTKT
( T ) B Ky hiu hoé don: 01GTET3/001
> 000... 03/09/2014 0104380966 Céng ty TNHE CMS VINA L6 42C, KCN Quang Minh, ]
000... 05/09/2014 0312457810 COng ty TNHH Xy dng TD Vina §620, dwong sé 12, P. Higp
000... 08/09/2014 0312307501 Céng Ty TNHH Mega Bio Feed §688Té 7. Ap CayDa, XT
000... 08/09/2014 0306432624 CONG TY TNHHE MTV CERAGEM VIETNAM 291 Hisng Virong, P9, Q.3
000... 08/09/2014 3603073386 Céng ty TNHE MTV May Mic Ngay Vinh Quanz Ap 3, Xa Xuan Tam , Huyér
000... 25/09/2014 0312175125 Céng Ty TNHE MTV Quan L M§ Thuit Léu 3, 90 Tran Binh Xu, P.C

Inin P




E)

Language [A]File [B]Basic data management [C]Journal entry and ledger a t [D] Manag t of income and finacial statement
VAT managemel [F] Fixed asset depreciatio anagemey G anto i
[ [1-D] List of invoice | x
Date 01/09/2014 [+ ~ 30/09/2014 [+
: v an
‘ E{I: Find ) [ Clear ]
() Korean 3
| |Bﬁgn ‘Dateofis... ‘Name of b... | Tax code |Cu5tomer name Address
7
¥ 00... 05/09/2014 0104380966 CAng ty TNHH CMS VINA LG 42C, KCN
( Print ) 00... 05/09/2014 0312457810 COng ty TNHH X3y dung TD Vina S6 20, dudng
00... 08/09/2014 0312307501 C3na Ty TNHH Mega Bio Feed 5588787, &
00... 08/09/2014 0306432624 CONG TY TNHH MTV CERAGEM VIET NAM 291 Hing Vu
00... 08/09/2014 3603075586 Cong ty TNHH MTV May M3c Nady Vinh Quang Ap 5, X3 Xu3
00... 25/09/2014 0312175125 Céng Ty TNHH MTV Quan Ly M§ Thudt L3u 3, 90 TrE
00... 27/09/2014 3603055942 CAng Ty C8 Phan Réng Mai K860, KPE, P
(v
Print e |
7 r AY Ay L r H H .
9.5 [E] Bao cao tinh hinh sir dung hoa don/ Report of Using Invoice:

Noi dung/ Content:

Gilp nguoi dung theo doi tinh hinh st dung hoa don
Helps users monitor the situation of using invoices
Céch thuc hién/ Method:

- Tai ngay: Chon khoang thoi gian ma minh mudn xem

Date: Select the period that you would like to view

— Muén két xuét ra file thi Click chon nut “In”.

- If you want to export the file, please press the button “Print”.

Language [A] Téptin [B] Quin 'y dirliéu cobin  [C] Quin Iy nhit ke vi sb cdi
({51 20 oo tinh inh s sadon] x

Taingdy 01092014 B -~ 30002014 [

[D] Béo cdo téi chinh  [E] Quén ¥ thud VAT  [F] Quin Iy téi sin co dinh  [G] Quén 1y héng thnkho  [H] Luong

2
‘ RIEDIE™ | |
() T Vit | |y hiduhoa don 86 hod don [ Ngay hoa don | Tinh trang
(%) Tiéag Ah J
»  OIGTKT3/001 0000006 05/09/2014 Sif dung
C In ) 01GTKT3/001 0000007 05/09/2014 Sk dung
01GTKT3/001 0000008 08/09/2014 Sit dung
01GTKT3/001 0000009 08/09/2014 Sit dung
01GTKT3/001 0000010 08/092014 Sit dung
0IGTKT3/001 0000011 25/092014 Sir dung 7.
[+ [»]
34 tén ddu ks 34 mua/ phit hinh trong k5
Kyhitumiuha.. | Kyhifuhosdon | Téngss Tie Bin Tie Bin
01GTKT3/001 45| 0000006
Inén N ] »




Language [A]File [B] Basic data management [C]Journal entry and ledger

[ A anagemel [F] Fixed asset depreciation m

Date 01/09/2014 [J~ ~ 30/08/2014 [~

a
O — ‘ E (" Find Clear
() vietnamese | Serial No | Billing number | Date of issue f... | State
. 7
=) English
01GTKT3/001 0000008 08/09/2014 Use
( Print ) 01GTKT3/001 0000009 08/09/2014 Use
01GTKT3/001 0000010 08/09/2014 Use
01GTKT3/001 0000011 25/09/2014 Use
01GTKT3/001 0000012 27/09/2014 Use
i
L+ [*]
Openning invoice balance Buying and releasing invoice in this pe
| | Form of invoice Serial No Total From To From To
01GTKT3/001
Print e .

10. [J] Ngoai t¢/ Currency
10.1 [A]Chi tiéu dau ky./ Opening item
Noi dung/ Content:

Cho phép ngudi dung nhap sé du ngoai té dau ky
Allow user input the balance of beginning period
Cach thuc hién/ Method:

Buwére 1: Click chon Nut “Chinh sura”

Step 1: Click the button “Edit”

Sau d6 chon “Thém vao”
Then, Click “Insert”



I& AMNOTE Ver.13.0.1 [1483 - Cang ty TNHH ABC (163)] - Thang tu 200 -8 x
Language [A]Tiptin [B] Quinj ditfisucobin [C] Quinly shitky visbcsi [D]Béocio tiichich [E] Quinly thud VAT [F]Quinly thisincbdioh [G] Quinly hing tbnkho [H]Luong [Héadon [f] Ngoai 8
[3-A] Chi tiéu dau ky | x
Chinh sita || Nam Chi tiéu div ke Chi tiéu diu ky
[ Thiém vio(D) [ - 2015 M3 tdikhodn | shinhan - 13634780 Tyea 21600
[ Sira(E) St Mangoaits DM Gidtri | 5400000
| X6aD) S leong | 250.00 Ty gid binh quin 0
<l Fnd || Clear |
Mi téi khoin Tén tai khoin I Mi ngoai té Ténngoai té $6 Twong Ty gia Giati Tj gié binh quin

Chinh siza

Language [A]File
[H] Salary [1] Invoice  [1] Currency
[1-A] Currency open |

{2 AMNOTE Ver.13.0.1 [1483 - Céng ty TNHH ABC (163)] - Circular 200

[B] Basic data management  [C] Journal entry and ledger management  [D] Management of income and finacial

= x
[E] VAT

[F] Fixed asset [G] Inventory management

T i

Edit « || Year Currency open Opening item

[ Insert(1) 01 - 2015 Account code  shinhan bank - 123654780 - Exchange rate | 21600

[ EditE) Edit Currency code  USD Amount 5400000
Quantity 250,00 Average exchange o

[ Delete(D)

-l Fnd || cear |

Account code

Name of account | Currency code

| currency name Quantity Ex rate Average exchange rate

Print

shinhan bank - 12365... |USD

Buwéc 2: Nhap chi tiéu dau ky

Step 2: Input the balance of beginning period

Nhap M4 tai khoan, M4 ngoai t&, S6 luong, Gié tri

Input account code, currency code, quantity, amount

Ty gia: phan mém tu cap nhat

Exchange rate: Software automatically updates
Budre 3: Click chon nat “Thém vao” dé luu dit liéu. Dit liéu duge luu s& xuét hién & dong dudi

Step 3:Click the button “Insert” to save the data. The data is saved will appear at the bottom



10.2 [B]Sé chi tiét ngogi té./ Currency ledger

Noi dung/ Content:

Cho phép ngudi ding xem, in s6 chi tiét ngoai té

Allow user check, print currency ledger
Céach thuc hién/ Method:
Buéc 1: Vao menu ‘[J]Ngoai té/[B] Sé chi tiét ngoai té

Step 1: Click menu ¢[J] Currency /[B]Currency ledger”

Buéc 2: In (Gidng nhu budce 2 cia s6 quy tien mat).

Step 2: Print out ( same step 2 of Cash Book)

& AMNOTE Ver.13.0.1 [1483 - Cong ty TNHH ABC (163)] - Théng tu 200 -
Langusge [A]Téptin [B] Quinly diliéucobin [C] Quinly ohitky vishedi [D]Bdo cdo thichinh  [E]QuinI¥ thud VAT  [F] Quinly thi sincbdish  [G] Quinly hing tnkho [HLuong [ Héadon [7] Neoaité
[-B] S chi tiét ngoai té | x
M téi khoin Hidn tit ci - | Tim kiém
Nim tiichinh 2016 - Taingy 01082018 B~ -~ 3108206 [N |
Indn « R
I e |[oer |
‘Tiéng Hin Quéc
g Vit Chime tix [ Théas .. | Téndiniy | Nhipiho [ okt kho |
© Tiéug Vit - - — —r—= —r—= —
e S6 chring tir Ngay gizo dich Mstal | Meta2 | Tyeia | Sétuong | Sétén | Séluong | Sotitn | Soluong | Sétién | Sélwong | Sétién |
Tiag Anh =
In > [E) Mi ngoai t&: USD-D6 la My
) M thi khoan: 11221-shinhan - 123634789
Chi it diuky 215730 37266 8257270 37266 8257270
‘GBC201608-001 08/082016 Tra tién mua hang, 2220172 37266 8257270 20000 4458344 17266 3,798,926
'UNC08-001 15/08:2016 Thanh toan tien cho khach hang. 222900 17266 3,798,926 100.00 2,229,200 7266 1,569.726
[E) M3 tai khodn: 1122 Ngoai té
Chi tigu ﬂﬁuly 1.950.00 43,736,567 1.950.00 43,736,567
Indn
Cét hign thi < »
[& AMNOTE Ver.13.0.1 [1483 - Cang ty TNHH ABC (163)] - Circular 200 -8 x
Language [A]File [B] Basic data management [C] Journal entry and ledger management ~[D] Management of income and finacial [E] VAT [F] Fixed asset [G] Inventory management
[H]Salary [1] Invoice [3] Currency
[3-B] Currency ledger | x
Account code View all - e
Accounting 2016 - Date 01/08/2016 [~ ~ 31/08/2016 [~ ‘
Print « R
S| Fnd || cear |
Korean
Vit Voucher [ voucher...|  Opening Balance | Inward stock | outwardstock | Inventories
ietnamese
Voucher no Transaction date | Description 1 | Desciption2 | Exrate | Quantity | Amount | Quantity | Amount | quantity | Amount | Quantity | Amour
o English =
Print | 2 | B Currency code: USD-USD
) Account code: 11231-shinhan bank - 123654780
Opening item 2229172 612.66 13,657,270 612.66 13,657,
|| GBC201608-001 08/08/2016 Tra tign mua hang 2220172 612.66 13,657,270 200.00 4,458,344 412.66 9,198,
UNC08-001 15/08/2016 Thanh toan tign cho khach hang 22,292.00  412.66 9,198,926 100.00 2,229,200  312.66 6,969,
5 Account code: 1123-Foreign currencies
L Opening item 1,950.00 43,736,567 1,950.00 43,736,
prin \
|
Column visible « m T




10.3 [C] Chénh léch ty gi&d/ Exchange rate differences
No6i dung/ Content:

Dung dé theo ddi chi tiét vé sé lwong, gia tri ddu ky, tinh hinh ting giam cua ngoai té va chénh
Iéch ty gia.

Used to follow about details quantity and value at beginning of period, input, output of currency
and exchange rate differences.

Céch thyc hién/ Method:

Buoc 1: Vao menu ‘[J]Ngoai t¢/[C] Chénh léch ty gia

Step 1: Click menu ¢[J] Currency /[C] Exchange rate differences”

Buéc 2: In (Gidng nhu budce 2 cia sé quy tien mat).

Step 2: Print out ( same step 2 of Cash Book)

ﬁ AMNOTE Ver.13.0.1 [1483 - Cong ty TNHH ABC (163)] - Thong tu 200
Language [A] Téptin  [B] Quin Iy dir lifu co bin [C]anly"nhétkjrvﬁsﬁu}x [D] Béo cdo tai chinh [E]Q\ﬁntythuéVAT leﬁntymﬂnbémh [G]Q\lintyhéﬂgténkhn [H]Lwong [I]Hoadon ([J] Ngoaité
[3-C] Chénh I&ch ty gid |

M3 i khoin  Hién tit ci - fFimrio
Nim tii chinh 2016 v Taingiy 01032016 B~ 3108206 B |
Indn R
| Al Fnd || Qear |
Tiéng Han Qubc
R Chime tir [ Tisid Phit sinh FCSédr [ Chent tzch 15 gis |
© Tiéug Viét — - . — . . g — = .
- S6 chimg tir Ngay giao dich Mstal | Mo ta2 | Ty gid gino dich | Tygia | FCno | FCco | No | Co | Siluong | Sotién | 15 | Lai |
Tiéng Anh =
In 5 [0 Ma ngoai té: USD-D6 1 My
() M2 tai khoan: 11221-shinhan - 123634789
Chi tigu diuky 2,15759 37266 8257270
GBC201603-001 08/08/2016 T tidn mua hang 220172 200.000000 4453344 17266 3,798926 4438400
UNCOS001  15/08/2016 Thanh toin tién cho khich hing 2230000 2229200 100.000000 2220000 7266 1369726 800
|| = M2t khoan: 1122 Neoaite
Chi tigu diuky 2242001 195000 43,736,567

Indn i

Cét hign thi < »




[& AMNOTE Ver 13 0.1 [1483 - Céng ty TNHH ABC (163)] - Cireular 200

Language [A]File [B]Basic data management [C] Journal entry and ledger management [D] Management of income and finacial [E] VAT [F] Fixed asset i [6] Inventory management
[H] Salary [1] Invoice [3] Currency
[3-C] Exchange rate differences | x
Account code View all - o
Accounting 2016 - Date 01/08/2016 @+ ~ 31/08/2016 [+ ‘
Print « [
-l Fnd || cear |
Korean
Voucher [ Ex rate Movement
Vietnamese
Voucher no Transaction date | Description 1 | Description2 | Transactionrate | Exrate | FC Amount(Debit) FC amount{Credit) Debit amount
o English -
Print | 2 | B Currency code: USD-USD
B Account code: 11221-shinhan bank - 123654789
Opening item 22,291.72
L GBC201608-001 0%/08/2016 Trd tign mua hang 22,291.72 200.000000
UNCOS-001  15/08/2016 Thanh toan tin cho khéch hang 22,300.00 22,292.00 100.000000
B Account code: 1122-Foreign currencies
L] Opening item 22,429.01
= \
Column visible I T >

10.4 [D]Tinh lai ty gia ngogi t¢/ Calculate the exchange rate
[J] Ngoai t¢/[D] Tinh lai ty gia ngoai t¢: chon loai ngoai té muén tinh lai ty gia, chon thai gian

tor ngay ... dén..., va nhan nut “Tinh todn”

[J] Currency/ [D] Calculate the exchange rate: choose the type of currency, the date from... to...,

and press the button “Calculate”

[ AMNOTE Ver.13.0.1 [1483 - Céng ty TNHH ABC (163)] - Circular 200
Language [A]File [B] Basic dsta management [C]Journal entry and ledger management ~[D] Management of income and finacial

[H] Salary [1] Invoice [3] Currency

[1-D] Calculate the exchange rate |

[E] VAT [F] Fixed asset i [G] Inventory management

Currency name Option

| = |curencycode | currency name |

Date 01/08/2016 [Jv ~ 31/08/2016 [0~

[ Calculate
HKD HKD
PY PY
KRW Korea KRW
uso uso

Contents™: The system will not update the price if currency exchange rate which is minus in the opening balance. The price of currency exchange
rate will be calculated only one time in the end of period.

Status

Clear




